
 
 

MEETING AGENDA 
KISSIMMEE CHARTER SCHOOL BOARD 
 
KISSIMMEE CHARTER ACADEMY 
2850 BILL BECK BOULEVARD, KISSIMMEE, FL 34744 
THURSDAY, AUGUST 25, 2022 AT 4:30 PM 
 
 
 
1. MEETING CALLED TO ORDER 
2. MOMENT OF SILENCE AND PLEDGE OF ALLEGIANCE 
3. AGENDA ADDITIONS OR REVISIONS 
4. PRESENTATIONS 
   4.A NASET Exceptional Charter School in Special Education 
   4.B Florida Civics and Debate Initiative (FCDI) 
   4.C Golden School Award 
5. HEAR AUDIENCE 
6. CONSENT AGENDA 
   6.A Approval of May 19, 2022 Minutes 
   6.B Prior Parental Notification of Involuntary Examination Policy and Procedures 
   6.C Teacher Representative 
   6.D Milner Copier Contract Extension 
7. OLD BUSINESS 
8. NEW BUSINESS 
   8.A Annual Officer Appointments 
   8.B Final 2021-2022 school year budget amendment 
   8.C Teacher Salary Increase Allocation 
9. SCHOOL REPORT 
10. REGION REPORT 
11. HEAR CHAIRMAN AND BOARD MEMBERS 
12. ADJOURNMENT 

 
 
 
In accordance with Florida Statutes 286.105: Any person wishing to appeal any decision made by the 
Kissimmee Charter School Board with respect to any matter considered at such meeting or hearing will need 
to ensure that verbatim record of the proceedings is made, which record includes the testimony and 
evidence upon which the appeal is made. 
 
In accordance with Florida State 286.26, persons needing assistance to participate in any of these 
proceedings should contact the Office of the City Clerk, 101 Church Street, Kissimmee, Florida, (407) 
518-2309.
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City of Kissimmee

ITEM  4.A 
NASET Exceptional Charter School in Special Education 
 
Explanation 
Our ESE director, Wendi Molina, submitted documentation for review and evaluation to the National 
Association of Special Education Teachers (NASET).  NASET sent an email at the end of June to 
congratulate Imagine Kissimmee Charter Academy on having met the standards to be selected as a 
2022 NASET Exceptional Charter School in Special Education in which this distinction is bestowed 
upon select qualified charter schools.   
  
Selection as a NASET Exceptional Charter School in Special Education is the highest level of 
recognition a charter school can achieve through NASET.  This honor is presented to charter schools 
that meet rigorous professional criteria and have demonstrated truly exceptional dedication, 
commitment, and achievement in the field of special education. 
 
Requested School Board Action:  No Action 
  
 
Attachment(s): 
1. NASET Cert 
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City of Kissimmee

ITEM  4.B 
Florida Civics and Debate Initiative (FCDI) 
 
Explanation 
In June of 2020, the Florida Civics and Debate Initiative began implementing phase one.  The initiative aims to 
elevate civic knowledge, civic skills, and civic disposition for middle and high school students through speech and 
debate. Florida Civics and Debate Initiative’s mission is to create access and opportunities for all students to have 
the best civics education including curriculum, debate programs, and high-quality teachers that are catalysts for 
students becoming great citizens who can preserve our constitutional republic for future generations. It introduces 
students to real-world issues and allows them to participate in the democratic process. Each participating school in 
Florida Civics and Debate Initiative receives funding support to start their debate teams, including funds to offset 
educational resources, tournament transportation, coach stipends, and membership in the National Speech and 
Debate Association.  
 
The Florida Civics and Debate Initiative is part of a multi-year, $5 million grant from the Marcus Foundation, Inc., as 
well as a $1.6 million investment from the Florida legislature to elevate civic knowledge, civic skills, and civic 
disposition for middle and high school students through speech and debate. The initiative plans to expand into all 
Florida school districts by 2023, aiming to increase access for all students to participate in speech and debate 
programs, regardless of where they live, socio-economic status, or background. 
 
Kissimmee Charter Academy applied to phase two of the FCDI and was accepted.  We are excited to 
offer this opportunity to our students as this will help students develop problem-solving, 
communication, teamwork, and analytical skills. Our school coach attended FCDI training at Florida 
State University in July to help implement this initiative at our school and have students experience 
debate for the first time. 
 
Requested School Board Action:  No Action 
  
 
Attachment(s): 
None 
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City of Kissimmee

ITEM  4.C 
Golden School Award 
 
Explanation 
The Florida Department of Education Golden School Award is presented annually to recognize 
exemplary schools that promote family and community engagement in education. The Golden School 
Award recognizes elementary, secondary, and adult schools with exemplary volunteer programs that 
have: Eighty percent (80%) of the school staff is trained in school volunteerism;  A school volunteer 
coordinator is designated for recruitment, placement, training and supervision of school volunteers; 
the total number of hours of volunteer service equals or exceeds the number of students enrolled in 
the school.  
 
Requested School Board Action:  No Action 
  
 
Attachment(s): 
1. Golden School Award 
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City of Kissimmee

ITEM  6.A 
Approval of May 19, 2022 Minutes 
 
Explanation  
 
Requested School Board Action:  Approve 
  
 
Attachment(s): 
1. 5.19.22 Minutes 
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City of Kissimmee

ITEM  6.B 
Prior Parental Notification of Involuntary Examination Policy and Procedures 
 
Explanation 
The board previously adopted a policy on parental notification of involuntary examination based on 
previous law New regulations have been passed which require a replacement of the existing 
policy.  Attached is the previous board-adopted policy and the recommended model policy and 
procedure from the Florida Consortium of Public charter schools for adoption.  
 
Background information: The Florida Mental Health Act, also known as the Baker Act, was enacted in 
1971. The Act includes legal procedures for mental health examination and treatment, including 
voluntary and involuntary examinations. Additionally, it protects the rights of all individuals examined 
or treated for mental illness in Florida. However, over the past 15 years, the number of children 
subject to involuntary commitments under the Baker Act has increased faster than any other age 
group. Children are incapable of legally consenting to medical intervention needed to gauge whether 
an involuntary examination under the Baker Act is necessary, and there was no statewide statutory 
requirement for prior parental notification. 
  
With the passage of Senate Bill 590 in 2021, s. 1002.33(9)(q), Florida Statutes, now requires charter 
school governing boards to adopt policies and procedures regarding prior parental notification of the 
involuntary examination of a student. Further, through the passage of Senate Bill 590, s. 
1002.33(9)(r)1. and 2., Florida Statutes, Florida public charter school students and their parents have 
certain rights, including the right to timely notification of threats, unlawful acts, and significant 
emergencies pursuant to s. 1006.07(4) and (7), Florida Statutes, and the right to access school 
safety and discipline incidents as reported pursuant to s. 1006.07(9), Florida Statutes. 
 
Requested School Board Action:  Adopt 
 
Staff recommends board adopt the policy as written. 
 
Attachment(s): 
1. Model Policy Regarding Involuntary Examinations - SB 590.docx IKCA 
2. Kissimmee CharterAcademy Policy on Prior Parental Notice of Involuntary Examination and 

Parent Rights 
3. Kissimmee Charter Academy Procedures Prior Parental Notice of Involuntary Examination and 

Parent Rights 
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IMAGINE KISSIMMEE CHARTER ACADEMY
Board Policy
Parental Notification of Involuntary Examination

Approved 10.7.2021
Board Policy

Senate Bill 590, effective July 1, 2021, amended Section 1002.33(9)(q), Florida Statutes, relating 
to involuntary examination and reporting procedures applicable to charter public schools. Below 
is a sample policy which can be adopted by charter public schools in addressing and complying 
with this Statute amendment.

POLICY REGARDING INVOLUNTARY EXAMINATIONS

I. Reasons for Involuntary Examination
Pursuant to Section 394.463(1), Florida Statutes, a person may be taken to a receiving facility for 
involuntary examination if there is reason to believe that the person has a mental illness and 
because of his or her mental illness:

1. The person has refused voluntary examination after conscientious explanation 
and disclosure of the purpose of the examination; or

2. The person is unable to determine for  himself  or  herself  whether  examination 
is necessary; and
a. Without care or treatment, the person is likely to suffer from neglect or refuse 

to care for himself or herself; such neglect or refusal poses a real and present 
threat of substantial harm to his or her well-being; and it is not apparent that 
such harm may be avoided through the help of willing family members or 
friends or the provision of other services; or

b. There is a substantial likelihood that without care or treatment the person   
will cause serious bodily harm to himself or herself or others in the near 
future, as evidenced by recent behavior.

II.Required Communication from Charter School
In the event a charter school principal or the principal's designee attempts to remove a student 
from school, school transportation, or a school sponsored activity to be taken to a receiving facility 
for an involuntary examination, the charter school principal or the principal's designee shall make a 
reasonable attempt to notify the parent or legal guardian of the student prior to the student's 
removal.

For purposes of this policy, “a reasonable attempt to notify” means the exercise of reasonable 
diligence and care by the principal or the principal’s designee to make contact with the student’s 
parent, guardian, or other known emergency contact whom the student’s parent or guardian has 
authorized to receive notification of an involuntary examination. At a minimum, the principal or 
the principal’s designee must take the following actions:

a. Use available methods of communication to contact the student’s parent, guardian, or other 
known emergency contact, including but not limited to, telephone calls, text messages, e-
mails, and voice mail messages following the decision to initiate an involuntary examination 
of the student.
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IMAGINE KISSIMMEE CHARTER ACADEMY
Board Policy
Parental Notification of Involuntary Examination

Approved 10.7.2021
Board Policy

b. Document the method and number of attempts made to contact the student’s parent, 
guardian, or other known emergency contact, and the outcome of each attempt.

A principal or his or her designee who successfully notifies any other known emergency contact 
may share only the information necessary to alert such contact that the parent or caregiver must 
be contacted. All such information must be in compliance with federal and state law.

III. Delayed Communication from Charter School
The principal or the principal’s designee may delay notification for no more than 24 hours after the 
student is removed if:

a. The principal or the principal’s designee deems the delay to be in the student’s best interest 
and if a report has been submitted to the central abuse hotline, pursuant to s. 39.201, 
based upon knowledge or suspicion of abuse, abandonment, or neglect; or

b. The principal or the principal’s designee reasonably believes that such delay is necessary to 
avoid jeopardizing the health and safety of the student.

Before a principal or his or her designee contacts a law enforcement officer, he or she must verify 
that de-escalation strategies have been utilized and outreach to a mobile response team has been 
initiated unless the principal or the principal’s designee reasonably believes that any delay in 
removing the student will increase the likelihood of harm to the student or others. This requirement 
does not supersede the authority of a law enforcement officer to act under s. 394.463.

IV. Parental Rights
Parents of charter school students have a right to timely notification of threats, unlawful acts, and 
significant emergencies pursuant to Sections 1006.07(4) and (7), Florida Statutes. Parents of 
charter school students also have a right to access school safety and discipline incidents as 
reported pursuant to Section 1006.07(9), Florida Statutes.

V. Conflict of Law
This policy is intended to supplement Section 394.463 & 1002.33(9)(q), Florida Statutes. If there is 
any provision of this policy which conflicts with and Florida Statute, the Florida Statute shall 
control.
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Page 1 of 3

Board Adopted: August 25, 2022

POLICY OF KISSIMMEE CHARTER ACADEMY
PRIOR PARENTAL NOTICE OF INVOLUNTARY EXAMINATIONS and PARENT RIGHTS

I. Background

The Florida Mental Health Act, also known as the Baker Act, was enacted in 1971. The Act 
includes legal procedures for mental health examination and treatment, including voluntary 
and involuntary examinations. Additionally, it protects the rights of all individuals examined 
or treated for mental illness in Florida. However, over the past 15 years, the number of 
children subject to involuntary commitments under the Baker Act has increased faster than 
any other age group. Children are incapable of legally consenting to medical intervention 
needed to gauge whether an involuntary examination under the Baker Act is necessary, and 
there was no statewide statutory requirement for prior parental notification.

With the passage of Senate Bill 590 in 2021, s. 1002.33(9)(q), Florida Statutes, now requires 
charter school governing boards to adopt policies and procedures regarding prior parental 
notification of the involuntary examination of a student. Further, through the passage of 
Senate Bill 590, s. 1002.33(9)(r)1. and 2., Florida Statutes, Florida public charter school 
students and their parents have certain rights, including the right to timely notification of 
threats, unlawful acts, and significant emergencies pursuant to s. 1006.07(4) and (7), Florida 
Statutes, and the right to access school safety and discipline incidents as reported pursuant 
to s. 1006.07(9), Florida Statutes.

II. Required Notification from Charter School

A charter school principal, or the principal's designee, shall make a reasonable attempt to 
notify the parent, legal guardian, or caregiver of a student before the student is removed from 
school, school transportation, or a school-sponsored activity to be taken to a receiving facility 
for an involuntary examination (consistent with procedures set forth in Section 394.463, 
Florida Statutes, including and subject to the requirements and exceptions established under 
Section 1002.33(9), Florida Statutes),

For purposes of this policy, “a reasonable attempt to notify” means the exercise of reasonable 
diligence and care by the principal or designee to contact the student’s parent, guardian, or 
other known emergency contact person(s) who is authorized to receive notification of an 
involuntary examination.

At a minimum, the principal, or designee, must take the following actions:

a. Use available methods of communication to contact the student’s parent, guardian, 
or other known emergency contact, including but not limited to telephone calls, 
text messages, e-mails, and voice mail messages following the decision to initiate 
an involuntary examination of the student; and
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Page 2 of 3

Board Adopted: August 25, 2022

b. Document the method and number of attempts made to contact the student’s 
parent, guardian, or other known emergency contact and the outcome of each 
attempt.

The principal, or designee, who successfully notifies another known emergency contact, in 
place of a parent, legal guardian, or caregiver, may share only the information necessary to 
alert such contact that the parent, legal guardian, or caregiver must be contacted. All 
information disclosed must comply with federal and state law, including the Family 
Educational Rights and Privacy Act and Florida Public Records Law.

III. Delayed Communication from Charter School

The principal, or designee, may delay the notification required under Section I (above) for no 
more than 24 hours after the student is removed if:

a. The principal, or the principal’s designee, deems the delay to be in the student’s 
best interest, and a report has been submitted to the child abuse central abuse 
hotline, pursuant to s. 39.201, Florida Statutes based upon knowledge or suspicion 
of abuse, abandonment, or neglect; or

b. The principal or the principal’s designee reasonably believes that such delay is 
necessary to avoid jeopardizing the health and safety of the student.

Before the principal or designee contacts a law enforcement officer, he or she must verify that 
de-escalation strategies have been utilized and outreach to a mobile response team has been 
initiated unless the principal, or designee, reasonably believes that any delay in removing the 
student will increase the likelihood of harm to the student or others. This requirement does 
not supersede the authority of a law enforcement officer to act under s. 394.463, Florida 
Statutes, nor does it alter or expand how involuntary examination procedures may be 
commenced under s. 394.463, Florida Statutes.

IV. Reporting Involuntary Examinations 

The principal shall annually report the number of involuntary examinations to the Florida 
Department of Education, as defined in s. 394.455, Florida Statutes, initiated at a school, on 
school transportation, or at a school-sponsored activity. 

V. Duties of Law Enforcement and Emergency Medical Personnel

This policy does not limit or interfere with the duties and obligations of law enforcement and 
emergency medical personnel to respond appropriately to situations where a student or others 
is at imminent risk of serious bodily harm or death.

VI. Annual Reporting of Involuntary Examinations
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Page 3 of 3

Board Adopted: August 25, 2022

The principal will annually report the number of students for whom an involuntary examination 
was initiated by the school, on school transportation, or at a school-sponsored activity to the 
Florida Department of Education.

VII. Parents Rights 

a. Parents have the right to timely notification of threats, unlawful acts, and 
significant emergencies. 

b. Parents have the right to access school safety and discipline incidents as reported in 
the School Environmental Safety Incident Report (SESIR). The school’s website will 
include a link to the data available by the Florida Department of Education. 

VIII. Conflict of Law

This policy is intended to supplement Florida Statutes. If any provision of this policy conflicts 
with any applicable Federal law, rule, or regulation or Florida Statute, rule, or regulation, 
the applicable Federal or Florida law, rule, or regulation shall control.

Adopted: August 25, 2022
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Page 1 of 6

Procedures – Parental Notice of Involuntary Examination and Parent Rights 
Date: August 25, 2022 

KISSIMMEE CHARTER ACADEMY
PROCEDURES: PRIOR PARENTAL NOTICE OF INVOLUNTARY EXAMINATIONS and 

PARENT RIGHTS

It is the policy of the Board that Kissimmee Charter Academy will implement behavioral and 
mental health procedures that include prevention, intervention, and postvention strategies and 
activities that protect and strengthen student wellness, as well as procedures related to data 
collection, documentation, and data analysis related to the school’s compliance and 
implementation of the “Florida Mental Health Act” or “Baker Act.” [s. 394.451, F.S.]

With the implementation of Board Policy, Prior Parental Notice of Involuntary Examinations and 
Parent Rights, the School will implement additional procedures to ensure the safety and 
security of all students, school personnel, parents, and school visitors. 

Indicators of a Student in Crisis

A student is at imminent risk of harm to himself or others when he verbalizes a threat. This may 
be through verbal or written communication, conveyed on social media, or shared with a small 
group of peers. The student in crisis may sketch out a plan. Classmates may see evidence of 
self-harm. Or the student self-refers.

Intervention

Any school employee, student, parent, volunteer, or visitor who has reason to believe that a 
student is at imminent risk of threat to themselves, or others must report the information to 
the principal or designee immediately. When the principal or designee is unavailable, the 
information should be reported to the school safety officer. If necessary, immediately notify the 
school secretary to contact the principal, designee, or school safety officer.

Upon notification of the situation, the principal or designee will ensure student safety by 
providing continuous adult supervision to the student in crisis. The principal or designee will 
notify mental health professionals on campus, including the school counselor, school 
psychologist, school behavioral specialist, or contracted community mental health counselors, 
to assist with de-escalating the student.

The principal or designee will also call on the resources available through the school-based 
Threat Assessment Team and determine if a behavioral threat assessment should be 
conducted.

The goal of de-escalation is to return the student to the learning environment as quickly as 
possible. However, if de-escalation interventions are unsuccessful and the student is believed 
to be experiencing a mental health crisis, the principal should request assistance from a 
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Page 2 of 6

Procedures – Parental Notice of Involuntary Examination and Parent Rights 
Date: August 25, 2022 

contracted community-based Mobile Crisis Response Team or the district’s Crisis Mobile 
Response Team. 

A licensed mental health professional, SRO, or law enforcement officer may evaluate whether 
the student meets the statutory criteria for transportation for an involuntary examination. 

As part of the overall behavioral threat assessment, a mental health professional may 
determine that a Suicide Risk Assessment should be completed. If the Suicide Risk Assessment 
is used, only a licensed mental health professional can complete the involuntary examination 
document.

Referral for Involuntary Examination under the Florida Mental Health Act

When assessing a student to determine if he/she meets the criteria for transportation for an 
involuntary examination, the following criteria, as outlined in s. 394.463, F.S., must be met:

a. There is reason to believe that the person has a mental illness; and

b. Without care or treatment, the person is likely to suffer from neglect or refuse to 
care for self, such neglect or refusal poses a real and present threat of substantial 
harm to well-being, and it is not apparent that such harm may be avoided through 
the help of willing family members or friends; or

c. There is a substantial likelihood that without care or treatment, the person will cause 
serious bodily harm to themself or others in the near future, as evidenced by recent 
behavior.

Prior Parent Notification of Involuntary Examination

Before transporting a student for an involuntary examination, the principal or designee must 
make a reasonable attempt to notify the student’s parent, guardian, or caregiver before the 
student is removed from school, school transportation, or a school-sponsored activity to be 
taken to a designated receiving facility. At the minimum, the principal or designee must take 
the following actions:

a. The principal or designee will make reasonable efforts to communicate with the 
parent or guardian upon determining the student is in crisis and is likely to cause 
harm to self or others. If the parent or legal guardian does not respond to a minimum 
of two telephone calls, the principal or designee will use other methods of 
communication to contact the parent/guardian or other known emergency contact, 
including but not limited to additional telephone calls, text messages, e-mails, and 
voice mail messages before transporting a student for an involuntary examination.
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Page 3 of 6

Procedures – Parental Notice of Involuntary Examination and Parent Rights 
Date: August 25, 2022 

b. The principal or designee will document the methods and number of attempts made 
to contact the student’s parent/guardian or other known emergency contact and the 
outcome of each attempt. 

c. If the principal or designee successfully notifies any other known emergency contact, 
the only information that can be shared is information necessary to alert such 
contact that the parent or caregiver must be contacted.  

If it is necessary to transport a student to a facility for evaluation, transportation will be 
consistent with accepted district or law enforcement procedures.

Prohibited Actions

A referral for involuntary examination must never be used as a behavioral consequence and a 
threat against a student or parent.

Documentation and Reporting

All threats made by a student, whether to themselves or others, must be documented using the 
Behavioral Threat Assessment tool.

In addition, the principal or designee must notify the parent/guardian in writing of the 
circumstances leading to the transportation of the student to a receiving medical facility. An 
incident report must be completed by the end of the next school day. In the event of a 
weekend or school holiday, the incident report must be completed no later than 72 hours after 
the student is transported. The incident report will include the following information:

a. Name of student
b. Date, time, and method of notification to parent
c. Date and time of transport
d. Names and positions of all non-student witnesses 
e. A description of the circumstances, including:

i. The student’s behavior leading up to and precipitating the decision to 
transport the student

ii. The specific positive behavioral strategies used to prevent and deescalate 
the student before the decision to transport the student

iii. A description of the mental health resources previously provided to the 
student at school

iv. A description of the mental health resources previously provided to the 
student in the community, if known

v. Any injuries, visible marks, or possible medical emergencies that may 
have occurred during the circumstances leading up to the transport
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Procedures – Parental Notice of Involuntary Examination and Parent Rights 
Date: August 25, 2022 

The principal or designee will share the incident report with the parent/guardian within three 
(3) school days after the student was transported. A copy of the incident report will be 
maintained in the student’s cumulative file. 

Monitoring

a. Law enforcement or the district’s police department (if involved) will complete 
comprehensive monitoring of the transportation from the school to the receiving 
facility under the “Florida Mental Health Act.”

b. Data will include the school name, grade of the student, race of the student, ESE 
eligibility, if applicable, and type of restraint used, if applicable.

c. A school district may monitor the number of involuntary examinations initiated 
by the school and may discuss the need for additional training or support at the 
school level or mental health services for students and families. 

Postvention

A student who is transported for an involuntary examination will be referred to the IEP Team or 
504 Team for review. The Team will consider additional support and services, such as a safety 
plan, behavior intervention plan, or counseling, as needed to support the student’s educational 
success. In addition, the Team will consider the need for parent education and support.

Prevention

All school employees will attend training on the continuum of behavioral and mental health 
services available to students on a school-based level and community mental health services.

School-based employees will attend annual in-service training in suicide prevention. A 
minimum of two hours of annual training will be required. The training will include, but not be 
limited to, identification of risk factors, warning signs, intervention and response procedures, 
referrals, and postvention. Additional training will be available that includes strategies for de-
escalation and positive redirection of students. 

Safe school officers that are sworn law enforcement officers will complete mental health crisis 
intervention training. Safe school officers that are not sworn law enforcement officers will 
receive training on incident response and de-escalation. (Senate Bill 1421, 2022) Other training 
may be required. 

Reporting Requirement

Annually, the principal will report the number of involuntary examinations initiated at the 
school, at a school event, or on a school bus, to the Florida Department of Education. 
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Page 5 of 6

Procedures – Parental Notice of Involuntary Examination and Parent Rights 
Date: August 25, 2022 

Parental Notification of Threats, Unlawful Acts, and Significant Emergencies

When a threat, unlawful act, or significant emergency, as defined in s. 1006.07(4)(b), Florida 
Statutes, occurs on school grounds, during school transportation, or during school-sponsored 
activities, it is the responsibility of the principal or designee to notify parents/guardians. 

A threat, unlawful act, or significant emergency includes:

 Weapons possession or use when there is intended harm toward another 
person, hostage, and active assailant situations. 

 Murder, homicide, or manslaughter.
 Sex offenses, including rape, sexual assault, or sexual misconduct with a 

student by school personnel.
 Natural emergencies including hurricanes, tornadoes, and severe storms.
 Exposure as a result of a manmade emergency.

Before notifying parents, the principal must consider the nature of the reported threat or 
incident, whether the threat or incident is ongoing or resolved, whether the threat is transient 
or substantive, and whether there is an imminent threat of harm to students and the campus 
community.

In the case of an imminent threat of harm to students, including an active assailant incident or 
hostage situation, notification to parents will be made as soon as practicable. The principal will 
consult with local law enforcement and first responders before notifying parents to avoid 
compromising the safety of students and the efficacy of the emergency response and 
investigation.

The manner of notification will depend upon the circumstances or event. The principal will use 
the school’s emergency communication system to contact parents/guardians. This may be an 
automated telephone message, text message, or email. Once the emergency is over, the 
principal will send a letter to families providing additional information. 

Parents/guardians will receive a “School Emergency Information Guide” at the time of 
registration. The purpose of the guide is to inform parents/guardians of school emergency 
protocols, school emergency response terminology, and the role of the parent/guardian during 
emergencies.

Parental notifications will be made in accordance with the Family Educational Rights and Privacy 
Act (FERPA), 20 U.S.C. s. 1232g, 34 C.F.R. Part 99, and Section 1002.22, F.S.
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Page 6 of 6

Procedures – Parental Notice of Involuntary Examination and Parent Rights 
Date: August 25, 2022 

Right of Parent to Access School Safety and Discipline Incidents

The school district’s School Environmental Safety Incident Reporting (SESIR) System currently 
collects data on 26 incidents of crime, violence, and disruptive behaviors on school grounds, on 
school transportation, and at off-campus, school-sponsored events, during any 24 hour period, 
365 days per year. 

Incidents are reported by schools, including charter schools, to their districts which, in turn, 
submit the data to the Florida Department of Education. Parents/guardians of charter school 
students have a right to access school safety and discipline incidents that are reported in the 
School Environmental Safety Incident Report. 

A link to the state-reported discipline data will be posted on the school website. 

Interpretation of Procedures

a. The procedures outlined here do not modify, interfere with, or substitute for any 
non-delegable responsibility under Federal and State law to identify, evaluate, 
and address the specific, individualized behavioral and mental health needs of 
children with disabilities.

b. The procedures shall comply with all Federal and State laws, regulations, rules, 
and guidance, with particular attention to s. 381.0056, Florida Statutes.

c. The procedures shall not be construed to restrict the ability of law enforcement 
officers to perform any of their lawful duties under State law.
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City of Kissimmee

ITEM  6.C 
Teacher Representative 
 
Explanation 
Patrick North has agreed to serve as the teacher representative for the 2022-2023 school year. 
According to the amended August 26, 2021 bylaws, the teacher representative shall be a nominee 
employed by the charter school whose appointment shall be affirmed by the Board annually. The 
teacher representative is a non-voting member of the board.  
 
Requested School Board Action:  Accept 
 
Staff recommends board accept teacher representative. 
 
Attachment(s): 
None 
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City of Kissimmee

ITEM  6.D 
Milner Copier Contract Extension 
 
Explanation 
This is for a 36 month continuation of our current contract with Milner. It is $863 for the 3 main 
copiers and 20 classroom multi-function printers and a few admin printers. It is single sourced.  They 
will continue to support a few extra devices that are not listed as we own them outright.  
  
This is the same contract we had before and includes the same equipment/maintenance that we are 
currently using.  This has 20,000 prints per quarter, and overages are $.0073 and calculated each 
quarter.  The areas to sign are highlighted, we already have the equipment so the sales order is good 
to sign off on delivery.  
  
 
Requested School Board Action:  Approve 
 
Staff recommends board approval. 
 
Attachment(s): 
1. Imagine Kissimmee Charter Guaranteed Maintenance Agreement 
2. Equipment List and SO#54314R Imagine Kissimmee Charter 
3. Milner Usage Agreement Imagine Kissimmee Charter 
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TTOONNEERR  IINNCCLLUUSSIIVVEE  
GUARANTEED MAINTENANCE AGREEMENT 

  
700 SOUTH MILITARY TRAIL, DEERFIELD BEACH, FLORIDA 33442 

WWW.MILNER.COM |1.800.875.5046|954‐312‐1500 
 

 

 

 

 

 

 

 

 

     

CONTRACT BEGINNING DATE________________________________ 

1. Milner Document Products, Inc. is authorized to place under maintenance the 
listed equipment for a period of one year at the prevailing rates. 
 

2. The  term of  this agreement  is  for a period of one year and  is automatically 
renewed at the prevailing rates unless terminated by 30 days written notice by 
either party unless active lease agreement is in place.  Maintenance Rates are 
subject to Annual Increases.  

 
3. This  agreement  shall become binding when  it has been  accepted by Milner 

Document Products, Inc. manager of designee, provided however, that if there 
are  modifications  to  this  Agreement,  or  pricing  not  standard  with  the 
authorized published price  schedule,  this Agreement  is not valid until  it has 
been accepted  in writing by the signature of an authorized representative of 
Milner Document Products, Inc. in Deerfield Beach, Fl. In such a one, this is a 
sole and exclusive manner of acceptance.  Any other promise or act, including 
a  promise  to  perform  service,  or  the  performance  of  the  service,  shall  not 
constitute acceptance by Milner Document Products, Inc. of this agreement. 
 

4. Customer  acknowledges  that  the B&W  charge per print  is  ______cents  and 
______cents for Color (Black, Cyan, Magenta, and Yellow) / 1 print.  Per print 
charges are based on an 8.5 x 11 original. _____ Customer’s initials. 

CUSTOMER INFO 
NAME     
ADDRESS    
CITY ‐ STATE ‐ ZIP    
BY    
TITLE    
DATE    

CUSTOMER SIGNATURE    
 

CONTRACT BEGINNING DATE______________________________ 

LINE  MODEL  SERIAL      BASIC  METER RATE  DRUM  BEGINNING 
NO.  NO.  NO.  LOCATION  CHARGE  CHARGE / ALLOWANCE / TERM  INC  EXC  METER 
1                         
2                         
3                         
4                         
5                         
6                         
7                         
8                         
9                         
10                         

      SUBTOTAL 
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TTOONNEERR  IINNCCLLUUSSIIVVEE  
GUARANTEED MAINTENANCE AGREEMENT 

  
700 SOUTH MILITARY TRAIL, DEERFIELD BEACH, FLORIDA 33442 

WWW.MILNER.COM |1.800.875.5046|954‐312‐1500 
 

 

 

 

5. Fiery Controller Warranty – Customer can elect to add a Fiery Warranty for the term of the 
agreement for an additional $600.00 per year. 

I Accept ________________     I Decline________________ 

5b. Average toner coverage is 6% Black and White and 20% Color. Milner reserves the right to 
raise the meter charges proportionately for customers who continually exceed these coverages. 

6. Except for the applicable loan charge, there will be no additional charge for travel expenses 
associated with the service performed during Milner Document Products, Inc. normal business 
hours, except that actual travel expense and Milner Document Products, Inc. applicable hourly 
rates and terms than  in effect shall be charged  in those  instances where the site at which the 
equipment is located is not accessible by private automobile. 

7. This agreement includes interim calls during normal business hours as reasonably requested, 
necessitated by  causes other  than  carelessness or  improper handling and use of equipment, 
excluding damage caused by fire, lightning, floods, riots or acts of God.  All equipment parts will 
be replaced without charge excluding damage caused by fire,  lightning, floods, riots or acts of 
God, except those listed in item 8. 

8. This agreement includes Black and Color (Cyan, Magenta, and Yellow) Toner, Black and Color 
(Cyan, Magenta, and Yellow) Developer and Drum.  This excludes staples and paper.   Black and 
Color (Cyan, Magenta, and Yellow) toner will be provided to the customer at no charge with the 
exception of shipping and handling charges.    

Once established,  this coverage shall not be changed by either party during  the  terms of  this 
agreement. 

9. The basic maintenance charge will be invoiced in advance.  Meter charges (if applicable) will 
be invoiced periodically in arrears.  Customer also agrees to pay the meter charge listed herein 
for the equipment usage  in any period  in excess of the equipment usage  included  in the basic 
maintenance  charge.    Payment will  be made within  terms  stated  on  the  invoice.  Customer 
agrees to Milner installing meter collection utility for the purpose of collecting meters remotely. 

10.  The  customer  understands  that  liability with  respect  to  any  property  damage  or  injury 
(including  death)  to  persons  arising  out  of  or  connected with  services  performed  under  this 
agreement, is limited strictly to that imposed by law and that there is no contact imposing any 
greater degree of liability on Milner Document Products, Inc. 

 

11.  The  transfer of equipment  covered by  this  agreement  to a  location outside normal 
servicing  area will  exclude  it  from  the  terms  of  agreement.  The  charges on  equipment 
transferred to a different zone during the term of this agreement will be adjusted to the 
applicable rate for the new zone.   Milner must be notified of transfers of ownership and 
location. 

12. Applicable sales, use, or property taxes shall be assessed as prescribed by law. 

13.  Milner  Document  Products,  Inc.  makes  no  warranties,  expressed  or  implied,  or 
merchantability,  fitness  for  a  particular  purpose,  performance,  condition,  capacity,  or 
otherwise, except as herein expressly set out. 

14. Customer shall indemnify and save Milner Document Products, Inc. harmless from any 
and all liability, loss, damage, expense, cause of action, suits, claims for judgments arising 
from  injury  to  person  to  property,  resulting  from  or  based  on  actual  or  alleged  use, 
operation or transportation, of the equipment or its location or condition after it has been 
delivered to the customer by Milner Document Products, Inc. 

15. Repair of damage, replacement of parts (due to other than normal wear) or repetitive 
service calls caused by the use of incompatible supplies (NON LASER or service by anyone 
not duly authorized by Milner Document Products, Inc.) is excluded from coverage and will 
be charged for the standard rates in effect at the time of service. 

16. Upon agreement of the parties, additional equipment may be added to this agreement 
for the remaining term of the agreement.  Customer agrees to pay the pro‐rated portion 
of the basic maintenance charge and meter charge (if applicable) that are current  in the 
time additional equipment is added.    

17. This agreement excludes any network services and connectivity fees and charges after 
the  initial  install which  is  included  in  the  sale price.   Network  services and  connectivity 
fees  are  billed  at  $180.00  per  hour with  a  1  hour minimum.  IT  services  and  Network 
services  contracts  are  available  for  an  additional  charge.  Please  contact  your 
representative. 

18.  Customer agrees to let Milner collect meters remotely. 

MILNER DOCUMENT PRODUCTS, INC. 
BY    
SIGNATURE    
TITLE    
DATE    
TELEPHONE    
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Delivering Office No. Type Sale New Customer? Down Payment?

Lease No No

Name Name

Address Address

County State Zip Code County State Zip Code

Osceola FL 34744 Osceola FL 34744
Title LIC

Principal

Number Of Months Number Of Payments Beginning Date No. Of Months Model Serial No.

36 36

Product No. Amount

Sales Sub Total Annual Base

FL Sales Tax County Tax Cnty Rate City Rate Interest Total Amount Less Payment

-$                         -$                 -$                

Company: __________________________________  Signer: _______________________________ Milner: ____________________________________

Date

20 Ricoh 5210F Multifunction Printers

Date Sale Authorized By Title

Start Date Payment Amount Zone

$863.00

Message Message

 
Lease Information Pre Paid Service

Tax Exempt Number

6/6/2022

Sales Order #

640134 54315R
Office No. Delivering Sales Person's Name/No. Selling Person's Name/No.

64 Jessica Wagner (64AS94) Jessica Wagner (64AS94)

Sales Order
Customer #

Bill To Customer Number

640134
City Kissimmee City Kissimmee

S H I P  T O

School District of Osceola County

B I L L  T O

School District of Osceola County

2850 Bill Beck Blvd. 2850 Bill Beck Blvd.

Address Ship To Customer Number Address

Decision Maker Telephone Number Collection Contact Person Telephone Number

Dr. Jennifer Fornes (407) 847-1400 Sherly Ortiz (407) 847-1400

1 Fax Option M29

2 PB 3220 Paper feed 2x550

2 Bridge Unit BU3070

2 Finisher 3210

1 Finisher SR4120

2 Ricoh MP 5055

Amount

1 Ricoh MP 9003 Color Laser Multifunction Light Production Printer

1 LCIT RT4040

QTY. Vendor/Product No. Description/Model Serial Number Meter Reading Amount

Allowances

Re-lease of current equipment.  See schedule A for serial #s.

Guranteed Maintenance Agreement Included, see GMA Document

 Milner Inc will support and implement our complete care guarantee for all systems throughout this agreement

Install

Notes

Subtotal Amount DueCity Tax

-$            

 There will be no disqualification due to life counts. 

This policy is for the term of the agreement on all devices that may experience repetitive  need for onsite service.
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Schedule A 

 

 

RICOH DEVICE SERIAL #

M5055 C339R400542

M5055 C339R400474

9003S G679L100002

5210F S9158700337

5210F S9158800012

5210F S9158800013

5210F S9158800014

5210F S9158800015

5210F S9158800022

5210F S9158800132

5210F S9158800134

5210F S9158800152

5210F S9158900365

5210F S9158900366

5210F S9158900368

5210F S9158900385

5210F S9158900386

5210F S9158900388

5210F S9158900405

5210F S9158900406

5210F S9159100027

5210F S9159200040

5210F S9259000220
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City of Kissimmee

ITEM  8.A 
Annual Officer Appointments 
 
Explanation 
The board must annually appoint officers to the board. The Officers of the Kissimmee Charter School 
Advisory Board shall be a Chairperson and Vice Chairperson.  A Recording Secretary and an 
Assistant Recording Secretary may be established as necessary. 
 
Requested School Board Action:   
  
 
Attachment(s): 
1. SAB Bylaws Amended 8.26.21.pdf FINAL 
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KISSIMMEE CHARTER SCHOOL ADVISORY BOARD BYLAWS 
Amended 8.26.21 
 

 1 

 
ARTICLE I - Purpose 
 
The purpose of the Kissimmee Charter School Advisory Board (hereafter referred 
to as “Board”) is: 

 To serve as the liaison between the school and the parents of the students 
to the City of Kissimmee and to serve as a forum for parents, community, 
and business people who wish to discuss, make requests, and/or make 
recommendations on educational, operational, and facility issues relative 
to the school. 

 To serve as an advisory committee to the City of Kissimmee Commission. 

 To review, evaluate, and advise the Principal and school staff on 
educational, operational, and facility performance, programs, and 
concerns related to the school. 

 To review and adopt an annual budget for the school, including any 
amendments thereto. 

 
ARTICLE II – Membership 
 

1. Classification of Members 
The Board shall consist of six members which include: 

a. Two (2) voting business/community members 
b. Three (3) voting parent representatives members 
c. One non-voting (1) teacher representative from the school 

 
2. Eligibility of Members 

All parents with children attending the school and business/community members 
who reside within Osceola County are eligible to serve on the Board.  In order to 
be considered a member in good standing and eligible to serve, or continue to 
serve on the Board, a representative must: 

a. Fill one of the classification requirements in Section 1 above. 
b. Request an application to fill a vacancy and submit to Kissimmee 

City Commission. 
c. Attend scheduled meetings. Unexcused absences from three 

consecutive meetings or half the meetings in the calendar year will 
result in termination of membership. 

d. Must pass school district background checks. 
e. Must meet and maintain state mandated Charter School 

Governance Training certification requirements. 
 

3. Term of Board Members 
School Advisory Board terms shall run from October 1 through September 30.  
Board members shall serve a four-year term except for the Teacher 
representative who will serve a one year term. The teacher representative shall 
be a nominee employed by the charter School whose appointment shall be 
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KISSIMMEE CHARTER SCHOOL ADVISORY BOARD BYLAWS 
Amended 8.26.21 
 

 2 

affirmed by the Board on an annual basis. Members may be re-appointed to 
serve additional terms at the discretion of the City Commission. 
   

4. Method of Appointment 
Candidates for the School Advisory Board shall submit an application to the City 
of Kissimmee Commission by August 31st to fill vacancies created each term.  
The City of Kissimmee Commission will appoint all Board members, except the 
Teacher representative.  The Teacher representative shall be nominated by the 
school to the Board and the Board shall vote to affirm the appointment. 
 
ARTICLE III - Officers 
 

1. Officers 
The Officers of the Kissimmee Charter School Advisory Board shall be a 
Chairperson and Vice Chairperson.  A Recording Secretary and an Assistant 
Recording Secretary may be established as necessary. 
 

2. Eligibility 
Candidates for office shall be members in good standing of the Kissimmee 
Charter School Advisory Board for the school year in which the election occurs. 
 

3. Duties 
The Board shall have the power to formulate and adopt rules and regulations, 
amendments thereto and to recommend to the City Commission such actions to 
govern the operation of the Kissimmee Charter School in accordance to the 
charter issues by the school board.  The Charter School’s annual budget shall be 
approved by the Board; however, any expenditure over $50,000 for goods or 
service must also be approved by the City Manager of his or her designees.  
 
The Chairperson shall preside at all meetings of the School Advisory Board, shall 
be an ex-officio member of all sub-committees and ad hoc committees, and shall 
be the liaison to the Kissimmee City Commission or its appointed representative. 
 
The Vice-Chairperson shall act in the absence of the Chairperson and may be 
assigned other duties by the Chairperson. 
 
If established, the Recording Secretary shall record, prepare, and distribute 
minutes, assure that meeting notices are published, and disseminate information 
related to the Board.   
 
If established, the Assistant Recording Secretary shall act in the absence of the 
Recording Secretary. 
 

4. Election 
The election of officers shall take place at the June Board meeting, or as soon 
thereafter as possible. 
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KISSIMMEE CHARTER SCHOOL ADVISORY BOARD BYLAWS 
Amended 8.26.21 
 

 3 

 
5. Term 

Board officers shall be elected for a one-year term, but may be re-elected for 
subsequent terms. 
 

6. Vacancies 
If a vacancy arises in the position of the Chairperson or Recording Secretary, the 
Vice-Chairperson or Assistant Recording Secretary respectively, shall assume 
the duties and responsibilities of the vacant position.  Vacancies arising among 
the other officers shall be filled by the temporary appointment of the Chairperson 
until the Board meets and elects a replacement. 
 

7. Removal 
The Board may remove any officer for cause, including non-performance, 
misfeasance or malfeasance, via majority vote. 
 
ARTICLE IV – Meetings 
 

1. General/Specific 
Board meetings shall be held the first Thursday of each month unless the 
Chairperson decides a meeting is not necessary or changes the date or time.    
The Chairperson may also call a special meeting when deemed necessary. 
 

2. Agenda 
The Chairperson shall ensure all members of the Board are notified of all Board 
meetings and shall be responsible for the development of an agenda for all 
Board meetings that should be distributed to all Board members a week before 
the meeting.  An open forum shall be part of the agenda. 

 
3. Minutes 

Minutes shall be kept of all Board meetings and shall be submitted to the Board 
at its next meeting for approval. 
 

4. Sunshine Law 
Notice of all Board and committee meetings and all Board business will be done 
pursuant to Florida Statute 195.901 (Sunshine Law). 
 
ARTICLE V -  Recommendations/Decision Making 
 

1. Eligibility 
All Board members shall be entitled to one vote and may vote on each matter 
submitted to the Board.   
 

2. Quorum 
A quorum shall consist of three (3) members.  Matters requiring a vote shall be 
approved only by a favorable vote of a majority of the members present.  In the 
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KISSIMMEE CHARTER SCHOOL ADVISORY BOARD BYLAWS 
Amended 8.26.21 
 

 4 

absence of a quorum, the Board members in attendance may continue the 
meeting, receive and disseminate information, and provide a public forum; 
however, no votes shall be taken. 
 

3. Absentee and Proxy Voting 
Absentee and proxy voting shall not be permitted. 
 
ARTICLE VI – Amendments 
 
Proposed amendments to the Bylaws shall be submitted in writing to the 
Chairperson for review and shall then be brought before the Board at the next 
scheduled meeting where they will be presented for discussion and inclusion into 
the minutes of that meeting.  If advance notice of the proposed Bylaw change 
has been given to the Board, the amendment may be voted on at the same 
meeting when it is presented.  If no notice has been given, the proposed 
amendment shall be voted on at the next scheduled meeting. 
 
ARTICLE VII – Parent Contact Protocol 
 
Each Board member and alternate will supply a contact phone number or e-mail 
address that will be shared with parents of the Charter School students. 
 
Board members and alternates are to serve as sounding boards and gatherers of 
information from parents and the community regarding issues within their scope 
of work. 
 
It should be explained that parents should contact their child’s teacher and then 
the Principal for resolution of issues outside the Board’s scope of responsibility. 
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City of Kissimmee

ITEM  8.B 
Final 2021-2022 school year budget amendment 
 
Explanation  
 
Requested School Board Action:  Approve 
 
Staff recommends board approval of the  2021-2022 school year budget amendment.  
 
Staff also recommends replenishing the employee compensation assigned fund to $200K. 
 
Attachment(s): 
1. IKCA 2021-2022 Final Budget Amendment 
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City of Kissimmee

ITEM  8.C 
Teacher Salary Increase Allocation 
 
Explanation  
 
Requested School Board Action:  Approve 
 
Staff recommends board approval. 
 
Attachment(s): 
None 
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