
 

 

 

 
 

COMMISSION AGENDA 
SESSION OF THE CITY COMMISSION TO BE HELD AT THE 

CITY OF KISSIMMEE 
CITY HALL, COMMISSION CHAMBERS 

101 CHURCH STREET, KISSIMMEE, FLORIDA 34741-5054 
TUESDAY, FEBRUARY 1, 2022 

6:00 PM 
 

1. MEETING CALLED TO ORDER 

    

  

“As a courtesy to others, please silence all electronic devices during the meeting.” 
 
“Citizens desiring to speak under Hear Audience shall submit a request form for the City 
Clerk prior to the meeting. Forms are available at the door or from the City Clerk.” 

    
 

2. MOMENT OF SILENCE AND PLEDGE OF ALLEGIANCE 

    
 

3. PROCLAMATIONS AND SPECIAL PRESENTATIONS 

    
 

3.A SWEARING IN CEREMONY FOR FOUR NEW POLICE OFFICERS 

    

  Swearing in and administering of oath for four new police officers. 

    
 

3.B PRESENTATION OF THE KISSIMMEE FESTIVAL OF LIGHTS PARADE WINNERS 
FOR 2021 

    

  
Acknowledgement and distribution of awards to the 2021 Kissimmee Festival of Lights 
Parade winners. 

    
 

3.C RECOGNITION OF THE BOB MAKINSON AQUATIC CENTER TEAM FOR 
ACHIEVING THE 2021 PLATINUM INTERNATIONAL AQUATIC SAFETY AWARD 

    

  

City Commission recognition of Bob Makinson Aquatic Center Team for achieving the 
2021 Platinum International Aquatic Safety Award. 
 
  



Commission Agenda – February 1, 2022  
 

 

    
 

3.D PROCLAMATION - AFRICAN AMERICAN HISTORY MONTH 2022 

    

  
The request is for the City Commission to present a Proclamation in honor of "African 
American History Month". 

    
 

4. PUBLIC HEARINGS - FIRST AND SECOND READINGS 

    
 

4.A PUBLIC HEARING - FIRST READING - PROPOSED ORDINANCE 22-05 AMENDING 
SECTION 42-19: VEHICLE REGULATIONS AFFECTING PARKING IN THE CITY 
 
AN ORDINANCE AMENDING THE CODE OF ORDINANCES OF THE CITY OF 
KISSIMMEE; CHAPTER 42, TRAFFIC AND VEHICLES, ARTICLE II, PARKING, 
STANDING, STOPPING, DIVISION 1, GENERALLY, SECTION 42-19, VEHICLE 
REGULATIONS, AFFECTING PARKING IN THE CITY; REPEALING ALL 
ORDINANCES CONFLICTING HEREWITH AND PROVIDING AN EFFECTIVE DATE 

    

  Approval of First Reading of Proposed Ordinance 22-05 to enable parking by permit. 

    
 

5. PUBLIC HEARINGS 

  
  
None.  

 

6. HEAR AUDIENCE 

    

  "ANYTHING REQUIRING A VOTE WILL BE HEARD AT A LATER TIME" 

    
 

7. CONSENT AGENDA 

    

  

THE CONSENT AGENDA IS A TECHNIQUE DESIGNED TO EXPEDITE HANDLING 
OF ROUTINE MISCELLANEOUS BUSINESS OF THE CITY COMMISSION. THE CITY 
COMMISSION IN ONE MOTION MAY ADOPT THE ENTIRE AGENDA. THE MOTION 
FOR ADOPTION IS NON-DEBATABLE AND MUST RECEIVE UNANIMOUS 
APPROVAL. BY REQUEST OF ANY INDIVIDUAL MEMBER, ANY ITEM MAY BE 
REMOVED FROM THE CONSENT AGENDA AND PLACED UPON THE REGULAR 
AGENDA FOR DEBATE. 

    
 

7.A COMMISSION MINUTES APPROVAL 

    

  

Request Commission approval of the January 18, 2022, Commission Minutes. 
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7.B AUTHORIZATION TO SUBMIT APPLICATION FOR 2022-23 VOCA GRANT 

    

  
The Police Department requests authorization to submit an application to the Office of the 
Attorney General for the Victim of Crimes Act (VOCA) grant for fiscal year 2022-2023. 

    
 

7.C CONVEYANCE OF A PARTIAL DRAINAGE EASEMENT TO THE FLORIDA 
DEPARTMENT OF TRANSPORTATION FOR THE SUNRAIL DOUBLE TRACKING 
IMPROVEMENT PROJECT 

    

  
Approval to assign partial drainage rights for drainage purposes and to convey a 
drainage easement over property owned by the City of Kissimmee to the Florida 
Department of Transportation (FDOT). 

    
 

7.D AMENDMENT TO TASK WORK ORDER NO. 4 WITH RS&H, INC FOR THE 
WOODSIDE DRAINAGE IMPROVEMENT PROJECT 

    

  
Approval to amend Task Work Order No. 4 with RS&H, Inc by $64,560.34 to provide 
additional design services for the Woodside Drainage Improvement project. 

    
 

7.E PURCHASE OF A DROP-WING MOWER FROM ALAMO GROUP, INC. 

    

  
Approval to purchase an Alamo Brahma drop-wing mower from Alamo Group, Inc. in the 
amount of $124,848.70. 

    
 

7.F PURCHASE OF A WHEEL LOADER FROM DOBBS EQUIPMENT LLC 

    

  
Approval to purchase a John Deere 644 L-series wheel loader from Dobbs Equipment 
LLC in the amount of $223,853.80. This is funded by the Local Option Sales Tax Fund. 

    
 

7.G AMENDMENT TO TASK WORK ORDER NO. 3 WITH RS&H, INC. FOR THE WEST 
OAK STREET AT JOHN YOUNG PARKWAY IMPROVEMENT PROJECT 

    

  

Approval to amend Work Order No. 3 with RS&H, Inc. by $69,091.60 for additional 
design services associated with the plans update for the West Oak Street at John Young 
Parkway improvement project and transfer funds from the Local Option Sales and Gas 
Tax Funds to cover the costs. 
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7.H AWARD OF BID FOR THE CONSTRUCTION OF THE HUDSON STREET 
IMPROVEMENTS PROJECT 

    

  
Approval to award the bid for the construction of the Hudson Street Improvements Project 
to DB Civil Construction, LLC, of St. Augustine, Florida in the amount of $373,204. 

    
 

7.I TASK WORK ORDER NO. 1 WITH CONSOR ENGINEERS, LLC FOR 
CONSTRUCTION ENGINEERING & INSPECTION (CEI) SERVICES FOR THE 
HUDSON STREET IMPROVEMENT PROJECT 

    

  
Approval of Task Work Order No. 1 with CONSOR Engineers, LLC for the construction 
engineering & inspection (CEI) services for the Hudson Street Improvement project and 
approval to transfer funds from the Stormwater Fund to cover project costs. 

    
 

8. DISCUSSION ITEMS 

    
 

9. HEAR CITY OFFICIALS 

    
 

9.A CITY MANAGER 

    
 

9.B CITY ATTORNEY 

    
 

9.C CITY COMMISSION 

    
 

10. ADJOURNMENT 

    
 

 
 
IN ACCORDANCE WITH FLORIDA STATUTES 286.105: ANY PERSON WISHING TO 
APPEAL ANY DECISION MADE BY THE CITY COMMISSION WITH RESPECT TO ANY 
MATTER CONSIDERED AT SUCH MEETING OR HEARING WILL NEED TO ENSURE 
THAT VERBATIM RECORD OF THE PROCEEDINGS IS MADE, WHICH RECORD 
INCLUDES THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS MADE. 
 
IN ACCORDANCE WITH FLORIDA STATUTE 286.26, PERSONS NEEDING ASSISTANCE 
TO PARTICIPATE IN ANY OF THESE PROCEEDINGS SHOULD CONTACT THE OFFICE 
OF THE CITY CLERK, 101 CHURCH STREET, KISSIMMEE, FL 34741, (407) 518-2309. 



City of Kissimmee

ITEM  3.A
SWEARING IN CEREMONY FOR FOUR NEW POLICE OFFICERS
 
Request
 
Swearing in and administering of oath for four new police officers.
 
Explanation
 
Four new police officers have been hired as employees by the City of Kissimmee Police Department. 
Having the officers sworn in at City Commission Meetings serves as a formal introduction to the 
Mayor, City Commissioners, the citizens and the community. The procedure of swearing in new 
officers instills formality and professionalism at the start of their careers with the City of Kissimmee.

The new police officers to be sworn in are:

Wilfredo Castro
Karen Devaliere
Kristian Rivera
Thinh Vo
 
Department: Police
Presenter: Jeffrey Odell
 
Attachment(s):
None



City of Kissimmee

ITEM  3.B
PRESENTATION OF THE KISSIMMEE FESTIVAL OF LIGHTS PARADE WINNERS FOR 2021
 
Request
 
Acknowledgement and distribution of awards to the 2021 Kissimmee Festival of Lights Parade 
winners.
 
Explanation
 
The City of Kissimmee celebrated its annual Kissimmee Festival of Lights Parade on Saturday 
December 11, 2021.  This parade kicks off the holiday season and encourages positive economic 
flow to our valued downtown merchants.  It provides festive and affordable entertainment to 
thousands of residents and visitors in beautiful downtown Kissimmee.  The 45 entry procession led 
by the Grand Marshal, Ms. Ashley Carino, 2021 Miss Florida and 2nd Runner-up to Miss USA, 
traveled through the historic streets of Downtown Kissimmee and concluded at the Monument of 
States.

Parade winners were selected by a panel of judges. The results are as follows:

AWARD TITLE                            WINNER
Best Original                               Terry's Electric
Best Lights and Effects (2)          Kissimmee Utility Authority, Osceola County Sheriff's Office
Best Theme                                Terry's Electric
Best Organization                       Kissimmee Utility Authority
Best Quality                                Kissimmee Utility Authority
Best Interaction                          American Legion Riders - Chapter 10
Best Overall                               Kissimmee Utility Authority
 
Department: Parks & Recreation
Presenter: Matt Libby
 
Attachment(s):
None



City of Kissimmee

ITEM  3.C
RECOGNITION OF THE BOB MAKINSON AQUATIC CENTER TEAM FOR ACHIEVING THE 2021 
PLATINUM INTERNATIONAL AQUATIC SAFETY AWARD
 
Request
 
City Commission recognition of Bob Makinson Aquatic Center Team for achieving the 2021 Platinum 
International Aquatic Safety Award.
 
Explanation
 
The Bob Makinson Aquatic Center is categorized as a water park in the Aquatic Industry due to its 
amenities such as the water slide and water playground.  The City contracts with Ellis and 
Associates, Inc., an external agency, to perform safety audits and inspections throughout the 
operating season.  The audits are unannounced and conducted without the knowledge of the 
lifeguards and often include actors or mannequins to be as "real life" as possible.

Since opening over 25 years ago, the team at the Bob Makinson Aquatic Center has performed well 
and achieved various awards and recognitions.  This is a team made up by and led by young 
professionals.  Lifeguards range from 16-22 years of age.  These are the individuals entrusted with 
life-saving skills to customers that visit the facility. They are also considered first responders to any 
emergency situation that occurs within the facility.  The City's lifeguards and employees are proud, 
knowledgeable, prepared and professional.

In 2021, several audits were conducted throughout the year.  In November 2021, the City was 
notified by Ellis and Associates, Inc. that the lifeguard team at the Bob Makinson Aquatic Center 
achieved the "2021 Platinum International Aquatic Safety Award," for consistently "exceeding" criteria 
for aquatic certification.

International Safety Awards are presented only to Ellis and Associates' most elite clients.  Presented 
at three levels - Silver, Gold and Platinum - only 10% of clients in the world receive a Platinum 
International Aquatic Safety Award each year.
 
Department: Parks & Recreation
Presenter: Steve Lackey
 
Attachment(s):
None



City of Kissimmee

ITEM  3.D
PROCLAMATION - AFRICAN AMERICAN HISTORY MONTH 2022
 
Request
 
The request is for the City Commission to present a Proclamation in honor of "African American 
History Month".
 
Explanation
 
N/A
 
Department: City Manager
Presenter: Mike Steigerwald
 
Attachment(s):
1. Proclamation-African American History.2022





City of Kissimmee

ITEM  4.A
PUBLIC HEARING - FIRST READING - PROPOSED ORDINANCE 22-05 AMENDING SECTION 
42-19: VEHICLE REGULATIONS AFFECTING PARKING IN THE CITY

AN ORDINANCE AMENDING THE CODE OF ORDINANCES OF THE CITY OF KISSIMMEE; 
CHAPTER 42, TRAFFIC AND VEHICLES, ARTICLE II, PARKING, STANDING, STOPPING, 
DIVISION 1, GENERALLY, SECTION 42-19, VEHICLE REGULATIONS, AFFECTING PARKING IN 
THE CITY; REPEALING ALL ORDINANCES CONFLICTING HEREWITH AND PROVIDING AN 
EFFECTIVE DATE 
  

Request
 

Approval of First Reading of Proposed Ordinance 22-05 to enable parking by permit.
 

Explanation
 

Staff requests amendments to Section 42-19 in order to allow parking by permit. This would enable 
the City to develop policies at a later date to further define the eligibility for parking by permit and the 
authorized uses of such permits.

These code changes are intended to allow for a policy to be created, subject to City Commission 
approval, to address the problem experienced by downtown residents living in units that are either 
not proximate to long-term public parking facilities or do not have private parking available. Such 
permits would allow for longer term parking in limited designated surface spaces and within the 
garages downtown.

These amendments to the code would also allow for other future parking by permit programs that the 
Commission may wish to implement as needed.
 

Recommendation
 

Staff recommends approval of the First Reading.
 

REQUESTED CITY COMMISSION ACTION:
 

Approve
 

Department: City Attorney 
Presenter: Olga Sanchez de Fuentes
 
Attachment(s):
1. Amendment to Parking Ordinance 2022_Mark Up
2. Prop Ord 22-05 Traffic Vehicles Parking (Gazette 01-27-2022)



PROPOSED ORDINANCE NO. 22-05
ORDINANCE NO. ______

AN ORDINANCE AMENDING THE CODE OF 
ORDINANCES OF THE CITY OF KISSIMMEE; 
CHAPTER 42, TRAFFIC AND VEHICLES, ARTICLE II, 
PARKING, STANDING, STOPPING, DIVISION 1, 
GENERALLY, SECTION 42-19, VEHICLE 
REGULATIONS AFFECTING PARKING IN THE CITY; 
REPEALING ALL ORDINANCES CONFLICTING 
HEREWITH AND PROVIDING AN EFFECTIVE DATE.

BE IT ORDAINED BY THE CITY COMMISSION OF THE CITY OF KISSIMMEE, 
FLORIDA IN LAWFUL SESSION ASSEMBLED AS FOLLOWS:

SECTION 1.  Section 42-19, of the Code of Ordinances of the City of Kissimmee, Florida, 
titled, “Vehicle Regulations Affecting Parking In City” is hereby amended to read as follows:
 
(A)   Except when necessary to avoid conflict with other traffic, or in compliance with law or 
the directions of a police officer or official traffic control device, no person shall:
    
(1) Park a vehicle:

(a) In a disabled permit parking space without the proper permit;

(b) In an access aisle designated for use by persons who have disabled parking permits;

(c) In a fire lane;

(d) Within 15 feet of a fire hydrant;

(e) On a yellow or red curb;

(f) In a parking space where an official sign requires parking by permit without the 
proper permit;

(g) Within an area designated as a loading zone by an official sign;

(h) In a parking space longer than the time limit fixed for such parking space by an 
official sign except according to the terms of a proper permit; 



(i) Outside of, alongside of, or adjacent to any marked parking space unless the parked 
vehicle is within the lines defined;

(j) At any place where an official sign prohibits parking; 

(k) On any part of a sidewalk;

(l) On any part of a crosswalk;

(m) Within 15 feet of a dumpster;
 

(n) In front of a public or private driveway;

(o) Within a roadway, street or alley so as to obstruct the free passage of other vehicles or 
on the roadway side of any vehicle stopped or parked at the edge or curb of a street;

(p) Parallel along a roadway, street or alley against the direction of authorized traffic 
movement;

(q) Within an intersection; or

(r) Without a valid license plate affixed to the vehicle in a residential district. 

SECTION 2.  All Ordinances in conflict herewith are hereby repealed.

SECTION 3. The City Clerk and the City Attorney shall cause the Code of the City of 
Kissimmee, Florida to be amended as provided by this ordinance and may renumber, re-letter, 
and rearrange the codified parts of this ordinance if necessary to facilitate the finding of the law.

SECTION 4. The City Attorney may correct scrivener’s errors found in this ordinance by 
filing a corrected copy of this ordinance with the city clerk.

SECTION 5. If any provision of this ordinance or its application to any person or circumstance 
is held invalid, the invalidity does not affect other provisions or applications of this ordinance 
which can be given effect without the invalid provision or application, and to this end the 
provisions of this ordinance are severable.

SECTION 6.  This Ordinance shall take effect immediately upon its passage.



Commissioner _______________________ moved the passage and adoption of the above and 
foregoing Ordinance.  Motion was seconded by Commissioner ____________________ and 
upon roll call on the motion the vote was as follows:

AYES: NAYS:

Said motion having been duly carried, thereupon, ____________________, declared said 
Ordinance duly passed and adopted this ______ day of _________, 2022.                  

          
__________________________________

             Olga Gonzalez, Mayor-Commissioner

ATTEST:

___________________________
Linda Hansell, City Clerk

Approved as to form and legality:

____________________________________
Olga Sanchez de Fuentes, City Attorney



 
 NOTICE OF PUBLIC HEARING 
 AND SECOND READING 

 
 
The City Commission of the City of Kissimmee, Florida will meet on Tuesday, February 1, 
2022, at 6:00 p.m. in the City Commission Chambers, Municipal Administration Building, 
101 Church Street, Kissimmee, Florida, to hear the FIRST READING and will meet on 
Tuesday, February 15, 2022, at 6:00 p.m. to hear the SECOND AND FINAL READING 
and consider the passage of the proposed ordinance as set forth below.  The proposed 
Ordinance may be inspected in the Office of the City Clerk at the Municipal Administration 
Building, 101 Church Street, Kissimmee, Florida.  All interested parties may appear and be 
heard on the above dates.   
 

PROPOSED ORDINANCE # 22-05 
 

AN ORDINANCE AMENDING THE CODE OF ORDINANCES OF THE CITY 
OF KISSIMMEE; CHAPTER 42, TRAFFIC AND VEHICLES, ARTICLE II, 
PARKING, STANDING, STOPPING, DIVISION 1, GENERALLY, SECTION 
42-19, VEHICLE REGULATIONS AFFECTING PARKING IN THE CITY; 
REPEALING ALL ORDINANCES CONFLICTING HEREWITH AND 
PROVIDING AN EFFECTIVE DATE 

CITY COMMISSION 
KISSIMMEE, FLORIDA 

 
 
IN ACCORDANCE WITH FLORIDA STATUTE 286.0105: ANY PERSON WISHING TO 
APPEAL ANY DECISION MADE BY THE CITY COMMISSION WITH RESPECT TO ANY 
MATTER CONSIDERED AT SUCH MEETING OR HEARING WILL NEED A RECORD OF 
THE PROCEEDINGS, AND FOR SUCH PURPOSES MAY NEED TO ENSURE THAT A 
VERBATIM RECORD OF THE PROCEEDINGS IS MADE, WHICH RECORD INCLUDES 
THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS MADE. 
 
IN ACCORDANCE WITH FLORIDA STATUTE 286.26, PERSONS NEEDING 
ASSISTANCE TO PARTICIPATE IN ANY OF THESE PROCEEDING SHOULD CONTACT 
THE OFFICE OF THE CITY CLERK 407-518-2308 AT 101 CHURCH STREET, 
KISSIMMEE, FL 34741, PRIOR TO THE MEETING (FS 286.26). 



City of Kissimmee

ITEM  7.A
COMMISSION MINUTES APPROVAL 
  

Request
 

Request Commission approval of the January 18, 2022, Commission Minutes.
 

Explanation
 

Minutes of the Commission meeting held on January 18, 2022 are attached for approval.
 

Recommendation
 

Staff recommends Commission approval.
 

REQUESTED CITY COMMISSION ACTION:
 

Approve
 

Department: City Manager 
Presenter: Mike Steigerwald
 
Attachment(s):
1. Commission Minutes - January 18 2022 
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MINUTES OF THE REGULAR SESSION OF THE CITY 
COMMISSION HELD TUESDAY, JANUARY 18, 2022, AT 6:00 PM 
AT THE CITY OF KISSIMMEE, CITY HALL COMMISSION 
CHAMBERS LOCATED AT 101 CHURCH STREET, KISSIMMEE, 
FLORIDA 

 

1.     MEETING CALLED TO ORDER 

  

Members Present: Commissioners Olga Castano, Felix Ortiz, Carlos Alvarez, III, Jim Fisher 
Staff Present: City Manager Mike Steigerwald, City Attorney Olga Sanchez de Fuentes, Deputy 
City Manager Desiree Matthews, City Clerk Linda Hansell 
Members Absent: Mayor-Commissioner Olga Gonzalez, Assistant City Manager Austin Blake 
  
Vice-Mayor Ortiz called the meeting to order at 6:00 PM. 

  
 

2.     MOMENT OF SILENCE AND PLEDGE OF ALLEGIANCE 

  

After a Moment of Silence, Commissioner Fisher led the audience in the Pledge of Allegiance. 

  
 

3.     PROCLAMATIONS AND SPECIAL PRESENTATIONS 

  
 

3.A     EMPLOYEE OF THE  MONTH FOR JANUARY 

  

That the City Commission join the City Manager in recognizing Anthony Kelber, Public Works & 
Engineering, as January's Employee of the Month. 
 
City Manager Steigerwald introduced Anthony "Tony" Kelber of the Public Works Department.  He 
has been with the City for almost 10-years and is a Senior Marking Technician.  He has been 
praised for his can-do attitude, professionalism, and always doing his best. The City Manager 
reminded the public that the Employee of the Month is chosen by a committee of peers, and there 
is no greater honor. 

  
 

4.     PUBLIC HEARINGS - FIRST AND SECOND READINGS 

  

None. 

  
 

5.     PUBLIC HEARINGS 

  

None. 
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6.     HEAR AUDIENCE 

 

None. 

  
 

7.     CONSENT AGENDA 

  

THE CONSENT AGENDA IS A TECHNIQUE DESIGNED TO EXPEDITE HANDLING OF 
ROUTINE MISCELLANEOUS BUSINESS OF THE CITY COMMISSION. THE CITY 
COMMISSION IN ONE MOTION MAY ADOPT THE ENTIRE AGENDA. THE MOTION FOR 
ADOPTION IS NON-DEBATABLE AND MUST RECEIVE UNANIMOUS APPROVAL. BY 
REQUEST OF ANY INDIVIDUAL MEMBER, ANY ITEM MAY BE REMOVED FROM THE 
CONSENT AGENDA AND PLACED UPON THE REGULAR AGENDA FOR DEBATE. 
  
Commissioner Fisher made a motion to approve the Consent Agenda in its entirety. Commissioner 
Castano seconded the motion. 
  
Motion carried 4 - 0. 

  
 

7.A     COMMISSION MINUTES APPROVAL 

  

Request Commission approval of the December 7, 2021 and December 21, 2021 Commission 
Minutes. 

  
 

7.B     AWARD OF BID (RFQ2021-001) FOR CITYWIDE MULTIPLE MECHANICAL, 
ELECTRICAL, AND PLUMBING CONTINUING SERVICES 

  

Approval to award continuing services for Citywide mechanical, electrical, and plumbing services 
to the top five (5) contractors that provided a responsive bid to the request for qualifications. 

  
 

7.C     RESCUE UNIT 112 RE-CHASSIS 2022 

  

Approval to purchase a Freightliner M2 106 Chassis through Excellance, Inc. for the re-chassis 
and refurbishment of FD117 (Rescue 112) as well as approval to transfer $15,000 from the Fire 
Department's Vehicle Maintenance account to Sales Tax Fund project ST2206 to cover cost 
increases. 

  
 

7.D     PURCHASE OF SIX (6) EXHAUST PROTECTION SYSTEMS 

  

Approval to purchase six (6) No Smoke Direct Source Capture Exhaust Protection Systems from 
Ward Diesel Filter Systems. 
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7.E     TRADE-IN OF 14 HIGH PRESSURE AIR LIFT BAGS FOR CREDIT TOWARDS NEW AIR 
LIFT BAGS 

  

Approval to trade in 14 high pressure air lift bags to Team Equipment, Inc. These bags will be 
expiring shortly and will no longer be usable by the Department. In exchange, we will receive an 
additional 5% discount on the purchase of new air lift bags. 

  
 

7.F     CONSENT TO SUB-LEASE BETWEEN SANDPIPER FLORIDA REAL ESTATE 
HOLDINGS, LLC AND VERIJET, INC. 

  

Request City Commission approval of Consent to Sub-Lease between Sandpiper Florida Real 
Estate Holdings, LLC and VeriJet, Inc. 

  
 

7.G     TRANSFER FUNDS FROM RESERVES FOR CARDIAC MONITOR PROJECT 

  

The Fire Department is requesting $121,125 be transferred from Reserves to Project FD2243 to 
make the first payment for 12 Cardiac Monitors which have already been received and are 
currently in use. 

  
 

7.H     PURCHASE OF FULLY AUTOMATED GARBAGE TRUCKS FOR RESIDENTIAL 
SERVICES 

  

Approval to purchase three (3) fully automated garbage trucks from Kenworth of Central Florida for 
residential services. 

  
 

7.I     RECLASSIFICATION OF POSITION TO DEPUTY CITY CLERK 

  

Request Commission approval to reclassify a Records Specialist to Deputy City Clerk 

  
 

7.J     INTERLOCAL WITH OSCEOLA COUNTY FOR OPIOID LITIGATION SETTLEMENT 
FUNDING 

  

Approval of Interlocal Agreement in concept with Osceola County for Opioid Litigation Settlement 
Funding participation, authorizing the City Manager, or his designee, to execute the Interlocal 
Agreement, once finalized, and any documentation that may be necessary for the City to receive 
funding which may become available from the County, and approval for staff to allocate such 
funding for programs that are enumerated as approved uses for the funding in the Interlocal 
Agreement and MOU. 

  
 

8.     DISCUSSION ITEMS 

  
 

8.A     ADVISORY BOARD APPOINTMENT - VACANCY ON THE PARKS & RECREATION 
ADVISORY BOARD 
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The Commission is requested to appoint a replacement to fill the vacancy on the Parks and 
Recreation Advisory Board due to the resignation of Hendrith Smith. The term for this vacancy is 
due to expire May 31, 2023. 
 
City Manager Steigerwald explained the vacancy which is assigned to Seat # 1, Commissioner 
Castano.  
 
Commissioner Castano made a motion to appoint Seewdat "David" Anderson to the Parks and 
Recreation Advisory Board. Commissioner Fisher seconded the motion. 
  
AYE: Commissioner Fisher, Commissioner Felix Ortiz, Commissioner Alvarez, Commissioner 
Castano 
NAY: None 
 
 Motion carried 4 – 0. 

  
 

9.     HEAR CITY OFFICIALS 

  
 

9.A     CITY MANAGER 

  

CITY MANAGER STEIGERWALD 
 
City Manager Steigerwald reminded the Commission of the Retreat [Annual Strategic Planning 
Session] being held on Friday, January 21, 2022 at 8:30 a.m. in the Commission Chambers.   

  
 

9.B     CITY ATTORNEY 

  

CITY ATTORNEY SANCHEZ DE FUENTES 
 
Nothing. 

  
 

9.C     CITY COMMISSION 

  

COMMISSIONER CASTANO 
 
Commissioner Castano wished everyone a happy new year and invited everyone to work together 
for the good of our community. 
 
COMMISSIONER ALVAREZ 
 
Commissioner Alvarez wished everyone a happy new year and reminded all to think about their 
neighbors and family. 
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COMMISSIONER FISHER 
 
Commissioner Fisher wished everyone a happy new year and commented on the great 
celebration for Dr. Martin Luther King Jr. Unity Celebration at the Lakefront. 
 
VICE-MAYOR ORTIZ 
 
Vice-Mayor Ortiz wished everyone a positive and safe 2022. 
 
MAYOR GONZALEZ 
 
Absent. 

  
 

10.     ADJOURNMENT 

  

     There being no further business to come before the Commission, Vice-Mayor Ortiz adjourned 
the meeting at 6:07 PM. 
  
  

        

    MAYOR-COMMISSIONER   

 
 ATTEST: 
  

    

CITY CLERK   
 

  
 

 



City of Kissimmee

ITEM  7.B
AUTHORIZATION TO SUBMIT APPLICATION FOR 2022-23 VOCA GRANT 
  

Request
 

The Police Department requests authorization to submit an application to the Office of the Attorney 
General for the Victim of Crimes Act (VOCA) grant for fiscal year 2022-2023.
 

Explanation
 

The Office of the Attorney General has announced the anticipated availability of Victims of Crime Act 
(VOCA) grant funds from the U.S. Department of Justice. The purpose of VOCA grant funds is to 
provide support services to victims of crime. Services are defined as those efforts that respond to the 
emotional and physical needs of crime victims, assist victims of crime to stabilize their lives after 
victimization, assist victims to understand and participate in the criminal justice system, and provide 
victims of crime with a measure of safety and security. The Police Department has received this 
grant for several years.

The funding cycle for the VOCA grant funds under this notice is October 1, 2022, through September 
30, 2023.
 

Recommendation
 

Staff recommends approval for the Police Department to submit the required application for the 
2022-23 VOCA grant to the Office of the Attorney General.
 

REQUESTED CITY COMMISSION ACTION:
 

Approve
 

Department: Police 
Presenter: 
 
Attachment(s):
1. VOCA Grant Funds Notice of Availability 2022-2023



December 2021

NOTICE OF AVAILABILITY
VOCA Grant Funds

Announcement:  The Office of the Attorney General (OAG) is pleased to announce the availability of Victims of 
Crime Act (VOCA) grant funds from the U.S. Department of Justice.  The purpose of the VOCA grant 
reimbursement program is to support the provision of services to victims of crime.  Services are defined as 
those efforts that respond to the emotional and physical needs of crime victims, assist victims of crime to 
stabilize their lives after victimization, assist victims to understand and participate in the criminal justice system, 
and provide victims of crime with a measure of safety and security.  Eligibility to apply for VOCA funds is limited 
to victim assistance programs administered by state or local government agencies or not-for-profit corporations 
registered in Florida, or a combination thereof, that can demonstrate the following:

1) proof that the Internal Revenue Service recognizes the organization as being tax exempt under 
501(c)(3) of the Internal Revenue Code;

2) a statement from a state taxing body or state secretary of state certifying that the organization is a 
nonprofit organization and that no part of the organization's net earnings may benefit any private 
shareholder or individual;

3) a certified copy of a certificate of incorporation or similar document establishing nonprofit status; or
4) any of the above, if it applies to a state or national parent organization, with a statement by the state or 

national parent organization that the applicant is a local nonprofit affiliate.

The funding cycle for the VOCA grant funds under this notice is October 1, 2022, through September 30, 2023.

Application and Deadline:  Organizations may participate in the annual competitive grant process which 
involves submission of an application followed by an application review. 

The VOCA application may be accessed using the Office of the Attorney General’s online system EGrants, 
which can be accessed through https://egrantsigx.myfloridalegal.com/ on January 3, 2022. If you need 
assistance you may contact (850) 414-3380 or email contact.voca@myfloridalegal.com.

Technical assistance webinar trainings on VOCA application completion are scheduled.  It is strongly 
encouraged that agency staff who will be completing the grant application in the EGrants system register for and 
participate in one of the training sessions, provided on the following dates.  All three training sessions will 
provide the same information on application completion.  To participate in a training session, you must use the 
link included with the selected date.  

                                           January 6, 2022 10:00 am to 12:00 pm EST
Registration link: https://attendee.gotowebinar.com/register/6892459482592906766

                                          January 12, 2022 1:00 pm to 3:00 pm EST
Registration link: https://attendee.gotowebinar.com/register/8549833623488643595

                                          January 21, 2022 10:00 am to 12:00 pm EST
Registration link: https://attendee.gotowebinar.com/register/7509330585752147728

The deadline for applying for a VOCA grant under this notice is no later than 5:00 p.m. Eastern Standard Time 
on Friday, February 11, 2022. Applicant agencies are encouraged to submit the completed application as soon
as possible prior to the deadline.  Mailed, faxed, or hand delivered applications or required documentation 
will not be accepted.

ASHLEY MOODY 
ATTORNEY GENERAL

STATE OF FLORIDA

OFFICE OF THE ATTORNEY GENERAL
Division of Victim Services and Criminal Justice 
Programs

PL-01 The Capitol
Tallahassee, FL 32399-1050
Phone (850) 414-3300 Fax (850) 487-3013
http://www.myfloridalegal.com



City of Kissimmee

ITEM  7.C
CONVEYANCE OF A PARTIAL DRAINAGE EASEMENT TO THE FLORIDA DEPARTMENT OF 
TRANSPORTATION FOR THE SUNRAIL DOUBLE TRACKING IMPROVEMENT PROJECT 
  

Request
 

Approval to assign partial drainage rights for drainage purposes and to convey a drainage easement 
over property owned by the City of Kissimmee to the Florida Department of Transportation (FDOT).
 

Explanation
 

The Florida Department of Transportation (FDOT) has plans to replace two (2) approximately 60-
year-old culverts under a single mainline track used by SunRail, CSX, and Amtrak within the 
southern segment of the Central Florida Rail Corridor (CFRC) for the East City Canal in the City of 
Kissimmee.
 
The railroad right of way (ROW) is 50 feet wide at this location. The proposed replacement culverts 
are expected to be two (2) 46-foot long, 8 foot by 10-foot parallel concrete box culverts that will 
accommodate a future second mainline track. Angled wingwalls to direct the water flow in and out of 
these culverts will extend for approximately 12 feet beyond the 50-foot existing railroad ROW on both 
sides.  FDOT has an anticipated schedule to build the second mainline track in 2023/2024.
 
Based upon design improvements, there is a need for a partial drainage easement over City property 
for maintenance purposes.  FDOT will be responsible for maintaining the portions of the new culvert 
(wingwalls) built in the easement area.
 

Recommendation
 

Approval to convey a drainage easement over property owned by the City of Kissimmee to FDOT 
and any subsequent agreement between the City and FDOT related to said improvements.
 

REQUESTED CITY COMMISSION ACTION:
 

Approve
 

Department: Public Works & Engineering 
Presenter: 
 
Attachment(s):
1. MOA with COK and FDOT- Final
2. Proposed Easement Memo from FDOT
3. Supplemental Documentation- Existing Easements
4. Exhibit B -Perpetual Easement (Par 802)
5. Exhibit A -Partial Easement (Par 803)



MEMORANDUM OF AGREEMENT 
 

THIS MEMORANDUM OF AGREEMENT (Agreement) is made and entered into by 

and between the City of Kissimmee, a Florida municipal corporation, (herein “Kissimmee”), and 

the State of Florida, Department of Transportation, (herein “Department”). 

WHEREAS, it is the mutual best interest of Kissimmee and the Department to cooperate 

and to accommodate certain drainage flows and drainage facility improvements; and 

WHEREAS, Kissimmee is willing to partially assign drainage rights to the Department 

for drainage purposes and to convey to the Department a drainage easement over property owned 

in fee by Kissimmee. 

  NOW, THEREFORE, based on the foregoing and other considerations, the receipt of 

which is hereby acknowledged, the Parties agree as follows:   

1.   Incorporation of Recitals.  The foregoing recitals are true and correct and are 

hereby incorporated by the Parties as part of this Agreement as if fully set forth herein. 

2.   Conveyance of Easement Interests.  Kissimmee and the Department agree that 

Kissimmee will partially assign some right, title, and interest in the drainage easement recorded 

in ORB 407, PG 688, Public Records of Osceola County, Florida and further consents to the 

Department use of that certain dedicated ditch right of way established through the plat 

dedication of Iglesia Pentacostal: Roca de Salvacion, Plat Book 15, Page 162, Public Records of 

Osceola County, Florida.  Further, Kissimmee will convey a drainage easement interest to certain 

lands (described hereinbelow) for the use and benefit of the Department.  

3. Form of Assignment and Conveyance.  The form of Partial Assignment and the 

legal description of the area of assignment is attached hereto as Exhibit A.  The form of the 

conveyance of the easement interest and the legal description for the easement area is attached 
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hereto as Exhibit B. 

4.  Use of the Easement Areas.  The use of the easement areas is as described in the 

instruments attached hereto as Exhibits A and B, which includes the right to access the property 

described therein and for the purposes of replacing the existing culverts, constructing, operating, 

and maintaining a replacement, permanent concrete culvert and wing walls, together with all 

other drainage features, outfalls, drainage ditches, drains, with all such fills, cuts, drains, ditches, 

or other incidents which the Department deems necessary or convenient. 

5. Governing Law/Binding Effect.  This Agreement shall be interpreted and 

governed by Florida law.  Each of the Parties hereto warrants and represents that this Agreement 

is valid, binding, and enforceable against them in accordance with the terms and conditions of 

Florida  

6.   Effective Date.  This Agreement shall become effective upon the date of 

execution by all Parties hereto. 

IN WITNESS WHEREOF, the Parties hereto have caused these presents to be executed 

in manner and form sufficient to bind them as of the date set forth herein below. 
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Signed, sealed and delivered 
in the presence of: 
 
_______________________________ 
Name:__________________________ 
 
_______________________________ 
Name:__________________________ 
 

The City of Kissimmee, a Florida municipal 
corporation 
 
By:_______________________________ 
 
Name:   
 
Title:  
 
Date:    
 

 
STATE OF FLORIDA 
COUNTY OF OSCEOLA 
 

The foregoing instrument was acknowledged before me this ___ day of _________, 
2021, by _____________________________________ as _________________of the City of 
Kissimmee,  is personally known to me, or who  produced 
________________________________________________ as identification. 
 

 
Notary Public 
Printed Name: _________________________ 
My Commission Expires: 

 

 
Signed, sealed and delivered 
in the presence of: 
 
_______________________________ 
Name:__________________________ 
 
_______________________________ 
Name:__________________________ 
 

STATE OF FLORIDA 
DEPARTMENT OF TRANSPORTATION 
 
By: _______________________________ 
 
Name:  C. Jack Adkins,  
 
Title:    Interim Director of  Transportation 
Development, FDOT District 5 
 
Date: 
 

Reviewed: 
 
______________________________ 
Assistant General Counsel 
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STATE OF FLORIDA 
COUNTY OF VOLUSIA  
 

The foregoing instrument was acknowledged before me this ___ day of _________, 
2021, by C. Jack Adkins as Interim Director of Transportation Development, District Five, 
Florida Department of Transportation,  is personally known to me,   or who  produced 
_______________________________________________ as identification. 

 
Notary Public 
Printed Name: _________________________ 
My Commission Expires: 

 
 

 
 
 
 
 

List of Exhibits 
 
Exhibit A Partial Assignment of Easement (Parcel 803) 
Exhibit B Perpetual Easement (Parcel 802)   
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MEMORANDUM 

Date: January 5, 2022 

Re: 
Proposed Easement from City of Kissimmee for East City Canal 
Central Florida Rail Corridor (CFRC) MP 806.9 near Kissimmee, FL  

 
The purpose of this memo is to provide information related to the Florida Department of Transportation 
(Department) request for a 30-foot easement from the City of Kissimmee for property adjacent to the 
East City Canal on both sides of the Department’s Central Florida Rail Corridor (CFRC)  existing railroad 
right of way (ROW).  

Background:  
The FDOT is proposing to replace two approximately 60-year-old culverts under a single mainline track 
used by SunRail, CSX and Amtrak within the southern segment of the CFRC for the East City Canal at CFRC 
MP 806.9 in the City of Kissimmee (Figure 1 and 2). The Department ROW is 50 feet wide at this location. 

 
Figure 1 - Looking west at east side of culverts. 

The existing southern culvert is a concrete arch with an open bottom that has a 10‐foot span and an 8.3‐
foot rise and is 24-foot long. The northern culvert is an elliptical corrugated metal pipe (CMP) and is 
approximately 40 feet in length. 

The proposed replacement culverts are expected to be two 46-foot long, 8 foot by 10-foot parallel 
concrete box culverts that will accommodate a future 2nd mainline track.  Angled wingwalls to direct the 
water flow in and out of these culverts will extend for approximately 12 feet beyond the 50-foot 
Department railroad ROW on both sides. The Department is scheduled to build the 2nd mainline track in 
2023/2024. 
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Figure 2 - Looking east at west end of the culverts. 

This culvert replacement project requires a temporary track diversion (Figure 3) to be built along the east 
side of the Department ROW in advance of replacing the culverts to maintain train operations through 
this area of the CFRC.  The track diversion requires construction of a 104-foot-long temporary steel trestle 
bridge over the east end of the existing culverts (Figure 1) to maintain water flow during the culvert 
replacement.  

The Department will be responsible for maintaining the portions of the new culvert (wingwalls) built on 
the easement. 

 
Figure 3 – Aerial showing track diversion and culvert replacement. 
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07-PE13-09/01 
October 6, 2021 
This instrument prepared by 
Suzette Hicks 
Under the direction of 
FREDRICK W. LOOSE, ATTORNEY 
Department of Transportation 
719 South Woodland Boulevard 
DeLand, Florida 32720-6834 
 
 
PARCEL NO. 802 
SECTION  92000 
F.P. NO.  423446 9/412994 2 
STATE ROAD  SUNRAIL/CRT 
COUNTY Osceola 

PERPETUAL EASEMENT 
 

THIS EASEMENT made this _____ day of ________________, ______, by the CITY OF 
KISSIMMEE, a municipality of the State of Florida, grantor(s), to the STATE OF FLORIDA 
DEPARTMENT OF TRANSPORTATION, its successors and assigns, grantee. 
 
 

WITNESSETH:  That the grantor for and in consideration of the sum of One Dollar and 
other valuable considerations paid, the receipt and sufficiency of which is hereby acknowledged, 
hereby grants unto the grantee, its successors and assigns, a perpetual easement for the purpose 
of clearing, excavating, constructing, operating, and maintaining outfall and drainage ditches and 
drains, with all such fills, cuts, drains, ditches and other incidents which the grantee may deem 
necessary or convenient in connection therewith,  in, over, under, upon and through the following 
described land in Osceola County, Florida, viz: 
 
   
  SEE ATTACHED EXHIBIT “A” 
 

 
 
 
 
TO HAVE AND TO HOLD the same unto said grantee, its successors and assigns forever. 
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IN WITNESS WHEREOF, the said grantor has caused these presents to be executed in its 
name by its Mayor, and its seal to be hereto affixed, attested by its City Clerk, the date first above 
written. 
 
Signed, sealed and delivered in  THE CITY OF KISSIMMEE 
the presence of: Two witnesses 
required by Florida Law  
 
  By:  
  
SIGNATURE LINE   Its Mayor 
PRINT/TYPE NAME: _______________________ 
   
 
  ATTEST:  
 
 
_________________________________________ 
SIGNATURE LINE   Its City Clerk 
PRINT/TYPE NAME: _______________________ 
 
  ADDRESS OF GRANTOR: 
 
 
 
STATE OF FLORIDA 
 
COUNTY OF ________________________ 
 
 

The foregoing instrument was acknowledged before me by means of ❑ physical presence or ❑ online 

notarization,  this _____ day of ______________, ______, by _________________________, Mayor, who is 
personally known to me or who has produced _____________________ as identification. 
 
 
 
  
   
 PRINT/TYPE NAME:  
 Notary Public in and for the 
 County and State last aforesaid. 
 My Commission Expires:  
 Serial No., if any:  
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EXHIBIT “A” 
 
 

PARCEL NO. 802A       Section 75000 AND 92000 
PERMANENT DRAINAGE AND FILL EASEMENT                                     F.P. 412994-2 
           
That portion of: 

 
“That part of Lot 110, Kissimmee Heights, lying southwesterly of a line which 
commences 25’ North of the Southeast corner of said Lot 110 and extends North 
56°28' West 316.7 feet to the East right of way line of the Atlantic Coast Line 
Railroad. As recorded in the Osceola County Courthouse, Plat Book 1, Page 40” 
 

Being the lands described in Official Records Book 765, Page 153 of the Public Records of 
Osceola County, Florida. 

  
Described as follows: 
 
Commence at a railroad spike in a well box marking the Northeast corner of the Southeast quarter 
of Section 15, Township 25 South, Range 29 East, Osceola County, Florida; thence run North 
89°22'17" West along the North line of said Southeast quarter of Section 15, a distance of 2022.69 
feet to a point on the Easterly Right of Way line of the Central Florida Commuter Rail Transit 
(CFCRT) Railroad, as described in Deed Book 24, Page 153 of the Public Records of Orange 
County, Florida; thence departing said North line, run South 12°20'51" West along said Easterly 
Right of Way line, being 25.00 feet Easterly of and parallel with the centerline of the CFCRT 
Railroad Right of Way, a distance of 1128.07 feet to a point on the North line of lands described in 
Official Records Book 765, Page 153 of the Public Records of Osceola County, Florida for the 
POINT OF BEGINNING; thence departing said Easterly Right of Way line, run South 57°43'47" 
East along said North line, a distance of 31.91 feet; thence departing said North line, run South 
12°20'51" West, along a line being 55.00 feet Easterly of and parallel with the centerline of the 
CFCRT Railroad Right of Way, a distance of 176.84 feet to a point on the South line of Lot 110 as 
shown on Kissimmee Heights, according to the plat thereof as recorded in Plat Book 1, Page 40 of 
the Public Records of Osceola County, Florida; thence departing said parallel line, run North 
89°06'55" West along said South line, a distance of 30.61 feet to a point on aforesaid Easterly 
Right of Way line of the CFCRT Railroad; thence departing said South line, run North 12°20'51" 
East along said Easterly Right of Way line, being 25.00 feet Easterly of and parallel with the 
centerline of the CFCRT Railroad Right of Way, a distance of 193.80 feet to the POINT OF 
BEGINNING. 
 
Containing 5560 square feet, more or less. 
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AND 
 
 
PARCEL NO. 802B       Section 75000 AND 92000 
PERMANENT DRAINAGE AND FILL EASEMENT                                     F.P. 412994-2 
           
That portion of: 

 
The existing Right of Way of Columbia Avenue, a varied width Right of Way as 
shown on Kissimmee Heights, according to the plat thereof as recorded in Plat 
Book 1, Page 40 and as shown on Kelley Industrial Center, according to the plat 
thereof as recorded in Plat Book 8, Page 165, all of the Public Records of Osceola 
County, Florida. 
 

Described as follows: 
 
Commence at a railroad spike in a well box marking the Northeast corner of the Southeast quarter 
of Section 15, Township 25 South, Range 29 East, Osceola County, Florida; thence run North 
89°22'17" West along the North line of said Southeast quarter of Section 15, a distance of 2022.69 
feet to a point on the Easterly Right of Way line of the Central Florida Commuter Rail Transit 
(CFCRT) Railroad, as described in Deed Book 24, Page 153 of the Public Records of Orange 
County, Florida; thence departing said North line, run South 12°20'51" West along said Easterly 
Right of Way line, being 25.00 feet Easterly of and parallel with the centerline of the CFCRT 
Railroad Right of Way, a distance of 1321.87 feet to a point on the South line of Lot 110 as shown 
on Kissimmee Heights, according to the plat thereof as recorded in Plat Book 1, Page 40 of the 
Public Records of Osceola County, Florida for the POINT OF BEGINNING; thence departing said 
Easterly Right of Way line, run South 89°06'55" East along said South line, a distance of 30.61 
feet; thence departing said South line, run South 12°20'51" West, along a line being 55.00 feet 
Easterly of and parallel with the centerline of the CFCRT Railroad Right of Way, a distance of 
49.74 feet to a point on the North line of Lot 1 as shown on Kelley Industrial Center according to 
the plat thereof as recorded in Plat Book 8, Page 165 of the Public Records of Osceola County, 
Florida; thence departing said parallel line, run South 89°46'11" West, along said North line, a 
distance of 26.01 feet to a point on the West line of said Lot 1; thence departing the North line of 
said Lot 1 and the West line of said Lot 1, continue South 89°46'11" West along the Westerly 
extension of the North line of said Lot 1, a distance of 4.73 feet to a point on the Easterly Right of 
Way line of the CFCRT Railroad as described in Map Book 5, Page 509 of the Public Records of 
Orange County, Florida; thence departing said Westerly extension, run North 12°20'51" East along 
said Easterly Right of Way line, being 25.00 feet Easterly of and parallel with the centerline of the 
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CFCRT Railroad Right of Way, a distance of 35.04 feet to a point aforesaid Easterly Right of Way 
line of the CFCRT Railroad as described Deed Book 24, Page 153; thence continue North 
12°20'51" East along said Easterly Right of Way line, being 25.00 feet Easterly of and parallel with 
the centerline of the CFCRT Railroad Right of Way, a distance of 15.31 feet to the POINT OF 
BEGINNING. 
 
Containing 1501 square feet, more or less. 
 
 
 



October 6, 2021 
This instrument prepared by 
Suzette Hicks 
Under the direction of 
DANIEL L. McDERMOTT, ATTORNEY 
Department of Transportation 
719 South Woodland Boulevard 
DeLand, Florida 32720-6834 
 
 
PARCEL NO. 803 
SECTION  92000 
F.P. NO.  423446 9/412994 2 
STATE ROAD  SUNRAIL/CRT 
COUNTY  OSCEOLA 
 

 
PARTIAL ASSIGNMENT OF EASEMENT 

 
 

THIS PARTIAL ASSIGNMENT OF EASEMENT made this _____ day of 
__________________, ______, by CITY OF KISSIMMEE, a municipality of the State of 
Florida, hereinafter called Assignor, to the STATE OF FLORIDA DEPARTMENT OF 
TRANSPORTATION, its successors and assigns, hereinafter called Assignee. 

 
ASSIGNOR has agreed to partially assign to Assignee some right, title and interest 

in and to that certain Drainage Easement recorded in Official Records Book 407, page 
688, Public Records of Osceola County, Florida, and to acknowledge and consent to 
Assignee’s use of drainage through the dedicated Ditch Right of Way set forth in that 
certain Plat, IGLESIA PENTACOSTAL:  ROCA de SALVACION, in Plat Book 15, page 
162,  and described in Exhibit A, attached hereto, which lands are a portion of the lands 
included in the aforementioned documents.   

 
WHEREAS, Assignor and Assignee hereby to enter into this partial assignment to 

affect such partial assignment and to provide notice to third parties of same by recording 
this Partial Assignment in the Public Records of Osceola County, Florida. 

 
THIS Partial Assignment is intended to provide Grantee with Perpetual Drainage 

Rights on, over, in, and through the lands described herein. 
 
TO HAVE AND TO HOLD the same unto said Assignee, its successors and 

assigns forever. 
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IN WITNESS WHEREOF, the said Assignor has caused these presents to be 

executed in its name by its Mayor, and its seal to be hereto affixed, attested by its City 
Clerk, the date first above written. 
 
 
 
Signed, sealed and delivered in  CITY OF KISSIMMEE, FLORIDA 
the presence of: Two witnesses 
required by Florida Law 
 
  By: ____________________________ 
SIGNATURE LINE 
PRINT/TYPE NAME: _____________________  Its Mayor 
 
  
SIGNATURE LINE ATTEST: ___________________________ 
PRINT/TYPE NAME: ______________________ 
  Its City Clerk 
         ADDRESS OF GRANTOR: 
 
 
 
 
 
STATE OF FLORIDA 
 
COUNTY OF _______________ 
 

The foregoing instrument was acknowledged before me, by means of ❑ physical presence or ❑ 
online notarization, this _______ day of __________________________, ___________, by 
______________________________, Mayor, who is personally known to me or who has produced 
________________________________ as identification. 
 
 
 

______________________________________ 
PRINT/TYPE NAME: ____________________ 
Notary Public in and for the  
County and State last aforesaid. 
My Commission expires: ___________________________ 
Serial No., if any: _________________________________ 
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EXHIBIT A 

 
 
 
PARCEL NO. 803A       Section 75000 AND 92000 
PERMANENT DRAINAGE AND FILL EASEMENT                                     F.P. 412994-2 
           
That portion of: 
 

"Lots 8 through 12, Robert Bass Second Addition to Kissimmee City, 
Section 15, Township 25 South, Range 29 East, according to the plat 
thereof recorded in Plat Book “A”, Page 45 of the Public Records of 
Osceola County, Florida; less the North 50 feet of the West 111.5 feet of 
Lot 11; less the South 80.0 feet of Lot 12. Less Easement." 
 

Being the lands described in Official Records Book 3927, Page 325, also being a portion 
of the Drainage Easement described in Official Records Book 407, Page 688, all of the 
Public Records of Osceola County, Florida. 
  
Described as follows: 
 
Commence at a Parker-Kalon nail and disk stamped "LB 2856" marking the Southwest 
corner of the Southwest quarter of Section 15, Township 25 South, Range 29 East, 
Osceola County, Florida; thence run South 89°24'34" East along the South line of said 
Southwest quarter of Section 15, a distance of 2656.71 feet to the Southwest corner of 
the Southeast quarter of said Section 15; thence run South 89°23'23" East along the 
South line of said Southeast quarter of Section 15, a distance of 8.85 feet to a point on 
the Westerly Right of Way line of the Central Florida Commuter Rail Transit (CFCRT) 
Railroad, as described in Map Book 5, Page 509 of the Public Records of Orange County, 
Florida; thence departing said South line, run North 12°20'51" East along said Westerly 
Right of Way line, being 25.00 feet Westerly of and parallel with the centerline of the 
CFCRT Railroad Right of Way, a distance of 1354.51 feet to a point on the Westerly Right 
of Way line of the CFCRT Railroad, as described in Deed Book 24, Page 153 of the Public 
Records of Orange County, Florida; thence continue North 12°20'51" East along said 
Westerly Right of Way line, being 25.00 feet Westerly of and parallel with the centerline 
of the CFCRT Railroad Right of Way, a distance of 144.73 feet to a point on the Southerly 
line of a Drainage Easement as recorded in Official Records Book 407, Page 688 of the 
Public Records of Osceola County, Florida; thence departing said Westerly Right of Way 
line, run North 65°42'25" West along said Southerly line, a distance of 30.66 feet; thence 
departing said Southerly line, run North 12°20'51" East, along a line being 55.00 feet 
Westerly of and parallel with the centerline of the CFCRT Railroad Right of Way, a 
distance of 91.07 feet to a point on the Northerly line of said Drainage Easement as 
recorded in Official records Book 407, Page 688; thence departing said parallel line, run  
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South 65°43'02" East along said Northerly line, a distance of 30.66 feet to a point on 
aforesaid Westerly Right of Way line of the CFCRT Railroad; thence departing said 
Northerly line, run South 12°20'51" West along said Westerly Right of Way line, being 
25.00 feet Westerly of and parallel with the centerline of the CFCRT Railroad Right of 
Way, a distance of 91.08 feet to the POINT OF BEGINNING. 
 
Containing 2732 square feet, more or less. 
 
 
AND 
 
 
PARCEL NO. 803B       Section 75000 AND 92000 
PERMANENT ACCESS, DRAINAGE AND FILL EASEMENT                    F.P. 412994-2 
           
 

The 25 feet wide Ditch Right of Way as shown on Iglesia Pentacostal: 
Roca de Salvacion according to the plat thereof as recorded in Plat Book 
15, Page 162 of the Public Records of Osceola County, Florida. 
 

Described as follows: 
 
Commence at a Parker-Kalon nail and disk stamped "LB 2856" marking the Southwest 
corner of the Southwest quarter of Section 15, Township 25 South, Range 29 East, 
Osceola County, Florida; thence run South 89°24'34" East along the South line of said 
Southwest quarter of Section 15, a distance of 2656.71 feet to the Southwest corner of 
the Southeast quarter of said Section 15; thence run South 89°23'23" East along the 
South line of said Southeast quarter of Section 15, a distance of 8.85 feet to a point on 
the Westerly Right of Way line of the Central Florida Commuter Rail Transit (CFCRT) 
Railroad, as described in Map Book 5, Page 509 of the Public Records of Orange County, 
Florida; thence departing said South line, run North 12°20'51" East along said Westerly 
Right of Way line, being 25.00 feet Westerly of and parallel with the centerline of the 
CFCRT Railroad Right of Way, a distance of 1354.51 feet to a point on the Westerly Right 
of Way line of the CFCRT Railroad, as described in Deed Book 24, Page 153 of the Public 
Records of Orange County, Florida; thence continue North 12°20'51" East along said 
Westerly Right of Way line, being 25.00 feet Westerly of and parallel with the centerline 
of the CFCRT Railroad Right of Way, a distance of 235.81 feet to a point on the Southerly 
line of the 25 feet wide Ditch Right of Way as shown on Iglesia Pentacostal: Roca de 
Salvacion according to the plat thereof as recorded in Plat Book 15, Page 162 of the 
Public Records of Osceola County, Florida for the POINT OF BEGINNING; thence 
departing said Westerly Right of Way line, run North 65°43'02" West along said Southerly 
line, a distance of 356.51 feet to a point on the Easterly Right of Way line of Smith Street, 
a 50.00 feet wide Right of Way as shown on said Iglesia Pentacostal: Roca de Salvacion;  



PARCEL NO. 803 
SECTION  92000 
F.P. NO.  423446 9/412994 2 
PAGE 5 
 
 
thence departing said Southerly line, run North 00°12'34" West along said Easterly line, 
a distance of 27.47 feet to a point on the Northerly line of aforesaid 25 feet wide Ditch 
Right of Way; thence departing said Easterly line, run South 65°43'02" East along said 
Northerly line, a distance of 362.61 feet to a point on aforesaid Westerly Right of Way line 
of the CFCRT Railroad, as described in Deed Book 24, Page 153; thence departing said 
Northerly line, run South 12°20'51" West along said Westerly Right of Way line, being 
25.00 feet Westerly of and parallel with the centerline of the CFCRT Railroad Right of 
Way, a distance of 25.55 feet to the POINT OF BEGINNING. 
 
Containing 8989 square feet, more or less. 
 
 



City of Kissimmee

ITEM  7.D
AMENDMENT TO TASK WORK ORDER NO. 4 WITH RS&H, INC FOR THE WOODSIDE 
DRAINAGE IMPROVEMENT PROJECT
   

  

Request

Approval to amend Task Work Order No. 4 with RS&H, Inc by $64,560.34 to provide additional 
design services for the Woodside Drainage Improvement project.

Explanation

On November 17, 2020, the City Commission approved Amendment No. 3 to Task Work Order No. 3 
to increase the design cost by $129,888.28 in order to address additional flooding issues found to be 
caused by an undersized/failing local storm sewer system and high water-level stages downstream.

This project intends to relieve localized flooding within the apartment community by increasing storm 
sewer system capacity on-site and downstream from the present Herron ditch to Shingle Creek.
 
Subsequently, during the design phase of this project, additional unforeseen issues were discovered 
impacting the design schedule and cost to complete this project. The Federal Aviation Administration 
requires an Obstruction Evaluation/Airport Airspace Analysis permit, as well as phasing coordination 
and a redesign of the storm drain along the airport to limit construction activities near the medium-
intensity approach lighting system. Also required, is a redesign of the storm drain along Dyer 
Boulevard as a result of utility conflicts.

Amendment No. 4 to Task Work Order No 4 will increase the current contract by $64,560.34.

Financial Information

Account # Project # Increase / Decrease Budget Actual

40945206 506393 SW1609 Decrease $237,652.81 $64,560.34
 

Financial Summary:

Adequate funds are available in the Stormwater Utility Fund to cover the cost of this additional work.

Recommendation

Staff recommends approval to amend Task Work Order No. 4 with RS&H, Inc by $64,560.34 to 
provide additional design services for the Woodside Drainage Improvement project.

REQUESTED CITY COMMISSION ACTION:



Approve

Department: Public Works & Engineering
Presenter: 
 
Attachment(s):
1. RSH Woodside Work Order SA 4 - executed_Signed_ALW_NGM (Removed Active Signature)
2. Kissimmee Woodside SA 4



SSIM 
CITY OF KISSIMMEE Work Order #: 4

4 PUBLIC WORKS & ENGINEERING

WORK ORDER FORM Purchase Order #: 

18- 001803

Fluoo ed R8g3

DATE: January 12, 2022

Per the terms, conditions, and specifications of the City of Kissimmee purchasing policies and procedures, this work order is

issued to RS& H, Inc. with the following described work as agreed upon and are hereby accepted and incorporated: 

DESCRIPTION OF ASSIGNMENT: Provide additional design and plans production services identified in Attachments A and B, 

Scope of Services and Fee Estimate, respectively, to address the persistent structural flooding within Mirador at Woodside
Apartments. These additional services will complete the final design for Project Phase 2, which is from west of Heron Ditch

to approximately 700 feet from Shingle Creek. 

FORM OF COMPLETED DELIVERABLES: 

1. Plans — 5 sets of 11" x 17" prints and CAD files

2. Construction documents

BASIS OF PAYMENT: Services shall be made on the basis of Lump Sum method in accordance with the Scope of Services, the

total not to exceed $ 562, 860. 98 without further authorization from the City of Kissimmee. 

ESTIMATED DATE OF COMPLETION: This assignment shall be completed within 90 calendar days from the receipt of the

official Notice to Proceed from the City. 

TASK FEE

1) Additional scope of services described in Attachment A 64, 560. 34

2) 

3) 

64, 560. 34

Contract Dollars: 498, 300. 64

NET Dollars for this Work Order/ Addendum ( Addition/ Subtraction): 64, 560. 34

CONTRACT TOTAL DOLLARS: 562, 860. 98

Robert Tanaka Digitally signed by Robert

Acce ted B Re nested B
Tanaka Masiku

y qp y: nnacikii

Sign ture) ( Signature) 

Renato J. Gonzalez, PE Robert Masiku, Engineering Manager

Title/ Position: Vice President Approved By: 

DN cn= Hshl LWillis, o= Public Wo s& 

Willis
Digaalry signea by nsmey . wiles City Manager ( Signature) 

Ashley L. Engineering, ou= Engineering, 

City Engineer: y . mail= zwillie@kissimmee. nrApproved By: Date: znzzoi. i s o9: zzs- o5rO  City Engineer (

Signature) Mayor ( Signature) Approved By: 

City Commission Approval Date: Director, PW&
E (Signature) ( If Required) Approved as

to Form and Legality: City Attorney (
Signature) Public Works

and Engineering 101 Church
Street, Suite 301 1 Kissimmee, Florida 34741 1 407. 518. 2170 1 Fax 407. 518. 2165
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ATTACHMENT A 
 

SUPPLEMENTAL AGREEMENT NO. 4 
SCOPE OF SERVICES 

PROFESSIONAL DESIGN CONSULTANT SERVICES 
WOODSIDE DRAINAGE IMPROVEMENTS 

CITY OF KISSIMMEE 
 
 

I. INTRODUCTION AND BACKGROUND 

 
The Woodside Drainage Improvements project was developed due to persistent 
structural flooding within the Mirador at Woodside Apartments, formerly known as 
Woodside Apartments. The apartment homes are known to have experienced structural 
flooding of first floor residences during the hurricane seasons of 2004, 2009, and 2017. 
A 2009 drainage improvements memorandum produced for the City of Kissimmee 
shows the flooding to be caused by an undersized/failing local storm sewer system and 
high stages downstream. The project intends to relieve localized flooding within the 
apartment community by increasing storm sewer system capacity on -site and 
downstream. The apartments are located within the City of Kissimmee, Osceola County, 
in Section 20, Township 25 South, Range 25 East. 
 
For the purposes of this agreement, the City of Kissimmee will be referred to as the 
City and RS&H, Inc. will be referred to as the Consultant.  See Attachment B for the 
fee for these services. 

 
II. GENERAL SCOPE OF SERVICES 

 
Phased plans (60%, 90%, and Final) and Bid Set plans will be submitted suitable for 

 in electronic AutoCAD and PDF formats. A 
comprehensive Drainage Report will be included with each submittal. 
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III. SPECIFIC SCOPE OF SERVICES
 

 Drainage Design Services 
 

a.) FAA  Obstruction Evaluation/Airport Airspace Analysis (OE/AAA) 
Consultant shall coordinate with FAA and submit various forms, reports, and 
documents as required to construct proposed storm drains through Kissimmee 
Gateway Airport. 
 
1. 7460-1 

Consultant shall complete FAA form 7460-1 and coordinate with FAA as 
necessary to respond to comments regarding information contained within 
form 7460-1. 

 
2. Construction Safety and Phasing Plan 

Consultant shall prepare the Construction Safety and Phasing Plan (CSPP) 
required by FAA to construct proposed storm drains through the Kissimmee 
Gateway Airport. The CSPP will include a report/narrative and exhibits 
depicting where in relation to the runway the construction will take place, 
allowable heights of construction equipment, and material stockpiles and their 
locations. 

3. Redesign of Storm Drains through Airport 
Consultant shall revise the design of the proposed storm drains through the 
airport, so the limits of construction avoid the MALSR and airport lighting 
foundations. Storm drains will be located such that there will be minimal 
impacts to the existing MALSR lighting cables. 

b.) Redesign of Proposed Storm Sewer at Dyer Boulevard 
The consultant shall revise the design of the proposed storm sewer at Dyer 
Boulevard to accommodate existing utility facilities in the vicinity. Revised 
design will be documented in the drainage report (including ICPR model results) . 
Plan, profile, and cross sections sheets will also be revised. 

 
Deliverables 

 
Consultant shall provide the following project deliverables: 
a.) Phased plans and drainage report (90%, 100%, and Final) in PDF format. 
b.) Digitally signed and sealed Bid Set Construction Plans. 
c.) All Final Submittal Deliverables. 
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Design Delivery Schedule 

 
Consultant shall provide the project deliverables to the City in conformance with the 
project schedule. Consultant assumes  initial review will take two months 
and will be f ollowed by a n RAI.  



 

ATTACHMENT B 
 

SUPPLEMENTAL AGREEMENT NO. 4 
FEE ESTIMATE 

PROFESSIONAL DESIGN CONSULTANT SERVICES 
WOODSIDE DRAINAGE IMPROVEMENTS 

CITY OF KISSIMMEE 
 
 

 



















City of Kissimmee

ITEM  7.E
PURCHASE OF A DROP-WING MOWER FROM ALAMO GROUP, INC.
   

  

Request

Approval to purchase an Alamo Brahma drop-wing mower from Alamo Group, Inc. in the amount of 
$124,848.70.

Explanation

The Streets & Stormwater Division of Public Works has budgeted to replace a 2012 John Deere 
drop-wing mower (DR87- VIN 1L06430BLCB722990). The replacement unit is available on the 
Sourcewell contract # 052417-AGI-1. The replacement unit would be used primarily for mowing 
around stormwater ponds and ditches, along with other routine maintenance activities. The 
machine’s maneuverability plays a major role in reducing the number of mowing passes along a pond 
or ditch bank. Because of its versatility, the mower is one of the most relied upon machines in the 
operations group tasked with large machine mowing. 

Alamo Group, Inc. offers their equipment through the Sourcewell contract in the amount of 
$135,848.70, which is a 15% discount. Also included in the purchase price of this new unit is a trade-
in discount. Menzi USA, a certified representative for Alamo, offered a trade-in price of $11,000 for 
the current 2012 drop-wing mower.  

Total Contract Price:    $135,848.70
Trade-in Offer:            -$11,000.00
Total Cost:                   $124,848.70

The Fleet Maintenance Division has reviewed the purchase in order to ensure compatibility and 
conformance to City standards.  Procurement has also reviewed the specifications to allow for 
competitive and comparative pricing.

Financial Information

Account # Project # Increase / Decrease Budget Actual

40945506 506494 SW2217 Decrease $132,000.00 $124,849.00
 

Financial Summary:

Sufficient funds for this purchase are within Project # SW2217

Recommendation

Staff recommends City Commission approval to purchase an Alamo Brahma Drop-wing mower from 
Alamo Group Inc. in the amount of $124,848.70.



REQUESTED CITY COMMISSION ACTION:

Approve

Department: Public Works & Engineering
Presenter: 
 
Attachment(s):
1. Alamo Brahma Quote





City of Kissimmee

ITEM  7.F
PURCHASE OF A WHEEL LOADER FROM DOBBS EQUIPMENT LLC
   

  

Request

Approval to purchase a John Deere 644 L-series wheel loader from Dobbs Equipment LLC in the 
amount of $223,853.80. This is funded by the Local Option Sales Tax Fund.

Explanation

The Streets & Stormwater Division of Public Works has a 2005 624J wheel loader (ST84-VIN 
DW624JZ598797) that is scheduled for replacement. The wheel loader is used daily to support street 
maintenance, loading and stockpiling materials and other routine work. It also supports the 
department in a variety of tasks due to its versatility and is vital in debris management after storms. 
Over the years, the loader has proven to be a very reliable machine. However, the latest version 
provides improved bucket and linkage design for better material handling and new electrohydraulic 
controls for more intuitive operation.  Quick disconnect attachments are included with the purchase 
that enables multiple tasks to be completed.  

Dobbs Equipment LLC (Dobbs) has offered to take the City’s old loader on trade. They have a 
network of dealerships, headquartered in Tampa, Florida and their Orlando branch has provided 
outstanding service throughout the life of Kissimmee’s old wheel loader. They are offering the 644L-
series to municipalities on the Sheriffs Association Contract – FSA20-EQU18.0, Specification #188. 
Considering the age and condition of the machine, the offer is fair.  

Total Contract Price:      $281,353.80
Trade-in Offer:              -$  57,500.00
Total Cost:                     $223,853.80

The Fleet Maintenance Division has reviewed the purchase in order to ensure compatibility and 
conformance to City standards.  Procurement has also reviewed the specifications to allow for 
competitive and comparative pricing.

Financial Information

Account # Project # Increase / Decrease Budget Actual

10445306 - 506495 ST2207 Decrease $225,000.00 $223,854.00
 

Financial Summary:

Sufficient funds for this purchase are within Project # ST2207.

Recommendation



Staff recommends City Commission approval to purchase a John Deere 644 L-series wheel loader 
from Dobbs Equipment LLC in the amount of $223,853.80.

REQUESTED CITY COMMISSION ACTION:

Approve

Department: Public Works & Engineering
Presenter: 
 
Attachment(s):
1. JD 644L Wheel Loader Quote 



Jack Condrey 
Governmental Territory Manager 
Dobbs Equipment LLC 
4333 N John Young Pkwy 
Orlando, FL 32804 
Phone (407) 299-1212  
Cell (863) 393-8023 
Jack.condrey@dobbsequipment.com 
www.dobbsequipment.com 

 

 

 

Florida Sheriff’s Association 

Florida Association of Counties 

Contract FSA20-EQU18.0 

3.0 CU YD Wheel Loader 

Spec #188 

November 30, 2021 
 
Jeff Mattern 
City of Kissimmee  

 

Dobbs Equipment is pleased to quote you the following equipment per contract specification: 

One new John Deere 524L Front End Loader 

Contract Price:                    $137,694.00 

Upgrade to a John Deere 644L Front End Loader     $97,625.00 

Equipment on 644L quoted on contract includes: 

0924    JD Powertech Final Tier 4 Diesel Engine 

1110 4-Speed Powershift Transmission 

1211 100 Amp Alternator 

1410 Air Intake without Pre-cleaner 

1510 Standard Hydraulic Fan Drive 

170C JD Link Machine Monitoring, 5 Year 

2220 Cloth Air Suspension Seat 

2422 2-Function Joystick Controls 

3046 Hydraulic Front Differential Lock 

4935 23.5R25 L3 Radial Tires 

7120 Halogen Work and Drive Lights  
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8220 Rear Hitch with Counterweight 

8937 4.25 CU YD Pin- on Bucket 

9140 Fire Extinguisher 

9240 Engine Compartment Light 

 

Stated Options 

1430 Centrifugal Air Pre-cleaner      $495.00 

1520 Reversing Fan Drive    $1,330.00 

2403 3rd Function Hydraulics   $1,656.00 

2510-2     Auto Ride Control    $3,575.00 

7140 Premium LED Light Package   $1,075.00 

8559 Hydraulic Quick Coupler   $5,364.00 

8235 Rearview Camera with Radar Detection $2,452.00 

8360 AM/FM/WB Radio        $427.00 

8275 Left Hand Beacon with Folding Bracket    $207.00 

9410-2      Transmission & Bottom Guards  $1,801.00  

Stated Options Total:                       $18,382.00   

 

Non-Stated Options 

8760 Less 4.25 CU YD Pin-on Bucket             -$11,824.00 

Non-Stated Options Sub-total:               -$11,824.00 

Less Contract Discount of 20%                               $2,364.80 

Non-Stated Options Total:                                   -$9,459.20 

 

Non-Factory Options 

JRB 3.75 CYD Multi-Purpose Bucket         $23,125.00 

JRB 102” x 72” Coupler Forks         $12,050.00 

3rd Function Jumper Hoses to Quick Coupler (Installed)           $787.00 

Install Case Drain Line for Screen Attachment         $1,150.00 
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Trade Machine with Attachments 

2005 John Deere 624J Loader #DW624JZ598797                  -$57,500.00 

JRB 3.0 CYD Multi-purpose Bucket #0405-155187-1 

JRB 3.5 CYD Grapple Bucket #0405-155187-3 

JRB 3.5 CYD GP Bucket #J000080526-1 

JRB Pallet Forks #0105-144299-1 

 

 

Total Delivered Price to City of Kissimmee                       $223,853.80 



City of Kissimmee

ITEM  7.G
AMENDMENT TO TASK WORK ORDER NO. 3 WITH RS&H, INC. FOR THE WEST OAK STREET 
AT JOHN YOUNG PARKWAY IMPROVEMENT PROJECT
   

  

Request

Approval to amend Work Order No. 3 with RS&H, Inc. by $69,091.60 for additional design services 
associated with the plans update for the West Oak Street at John Young Parkway improvement 
project and transfer funds from the Local Option Sales and Gas Tax Funds to cover the costs.

Explanation

On March 20, 2018, the City entered into an Architectural/Engineering Continuing Services 
Agreement with RS&H, Inc. to provide engineering design services for surveying, civil 
engineering,and plan production necessary for the development of construction documents.

The West Oak Street at John Young Parkway improvement project is a Florida Department of 
Transportation (FDOT) Local Agency Program (LAP) project.  It was completely designed and then 
shelved until the right of way acquisition phase of this project is completed.  At such time, an update 
to the construction plans will be required in accordance with the FDOT 2022 Standards.

On March 2, 2021, the City Commission approved Task Work Order No. 3 with RS&H for services to 
complete the construction plan updates which included enhanced safety features as recommended 
by FDOT’s LAP review. The total amount of this task work order was $243,979.61.
 
Upon approval by the City Commission on November 16, 2021, the City received notification from 
FDOT that this project's classification had changed from an “Off-System Class D" to an “On-System 
Class A" project due to John Young Parkway being on the National Highway System. Under this 
amendment, RS&H will update the plan standards and specifications to comply with the LAP On-
System requirements. These changes include, but are not limited to, modifying the roadway plans, 
traffic control plans, and additional utility coordination.

The total amount of this amendment No. 1 to Task Work Order No.3 is $69,091.60.

Financial Information

Account # Project # Increase / Decrease Budget Actual

10345203-503131
10445656-506393
10345656-506393

ST1622
GT2106

Decrease
Decrease
Increase

$47,739.50
$43,276.00

$0.00

$25,816
$43,276
$69,092

 

Financial Summary:



Upon approval of a budget transfer from the Local Option Sales and Gas Tax Funds, there will be 
adequate monies to cover the cost of this project. Staff will be seeking reimbursement for these costs 
from FDOT, which may require the LAP agreement to be amended at a later date.

Recommendation

Staff recommends City Commission approval to amend Work Order No. 3 with RS&H, Inc. by 
$69,091.60 for additional design services associated with the plans update for the West Oak Street 
at John Young Parkway improvement project and transfer funds from the Local Option Sales and 
Gas Tax Funds to cover the costs.

REQUESTED CITY COMMISSION ACTION:

Approve

Department: Public Works & Engineering
Presenter: 
 
Attachment(s):
1. Task Work Order #3 Amendment 1_signed RSH-W Oak St_AW_Signed_NGM012022
2. Staff Hour Estimates WO_3_Supplemental_121021



DESCRIPTION OF ASSIGNMENT: Provide additional traffic control, update plans to meet On System (LAP) requirements,
and additional utility engineering and coordination in support of the engineering design of West Oak Street Intersection
Improvements at John Young Parkway.
FORM OF COMPLETED DELIVERABLES: Provide additional engineering design services to complete update of all plans
to meet LAP Class A standards, provide additional traffic control analysis and plans, provide addition utility coordination,
update the Bid Documents, provide additional structural design for mast arms foundations, and provide detailed calculations
for the construction duration time estimate.

Requested By:
(Signature) (Signature)

Approved By:
City Manager (Signature)

Approved By:
City Engineer (Signature) Mayor (Signature)

City Commission Approval Date:
Director, PW&E (Signature) (If Required)

Approved as to Form and Legality:
City Attorney (Signature)

City Engineer:

Approved By:

1) Project General and Project Common Task
TASK

7) Subconsultant: CES

4) Utilities

3) Roadway Plans

$243,979.61

PUBLIC WORKS & ENGINEERING

ESTIMATED DATE OF COMPLETION: This assignment shall be completed by June 30, 2022.

FEE

69,091.60$

$16,395.26

$4,061.40

$16,984.38

$8,016.75

$19,913.00

2) Roadway Analysis

Purchase Order#:

$1,540.50

CITY OF KISSIMMEE Work Order #: 3
Amendment #: 1

DATE: 12/10/2021

Accepted By:

Title/Position:

WORK ORDER FORM

Per the terms, conditions, and specifications of the City of Kissimmee purchasing policies and procedures, this work order is
issued to _RS&H Inc ,with the following described work as agreed upon and are hereby accepted and incorporated:

BASIS OF PAYMENT: Services shall be made on the basis of Lump Sum method in accordance with the Scope of Services, the
total not to exceed $313,071.21 without further authorization from the City of Kissimmee.

Contract Dollars:

NET Dollars for this Work Order/Addendum (Addition/Subtraction):

CONTRACT TOTAL DOLLARS: $313,071.21

$69,091.60

6) Signing & Pavement Making Plans $2,180.88

5) Signing & Pavement Marking Analysis

Public Works and Engineering
101 Church Street, Suite 301 | Kissimmee, Florida 34741 | 407.518.2170 | Fax 407.518.2165

Vice President

Ashley L. Willis
Digitally signed by Ashley L. Willis 
DN: cn=Ashley L. Willis, o=Public Works & 
Engineering, ou=Engineering, 
email=awillis@kissimmee.org, c=US 
Date: 2022.01.14 16:04:26 -05'00'

Robert  Tanaka  Masiku
Digitally signed by Robert  
Tanaka  Masiku 
Date: 2022.01.18 15:24:11 -05'00'

PO 21001249



ESTIMATE OF WORK EFFORT AND COST - PRIME CONSULTANT  

Name of Project: Oak Street Plans Update Additional Design Work RS&H, Inc

County: City of Kissimmee 1074025003

12/10/2021

Paul Markel

SH Salary Average

By Cost By Rate Per

$315.62 $250.10 $149.87 $265.87 $112.50 $97.53 Activity Activity Task

3. Project General and Project Common Tasks 100 12 26 24 12 20 6 100 $19,913 $199.13

4. Roadway Analysis 45 2 12 24 0 7 0 45 $8,017 $178.15

5. Roadway Plans 106 4 20 40 0 42 0 106 $16,984 $160.23

7. Utilities 20 4 4 12 0 0 0 20 $4,061 $203.07

19. Signing & Pavement Marking Analysis 10 1 1 2 0 6 0 10 $1,540 $154.05

20. Signing & Pavement Marking Plans 12 2 2 4 0 4 0 12 $2,181 $181.74

Total Staff Hours 293 25 65 106 12 79 6 293

Total Staff Cost $7,890.50 $16,256.50 $15,886.22 $3,190.44 $8,887.50 $585.18 $52,696.34 $179.85

Check = $52,696.34

SALARY RELATED COSTS: $52,696.34

SUBTOTAL ESTIMATED FEE: $52,696.34

Subconsultant: CES $16,395.26

GRAND TOTAL ESTIMATED FEE: $69,091.60

Senior 

Engineer
Engineer

Senior Landscape 

Architect

Engingineering 

Technician
Staff Classification

Total Staff 

Hours From 

"SH 

Summary - 

Project 

Manager
Clerical

SHE WO_3_Supplemental_121021 

Fee Sheet - Prime Page 14 of 1 12/10/2021  3:04 PM



Project Activity 3: General Tasks

Enter project name & description

999999-1-32-01

Signature / Date

NOTE: Signature Block is optional, per District preference

Task 

No.
Task Units No of Units Hours/ Unit

Total 

Hours
Comments

3.1

3.1.1 Community Awareness Plan LS 1 0 0

3.1.2 Notifications LS 1 0 0

3.1.3 Preparing Mailing Lists LS 1 0 0

3.1.4 Median Modification Letters LS 1 0 0

3.1.5 Driveway Modification Letters LS 1 0 0

3.1.6 Newsletters LS 1 0 0

3.1.7 Renderings and Fly Throughs LS 1 0 0

3.1.8 PowerPoint Presentation LS 1 0 0

3.1.9 Public Meeting Preparations LS 1 0 0

3.1.10 Public Meeting Attendance/Followup LS 1 0 0

3.1.11 Other Agency Meetings LS 1 0 0

3.1.12 Web Site LS 1 0 0

0

3.2 Joint Project Agreements EA 0 0 0

3.3

3.3.1 Specifications Package Preparation (Bid Book) LS 1 30 30 Bid Book update to satisfy FDOT Class A LAP project requirements and complete specification checklist

3.3.2 Estimated Quantites Report Preparation LS 1 0 0

3.4 Contract Maintenance and Project Documentation LS 1 0 0

3.5 Value Engineering (Multi-Discipline Team) Review LS 1 0 0

3.6 Prime Consultant Project Manager Meetings LS 1 14 14 See listing below

3.7 Plans Update LS 1 0 0

Estimator: 

3.1 Public Involvement Subtotal 

RS&H, Inc

Representing Print Name

City of Kissimmee

Public Involvement

Specifications & Estimates

SHE WO_3_Supplemental_121021  

3. Project General Tasks Page 2 of 14 12/10/2021



Project Activity 3: General Tasks

Task 

No.
Task Units No of Units Hours/ Unit

Total 

Hours
Comments

3.8 Construction Duration Estimate LS 1 20 20 Detailed calculations to determine construction duration

3.9 Landscape Plans LS 1 32 32 Update plans to FDOT requirements

3.10 Risk Assessment Workshop LS 1 0 0

3.11 Railroad, Transit, and/or Airport Coordination LS 1 0 0

3.11.1 Aeronautical Evaluation LS 1 0 0

3.12 Landscape and Existing Vegetation Coordination LS 1 0 0

3.13 Other Project General Tasks LS 1 4 4 Coordination with adjacent projects

100

Units No of Units Hours/ Unit Total Hours Comments

EA 0 0 0

EA 0 0 0

EA 2 2 4

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 0 0 0

EA 10 1 10 Additional progress meetings

EA 0 0 0

EA 0 0 0

12 14 Total PM Meeting Hours carries to Task 3.6 above

Roadway Analysis

3.6 - List of Project Manager Meetings

3. Project Common and Project General Tasks Total

Total Project Manager Meetings

Field Reviews

Phase Reviews

Progress Meetings

Geotechnical

ITS Analysis

Structures

Environmental

Utilities

Drainage

Noise Barriers

Signalization

Architecture

Terrestrial Mobile LiDAR

ROW & Mapping

Photogrammetry

Survey

Landscape Architecture

Lighting

Signing & Pavement Marking

SHE WO_3_Supplemental_121021  
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Project Activity 3: General Tasks

Task 

No.
Task Units No of Units Hours/ Unit

Total 

Hours
Comments

Notes: 

1.  If the hours per meeting vary in length (hours) enter the average in the hour/unit column.

2.  Do not double count agency meetings between permitting agencies.

3.  Project manager meetings are calculated in each discipline sheet and brought forward to Column D, except for Photogrammetry.  

SHE WO_3_Supplemental_121021  
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Project Activity 4: Roadway Analysis

Estimator: Enter project name & description

999999-1-32-01

NOTE: Signature Block is optional, per District preference

Task 

No.
Task Units No of Units Hours/ Unit

Total 

Hours

4.1 Typical Section Package LS 1 0 0

4.2 Pavement Type Selection Report LS 1 0 0

4.3 Pavement Design Package LS 1 0 0

4.4 Cross-Slope Correction LS 1 0 0

4.5 Horizontal /Vertical Master Design Files LS 1 0 0

4.6 Access Management LS 1 0 0

4.7 Roundabout Evaluation LS 1 0 0

4.8 Roundabout Final Design Analysis LS 1 0 0

4.9 Cross Section Design Files LS 1 0 0

4.10 Temporary Traffic Control Plan Analysis LS 1 16 16

4.11 Master TTCP Design Files LS 1 0 0

4.12a
Selective Clearing and Grubbing of Existing 

VegetationField Assessment
LS 1 0 0

4.12b

Selective Clearing and Grubbing Site Inventory of 

Existing Vegetation and Cross-Discipline Coordination

(OPTIONAL SERVICES)

LS 1 0 0

4.12c
Selective Clearing and Grubbing- Existing Vegetation 

Maintenance Report 
LS 1 0 0

4.13 Tree Dispostion Plan LS 1 0 0

4.14 Design Variations and Exceptions LS 1 0 0

4.15 Design Report LS 1 0 0

4.16 Quantities for EQ Report LS 1 12 12

4.17 Cost Estimate LS 1 8 8

Signature / Date

Comments

Additional Traffic Control analysis - additional detours

Road Quantities updates

Update to current cost trends

Representing Print Name

City of Kissimmee

RS&H, Inc.

SHE WO_3_Supplemental_121021
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Project Activity 4: Roadway Analysis

Task 

No.
Task Units No of Units Hours/ Unit

Total 

Hours
Comments

4.18
Technical Special Provisions and Modified Special 

Provisions
LS 0 0 0

4.19 Other Roadway Analyses LS 1 0 0

36Roadway Analysis Technical Subtotal

SHE WO_3_Supplemental_121021

4. Roadway Analysis Page 6 of 14 12/10/2021



Project Activity 4: Roadway Analysis

Task 

No.
Task Units No of Units Hours/ Unit

Total 

Hours
Comments

4.20 Field Reviews LS 1 0 0

4.21 Monitor Existing Structures LS 1 0 0

4.22 Technical Meetings LS 1 0 0

4.23 Quality Assurance/Quality Control LS % 5% 2

4.24 Independent Peer Review LS % 0% 0

4.25 Supervision LS % 7% 3

5

4.26 Coordination LS % 10% 4

45

Units No of Units Hours/ Unit
Total 

Hours
Comments

PM Attendance at 

Meeting Required?
Number

EA 0 0 0 0

EA 0 0 0 0

EA 0 0 0 0

EA 0 0 0 0

EA 0 0 0 0

EA 0 0 0 0

EA 0 0 0 0

EA 0 0 0 0

EA 0 0 0 0

0 Subtotal Project Manager Meetings 0

EA 0 0 0 - -

EA 0 0 0 - -

0 0

Carries to 4.22 Carries to Tab 3

PM attendance at Progress Meetings is manually entered on General Task 3

PM attendance at Phase Review Meetings is manually entered on General Task 3

Total Project Manager Meetings (carries to Tab 3)

Meetings are listed below

Pavement

30/60/90/100% Comment Review Meetings

Work Zone Traffic Control

Local Governments (cities, counties, MPO)

Driveways

15% Line and Grade

Access Management

Total Meetings

Phase Review Meetings

Progress Meetings

Subtotal Technical Meetings

Other Meetings

4. Roadway Analysis Total

Roadway Analysis Nontechnical Subtotal

Typical Section

Technical Meetings

SHE WO_3_Supplemental_121021
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Project Activity 5: Roadway Plans

Estimator: Enter project name & description

999999-1-32-01

Signature / Date

NOTE: Signature Block is optional, per District preference

Task 

No.
Task Scale Units

No. of 

Units or 

Sheet

Hours/ Unit 

or Sheet

Total 

Hours
Comments

5.1 Key Sheet Sheet 0 0 0

5.2

5.2.1 Typical Sections EA 1 2 2 Research and update traffic data

5.2.2 Typical Section Details EA 0 0 0

5.3 General Notes/Pay Item Notes Sheet 1 4 4 Verify notes do not conflict with FDOT standard specifications.

5.4 Project Layout Sheet 0 0 0

5.5 Plan/Profile Sheet Sheet 4 2 8 Offsite parking coordination (Harbin property)

5.6 Profile Sheet Sheet 0 0 0

5.7 Plan Sheet Sheet 2 6 12 Additional submittal, LAP coordination and response to comments (100% and Final Plans)

5.8 Special Profile Sheet 0 0 0

5.9 Back-of-Sidewalk Profile Sheet Sheet 0 0 0

5.10 Interchange Layout Sheet Sheet 0 0 0

5.11 Ramp Terminal Details (Plan View) Sheet 0 0 0

5.12 Intersection Layout Details Sheet 0 0 0

5.13 Special Details EA 1 36 36 Mast arm foundation additional design effort – as built did not match the survey 

5.14 Cross-Section Pattern Sheets Sheet 0 0 0

5.15 Roadway Soil Survey Sheets Sheet 0 0 0

5.16 Cross Sections EA 0 0 0

Representing Print Name

City of Kissimmee

RS&H, Inc

Typical Section Sheets

SHE WO_3_Supplemental_121021
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Project Activity 5: Roadway Plans

Task 

No.
Task Scale Units

No. of 

Units or 

Sheet

Hours/ Unit 

or Sheet

Total 

Hours
Comments

5.17 Temporary Traffic Control Plan Sheets Sheet 4 4 16 Four additional pedestrian detour sheets

5.18 Temporary Traffic Control Cross Section Sheets EA 0 0 0

5.19 Temporary Traffic Control Detail Sheets Sheet 0 0 0

5.20 Utility Adjustment Sheets Sheet 2 8 16 Utility Adjustment Plan updates

5.21

5.21.1 Selective Clearing and Grubbing Sheet 0 0 0

5.21.2 Selective Clearing and Grubbing Details Sheet 0 0 0

5.22

5.22.1 Tree Disposition Plan Sheets Sheet 0 0 0

5.22.2 Tree Disposition Plan Tables and Schedules Sheet 0 0 0

5.23 Project Control Sheets Sheet 0 0 0

5.24 Environmental Detail Sheets Sheet 0 0 0

5.25 Utility Verification Sheets (SUE Data) Sheet 0 0 0

94

5.26 Quality Assurance/Quality Control LS % 5% 5

5.27 Supervision LS % 7% 7

106

Roadway Plans Technical Subtotal

5. Roadway Plans Total

Selective Clearing and Grubbing Sheets

Tree Disposition Sheets

SHE WO_3_Supplemental_121021
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Project Activity 7: Utilities

Estimator: Enter project name & description

999999-1-32-01

NOTE: Signature Block is optional, per District preference

Task 

No.
Task Units No of Units Hours/ Unit

Total 

Hours

7.1 Utility Kickoff Meeting LS 1 0 0

7.2 Identify Existing Utility Agency Owner(s) LS 1 0 0

7.3 Make Utility Contacts LS 1 0 0

7.4 Exception Processing LS 1 0 0

7.5 Preliminary Utility Meeting LS 1 0 0

7.6 Individual/Field Meetings LS 1 0 0

7.7 Collect and Review Plans and Data from UAO(s) LS 1 0 0

7.8 Subordination of Easements Coordination LS 1 0 0

7.9 Utility Design Meeting LS 1 4 4

7.10
Review Utility Markups & Work Schedules, and 

Processing of Schedules & Agreements    
LS 1 0 0

7.11 Utility Coordination/Followup LS 1 16 16

7.12 Utility Constructability Review LS 1 0 0

7.13 Additional Utility Services LS 1 0 0

7.14 Processing Utility Work by Highway Contractor (UWHC) LS 1 0 0

7.15 Contract Plans to UAO(s) LS 1 0 0

7.16 Certification/Close-Out LS 1 0 0

7.17 Other Utilities LS 1 0 0

Representing Print Name

City of Kissimmee

Signature / Date

RS&H, Inc.

Meeting is listed below

Meeting is listed below

Meetings are listed below

Meeting is listed below

KUA Redesign in corridor after 90% plans submittal / impacts to Brighthouse and Smart City 

Solutions on KUA poles.

Comments

SHE WO_3_Supplemental_121021
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Project Activity 7: Utilities

20

Units No of Units Hours/ Unit
Total 

Hours
Comments

PM Attendance at 

Meeting Required?
Number

EA 0 0 0 0

EA 0 0 0 0

EA 0 0 0 0

EA 0 0 0 0

EA 2 2 4 0

EA 0 0 0 0

4 Total Project Manager Meetings (carries to Tab 3) 0

Carries to Tab 3

Total Meetings

Field Meetings (see 7.6)

Design Meeting (see 7.9)

Other Meetings (this is automatically added into Utilities Total 

(cell F27))

Technical Meetings

Kickoff (see 7.1)

Preliminary Meeting (see 7.5)

Individual UAO Meetings (see 7.6)

7. Utilities Total

SHE WO_3_Supplemental_121021
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Project Activity 19: Signing and Pavement Marking Analysis

Estimator: Enter project name & description

999999-1-32-01

NOTE: Signature Block is optional, per District preference

Task 

No.
Task Units

No. of 

Units

Hours/ 

Units

Total 

Hours

19.1 Traffic Data Analysis LS 1 0 0

19.2 No Passing Zone Study LS 1 0 0

19.3 Signing and Pavement Marking Master Design File LS 1 0 0

19.4 Multi-Post Sign Support Calculations EA 1 0 0

19.5 Sign Panel Design Analysis EA 1 0 0

19.6 Sign Lighting/Electrical Calculations EA 1 0 0

19.7 Quantities for EQ Report LS 1 0 0

19.8 Cost Estimate LS 1 0 0

19.9
Technical Special Provisions and Modified Special 

Provisions
LS 1 0 0

19.10 Other Signing and Pavement Marking LS 1 8 8

8

19.11 Field Reviews LS 1 0 0

19.12 Technical Meetings LS 1 0 0

19.13 Quality Assurance/Quality Control LS % 8% 1

19.14 Independent Peer Review LS % 0% 0

19.15 Supervision LS % 8% 1

2

19.16 Coordination LS % 0% 0

10

Units No of Units Hours/ Unit
Total 

Hours
Comments

PM Attendance at Meeting 

Required?
Number

EA 0 0 0 0

.

19. Signing and Pavement Marking Analysis Total

Representing Print Name

City of Kissimmee

RS&H, Inc.

Signing and Pavement Marking Analysis Technical Subtotal

Technical Meetings

Sign Panel Design

Signature / Date

Update plans to 2022-2023 standards including high emphasis cross walks, directional arrows, and wrong way 

prevention on side streets

Comments

Meetings are listed below

SHE WO_3_Supplemental_121021
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Project Activity 19: Signing and Pavement Marking Analysis

Task 

No.
Task Units

No. of 

Units

Hours/ 

Units

Total 

Hours
Comments

EA 0 0 0 0

EA 0 0 0 0

EA 0 0 0 0

0 Subtotal Project Manager Meetings 0

EA 0 0 0 - -

EA 0 0 0 - -

0 Total Project Manager Meetings (carries to Tab 3) 0

Carries to 19.12 Carries to Tab 3

Subtotal Technical Meetings

Progress Meetings (if required by FDOT)

Phase Review Meetings

Total Meetings

Queue Length Analysis

Local Governments (cities, counties)

Other Meetings

PM attendance at Progress Meetings is manually entered on General Task 3

PM attendance at Phase Review Meetings is manually entered on General Task 3

SHE WO_3_Supplemental_121021
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Project Activity 20: Signing and Pavement  Marking Plans

Estimator: Enter project name & description

999999-1-32-01

Signature / Date

NOTE: Signature Block is optional, per District preference

Task 

No.
Task Scale Units No of Units Hours/ Unit

No. of 

Sheets

Total 

Hours
Comments

20.1 Key Sheet Sheet 0 0 0 0

20.2 General Notes/Pay Item Notes Sheet 1 2 1 2 Basis of Estimates updates

20.3 Project Layout Sheet 0 0 0 0

20.4 Plan Sheet Sheet 2 4 2 8 update plans to 2022-2023 standards

20.5 Typical Details EA 0 0 0

20.6 Guide Sign Worksheets EA 0 0 0

20.7 Traffic Monitoring Site EA 0 0 0

20.8 Cross Sections EA 0 0 0

20.9 Special Service Point Details EA 0 0 0

20.10 Special Details LS 1 0 0

20.11 Interim Standards LS 1 0 0

3 10

20.12 Quality Assurance/Quality Control LS % 10% 1

20.13 Supervision LS % 10% 1

3 12

Signing and Pavement Marking Plans Technical Subtotal

20. Signing and Pavement Marking Plans Total

RS&H, Inc

Representing

City of Kissimmee

Print Name

SHE WO_3_Supplemental_121021
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City of Kissimmee

ITEM  7.H
AWARD OF BID FOR THE CONSTRUCTION OF THE HUDSON STREET IMPROVEMENTS 
PROJECT
   

  

Request

Approval to award the bid for the construction of the Hudson Street Improvements Project to DB Civil 
Construction, LLC, of St. Augustine, Florida in the amount of $373,204.

Explanation

On May 19th, 2020, the City and Toho Water Authority (TWA) executed an Interlocal Agreement to 
construct roadway improvements on Hudson Street which will permit the relocation of TWA water 
and sewer facilities along, adjacent to, and under the roadway. Hudson is currently unimproved and 
serves an area that was recently annexed by the City.

This project being administered by the City of Kissimmee is for roadway improvements of Hudson 
Street from Ernest Street to Sunny Street. The project consists of new paving of 0.25 miles of 
roadway with curbing for drainage purposes, concrete driveway aprons and a 5-foot wide concrete 
sidewalk along both sides of the roadway. Other activities include minor construction activities such 
as clearing and grubbing, earthwork, grading, mailbox relocation and sodding.
 
Under a separate bid is the construction of a water main and sanitary sewer for the Hudson Street 
Improvements Project, which is being administered by TWA. Utility work will include the removal of 
the existing potable water main and sanitary sewer lines and the installation of a proposed (6) six-
inch water main and an (8) eight-inch gravity sanitary sewer on Hudson Street.
 
The project was advertised on Sunday July 25, 2021. Four (4) contractors submitted bids for the 
construction of the Project. Bids were opened on August 30, 2021 with the following results:

Contractor COK’s 
(Total)
 

TWA’s 
(Total)

Base Bid 
(Total)

Duration
(Days)

DB Civil Construction $373,204 $276,650 $649,854 150
Cathcart Construction$463,228 $336,625 $799,853 300
Schullers Contractors $488,673 $353,356 $842,029 210
Prime Construction $729,112 $603,985 $1,333,097 210

Based upon the bids received, staff recommends an award to the low bidder, DB Civil Construction.

Financial Information

Account # Project # Increase / Decrease Budget Actual

11125106 - 506393 GT1809 Decrease $414,478 $373,204
 



Financial Summary:

This project is fully funded by Community Development Block Grant (CDBG) Funds.

Recommendation

Staff recommends City Commission approval to award the bid for the construction of the Hudson 
Street Improvements Project to DB Civil Construction, LLC, of St. Augustine, Florida in the amount of 
$373,204.

REQUESTED CITY COMMISSION ACTION:

Approve

Department: Public Works & Engineering
Presenter: 
 
Attachment(s):
1. Schedule of Value Bid Form for DB Civil Construction_Hudson St Improvements IFB 2021-003
2. Summary of Contractor Bid Tabulations_Hudson St Improvements IFB 2021-003
3. Water and Sewer Utility Relocation Interlocal Agreement TWA-COK (Hudson St)
4. Hudson St Improvements Project Contract-Rev 01272022 REV 3













































































































































Unit Price Extension Unit Price Extension Unit Price Extension

Description

Bid Summary

Engineer's Estimate $321,010.50 Displayed

(1) DB Civil Construction, LLC $373,204.00 Displayed

(2) Cathcart Construction, LLC $463,228.00 Displayed

(3) Schuller Contractors, Inc $488,673.00 Displayed

(4) Prime Construction Group, Inc $729,112.00 Displayed

Bid Tabulations

Line Number Item ID Unit Quantity
Engineer's Estimate ( 1 ) DB Civil Construction, LLC ( 2 ) Cathcart Construction, LLC

Section: 1 - Description

0010 0101 1 LS 1.000 $10,200.000 $10,200.00 $28,000.000 $28,000.00 $40,000.000 $40,000.00

MOBILIZATION

City of Kissimmee, Public Works & Engineering
Bid Tabulation
Hudson St Improvements - IFB 2021-003

Bid Tabulations:

Hudson St Improvements - IFB 2021-003

09/08/2021

Page 1 of 7



Unit Price Extension Unit Price Extension Unit Price Extension
Line Number Item ID Unit Quantity

Engineer's Estimate ( 1 ) DB Civil Construction, LLC ( 2 ) Cathcart Construction, LLC

0020 0102 1 LS 1.000 $5,800.000 $5,800.00 $10,000.000 $10,000.00 $5,625.000 $5,625.00

MAINTENANCE OF TRAFFIC

0030 102 115 LF 1,400.000 $2.750 $3,850.00 $1.500 $2,100.00 $4.000 $5,600.00

STAKED TURBIDITY BARRIER - NYL REINF PVC

0040 0110 4 10 SY 1,700.000 $5.000 $8,500.00 $5.000 $8,500.00 $5.000 $8,500.00

REMOVAL OF EXISTING ASPHALT

0050 0160 4 SY 2,415.000 $7.000 $16,905.00 $12.000 $28,980.00 $12.000 $28,980.00

9" STABILIZED SUBGRADE

0060 0285 709 SY 2,100.000 $15.750 $33,075.00 $20.000 $42,000.00 $40.000 $84,000.00

6" CRUSHED CONCRETE BASE

0070 0334 1 13 SY 1,700.000 $12.000 $20,400.00 $14.000 $23,800.00 $20.000 $34,000.00

1.5" SP-9.5 ASPHALT (1 LIFT)

0080 0425 1341 EA 4.000 $6,700.000 $26,800.00 $4,400.000 $17,600.00 $5,125.000 $20,500.00

INLETS, CURB, TYPE P-9, <10'

0090 0425 2 71 EA 2.000 $4,200.000 $8,400.00 $5,000.000 $10,000.00 $3,562.500 $7,125.00

MANHOLES, TYPE P, <10'

0100 0425 1561 EA 3.000 $4,800.000 $14,400.00 $3,000.000 $9,000.00 $2,655.000 $7,965.00

INLETS, DT BOT, TYPE C, <10'

0110 0425 6 EA 22.000 $200.000 $4,400.00 $140.000 $3,080.00 $187.500 $4,125.00

MAIL BOXES, RELOCATE

0120 430175115 LF 31.000 $52.000 $1,612.00 $110.000 $3,410.00 $70.000 $2,170.00

PIPE CULVERT,OPTIONAL MATERIAL,ROUND, 15"S/CD

Bid Tabulations:

Hudson St Improvements - IFB 2021-003

09/08/2021

Page 2 of 7



Unit Price Extension Unit Price Extension Unit Price Extension
Line Number Item ID Unit Quantity

Engineer's Estimate ( 1 ) DB Civil Construction, LLC ( 2 ) Cathcart Construction, LLC

0130 430175118 LF 11.000 $75.000 $825.00 $180.000 $1,980.00 $80.000 $880.00

PIPE CULVERT, OPTIONAL MATERIAL, OTHER-ELIP/ARCH,12"X18" ERCP

0140 430175215 LF 386.000 $85.000 $32,810.00 $100.000 $38,600.00 $100.000 $38,600.00

PIPE CULVERT, OPTIONAL MATERIAL, OTHER-ELIP/ARCH,14"X23" ERCP

0150 430175230 LF 92.000 $106.000 $9,752.00 $110.000 $10,120.00 $120.000 $11,040.00

PIPE CULVERT, OPTIONAL MATERIAL, OTHER-ELIP/ARCH,19"X30" ERCP

0160 0520 1 10 LF 800.000 $17.000 $13,600.00 $24.000 $19,200.00 $34.000 $27,200.00

CONCRETE CURB & GUTTER, TYPE F

0170 0520 2 4 LF 512.000 $31.000 $15,872.00 $24.000 $12,288.00 $32.000 $16,384.00

CONCRETE CURB, DROP CURB

0180 0522 1 SF 4,510.000 $6.000 $27,060.00 $6.000 $27,060.00 $7.000 $31,570.00

CONCRETE SIDEWALK AND DRIVEWAYS, 4" THICK

0190 0522 2 SF 5,494.000 $6.000 $32,964.00 $7.000 $38,458.00 $8.000 $43,952.00

CONCRETE DRIVEWAY, 6" THICK

0200 0527 2 EA 4.000 $1,400.000 $5,600.00 $420.000 $1,680.00 $1,500.000 $6,000.00

ADA HANDICAP RAMPS

0210 0570 1 2 SY 289.000 $3.500 $1,011.50 $4.000 $1,156.00 $4.000 $1,156.00

PERFORMANCE TURF, SOD

0220 110 23 LS 1.000 $1,500.000 $1,500.00 $11,000.000 $11,000.00 $2,000.000 $2,000.00

TREE REMOVAL

0230 1 LS 1.000 $5,800.000 $5,800.00 $5,800.000 $5,800.00 $15,000.000 $15,000.00

REMOVAL OF STORM PIPE

Bid Tabulations:

Hudson St Improvements - IFB 2021-003

09/08/2021
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Unit Price Extension Unit Price Extension Unit Price Extension

Unit Price Extension Unit Price Extension

Line Number Item ID Unit Quantity
Engineer's Estimate ( 1 ) DB Civil Construction, LLC ( 2 ) Cathcart Construction, LLC

0240 2 SY 3,564.000 $3.500 $12,474.00 $3.000 $10,692.00 $4.000 $14,256.00

FINE GRADE RIGHT-OF-WAY

0250 3 SY 2,100.000 $2.000 $4,200.00 $2.000 $4,200.00 $1.000 $2,100.00

SEED & MULCH DISTURBED AREA

0260 4 LS 1.000 $3,200.000 $3,200.00 $4,500.000 $4,500.00 $4,500.000 $4,500.00

SIGNAGE & STRIPING

26 items Section Totals: $321,010.50 $373,204.00 $463,228.00

26 items Totals: $321,010.50 $373,204.00 $463,228.00

Bid Tabulations (cont'd)

Line Number Item ID Unit Quantity
( 3 ) Schuller Contractors, Inc ( 4 ) Prime Construction Group, Inc

Section: 1 - Description

0010 0101 1 LS 1.000 $30,600.000 $30,600.00 $115,000.000 $115,000.00

MOBILIZATION

0020 0102 1 LS 1.000 $11,400.000 $11,400.00 $13,700.000 $13,700.00

MAINTENANCE OF TRAFFIC

0030 102 115 LF 1,400.000 $3.000 $4,200.00 $3.500 $4,900.00

STAKED TURBIDITY BARRIER - NYL REINF PVC

0040 0110 4 10 SY 1,700.000 $18.000 $30,600.00 $9.000 $15,300.00

REMOVAL OF EXISTING ASPHALT

0050 0160 4 SY 2,415.000 $20.000 $48,300.00 $15.000 $36,225.00

Bid Tabulations:

Hudson St Improvements - IFB 2021-003

09/08/2021
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Unit Price Extension Unit Price Extension
Line Number Item ID Unit Quantity

( 3 ) Schuller Contractors, Inc ( 4 ) Prime Construction Group, Inc

9" STABILIZED SUBGRADE

0060 0285 709 SY 2,100.000 $30.000 $63,000.00 $30.000 $63,000.00

6" CRUSHED CONCRETE BASE

0070 0334 1 13 SY 1,700.000 $20.000 $34,000.00 $26.000 $44,200.00

1.5" SP-9.5 ASPHALT (1 LIFT)

0080 0425 1341 EA 4.000 $5,210.000 $20,840.00 $12,800.000 $51,200.00

INLETS, CURB, TYPE P-9, <10'

0090 0425 2 71 EA 2.000 $4,620.000 $9,240.00 $8,700.000 $17,400.00

MANHOLES, TYPE P, <10'

0100 0425 1561 EA 3.000 $3,760.000 $11,280.00 $12,250.000 $36,750.00

INLETS, DT BOT, TYPE C, <10'

0110 0425 6 EA 22.000 $300.000 $6,600.00 $100.000 $2,200.00

MAIL BOXES, RELOCATE

0120 430175115 LF 31.000 $199.000 $6,169.00 $195.000 $6,045.00

PIPE CULVERT,OPTIONAL MATERIAL,ROUND, 15"S/CD

0130 430175118 LF 11.000 $305.000 $3,355.00 $230.000 $2,530.00

PIPE CULVERT, OPTIONAL MATERIAL, OTHER-ELIP/ARCH,12"X18" ERCP

0140 430175215 LF 386.000 $99.000 $38,214.00 $240.000 $92,640.00

PIPE CULVERT, OPTIONAL MATERIAL, OTHER-ELIP/ARCH,14"X23" ERCP

0150 430175230 LF 92.000 $142.000 $13,064.00 $250.000 $23,000.00

PIPE CULVERT, OPTIONAL MATERIAL, OTHER-ELIP/ARCH,19"X30" ERCP

0160 0520 1 10 LF 800.000 $28.000 $22,400.00 $45.000 $36,000.00

Bid Tabulations:

Hudson St Improvements - IFB 2021-003

09/08/2021
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Unit Price Extension Unit Price Extension
Line Number Item ID Unit Quantity

( 3 ) Schuller Contractors, Inc ( 4 ) Prime Construction Group, Inc

CONCRETE CURB & GUTTER, TYPE F

0170 0520 2 4 LF 512.000 $28.000 $14,336.00 $45.000 $23,040.00

CONCRETE CURB, DROP CURB

0180 0522 1 SF 4,510.000 $6.000 $27,060.00 $9.500 $42,845.00

CONCRETE SIDEWALK AND DRIVEWAYS, 4" THICK

0190 0522 2 SF 5,494.000 $7.000 $38,458.00 $12.500 $68,675.00

CONCRETE DRIVEWAY, 6" THICK

0200 0527 2 EA 4.000 $2,100.000 $8,400.00 $1,235.000 $4,940.00

ADA HANDICAP RAMPS

0210 0570 1 2 SY 289.000 $9.000 $2,601.00 $8.000 $2,312.00

PERFORMANCE TURF, SOD

0220 110 23 LS 1.000 $14,640.000 $14,640.00 $2,600.000 $2,600.00

TREE REMOVAL

0230 1 LS 1.000 $6,000.000 $6,000.00 $7,250.000 $7,250.00

REMOVAL OF STORM PIPE

0240 2 SY 3,564.000 $4.000 $14,256.00 $2.500 $8,910.00

FINE GRADE RIGHT-OF-WAY

0250 3 SY 2,100.000 $2.000 $4,200.00 $2.500 $5,250.00

SEED & MULCH DISTURBED AREA

0260 4 LS 1.000 $5,460.000 $5,460.00 $3,200.000 $3,200.00

SIGNAGE & STRIPING

26 items Section Totals: $488,673.00 $729,112.00

Bid Tabulations:

Hudson St Improvements - IFB 2021-003

09/08/2021
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Unit Price Extension Unit Price Extension
Line Number Item ID Unit Quantity

( 3 ) Schuller Contractors, Inc ( 4 ) Prime Construction Group, Inc

26 items Totals: $488,673.00 $729,112.00

Bid Tabulations:

Hudson St Improvements - IFB 2021-003

09/08/2021
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COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM CONTRACT FOR 
PUBLIC IMPROVEMENTS 

BETWEEN THE CITY OF KISSIMMEE, FLORIDA 
AND 

DB CIVIL CONSTRUCTION, LLC 
 
THIS CDBG CONTRACT (hereinafter the “Contract”) is made and entered into by and 
between the City of Kissimmee, a Florida municipal corporation, with a principal address of 
101 Church Street, Kissimmee, FL 34741 (hereinafter referred to as the "CITY"), and DB 
Civil Construction, LLC, with a mailing address of 4475 S US, STE 502, St. Augustine, FL 
32086 (hereinafter referred to as “CONTRACTOR”).   

W I T N E S S E T H: 

 

WHEREAS, the Community Development Block Grant Program (“CDBG”) is administered 
by the United States Department of Housing and Urban Development (“HUD”); and 

WHEREAS, the City is an entitlement community that receives CDBG funds awarded under 
the Housing and Community Development Act of 1974, in furtherance of its goal of promoting 
community development, improving public facilities, and improving permanent residential 
structures as further detailed in the Consolidated Plan for Housing and Community 
Development Programs 2016-2020; and 

 WHEREAS, the City Commission approved the Hudson Street Improvement Project 
(hereinafter referred to as the “Project”) as part of the 2018 Annual Action Plan and 
subsequently allocated additional funds as part of  Substantial Amendments to the Plan; and  

WHEREAS, this Project is being financially supported by federal funds awarded by HUD 
under the CDBG Program; and   

WHEREAS, as a result of using federal funds on the Project, applicable federal regulations 
must be adhered to in order to receive prompt payment for work done under the CDBG 
Program; and  

WHEREAS, pursuant to IFB2021-003, CONTRACTOR provides the services requested by 
CITY and was the lowest responsive bidder; and 

WHEREAS, City has given prior notice that the Project must comply and carry out all of its 
activities in accordance with the CDBG Program requirements set forth in 24 CFR 570, 
subpart K and the Code of Federal Regulations in 2 CFR Part 200 . 

NOW THEREFORE, in consideration of the mutual covenants and promises contained 
herein, and for other good and valuable consideration, the sufficiency and receipt whereof 
being hereby acknowledged, the CITY and CONTRACTOR agree as follows: 

SECTION 1:  SCOPE OF SERVICES AND USE OF FUNDS  



1. Recitals.  The recitals set forth above are true and correct and are incorporated herein 
and made a part of this Contract. 
 

2. Exhibits; Attachments. The following documents are attached and referred to in this 
Contract and are by this reference incorporated herein: 

  Exhibits  Description 
  “A”   Required Contractor Information 
  “B”   Additional Project Requirements 
  “C”   Budget    
  “D”   Request for Change Orders 
  “E”   Request for Payment Form 
  “F”   CDBG Program Requirements 
  “G”   Reporting Schedule 
  “H”   Equal Employment Opportunity Clause for   
     contractors and their contractors and Subcontractors  
     Standard Solicitation and Bid and Contract Language 
  “I”   Davis Bacon Act Requirements 
  “J”   Certification Regarding Lobbying 
  “K”   Section 3 Economic Opportunity Frequently Asked  
     Questions  
  “L”   Certification Regarding Drug-Free Workplace   
     Requirement  
  “M”    Federal Funding Accountability and Transparency Act 
     (FFATA) Affidavit 
 
 *The forms of the Exhibits are subject to change from time to time in the sole discretion of the CITY in 
 order to comply with the requirements of CITY’s Housing and Community Development Program 
 and/or the CDBG Program. 

  
3. National Objectives and Use.  CITY certifies that the activities carried out with the 

funds provided under this Contract will meet the CDBG program national objective of 
benefiting low- and moderate-income persons as required under 24 CFR 
§570.200(a)(2), 24 CFR §570.201 c  and 24 CFR §570.208(a)(1).     
 

4. CDBG funds.  Under the terms and conditions of this Contract, CITY has allocated a 
subaward to CONTRACTOR in the amount of _$373,204.00_. In FY 2018-2019 and 
2019-2020. CDBG funds to be used in accordance with all requirements imposed by 
federal statutes, regulations and the terms of this Contract towards the paving and 
other improvement costs of the Project.  Pursuant to 2 CFR §200.331, the required 
Subaward information is attached as Exhibit “A”.  Any funds remaining unexpended 
or not disbursed to CONTRACTOR by the CITY as of the Completion Date (as later 
defined) of this Contract may be de-obligated from this Contract and made available 
for other CITY projects as determined by the CITY.  All CDBG funds allocated for this 
Project must be expended by June 15, 2022. 
 



5. Statement of Work/Project Description.  As described in this Contract, 
CONTRACTOR will use these CDBG funds towards paving of .25 miles of Hudson 
Street with curbing, concrete driveway aprons and a 5-foot wide concrete sidewalk 
along both sides of the roadway.  Other activities include, minor construction activities 
such as clearing and grubbing, earthwork, grading, mailbox relocate and sodding (the 
“Project”). Additional Project requirements are attached as Exhibit “B” and made a 
part hereof by this reference. CONTRACTOR will provide the CITY with all 
procurement support for CITY’s approval prior to entering into any construction sub-
contracts.    
 

6. Goals and Performance Measures; Implementation Schedule.  During the term of 
this Contract, CONTRACTOR agrees to work diligently towards the completion of the 
Project. HUD requires the CITY to timely spend its CDBG funds. Therefore, it is critical 
that CONTRACTOR complies with the time deadlines established in this Contract. 
Time is of the essence. CONTRACTOR’s failure to work diligently toward timely 
completing the Project and other incidents of non-performance may result in 
conditions being placed on the grant funds, suspension of grant funds, or the CITY 
ceasing to distribute funds pursuant to this Contract so that the CITY may reallocate 
these funds for other uses or projects. 
 

7. Expenditure of Funds/Budget.  CONTRACTOR shall use the CDBG funds for 
eligible expenses permitted under the CDBG regulations, as set forth in 24 CFR Part 
570 and in accordance with Exhibit “C” and made a part hereof by this reference. 
CITY may require a more detailed budget breakdown than the Budget attached 
hereto, and CONTRACTOR shall provide such supplementary budget information in 
a timely fashion and in the form and content as may be prescribed by the CITY. CITY 
and/or CONTRACTOR may also require changes in line items, or approve other 
budgetary changes within the total award amount. Any supplementary budget 
information or budget changes must be approved in writing by the Housing and 
Community Development Coordinator. Request for change orders must be submitted 
for review and approval in the form provided as Exhibit “D”.  Expenditures shall be 
directly attributable to the Project. CONTRACTOR shall be responsible for any cost 
overruns over __________________. CONTRACTOR shall not use any CDBG funds 
for prohibited activities as set forth in 24 CFR §570.207 and is also prohibited from 
using these subaward funds or personnel employed in the administration of activities 
under this Contract for political activities, inherently religious activities, or lobbying. If 
the Housing and Community Development Coordinator determines that 
CONTRACTOR is not utilizing the CDBG funds in accordance with this Contract, CITY 
may reduce or otherwise alter the funding amount of the Contract. Any of the CDBG 
funds allocated to CONTRACTOR for this Project which are not expended within the 
term of this Contract shall be retained by the CITY. CONTRACTOR will not be 
reimbursed by the CITY for any Project costs or expenses not incurred within the terms 
of this Contract.  Reimbursement of eligible expenses shall be made in accordance 

$373,204.00



with performance using the Request for Payment form attached hereto as Exhibit 
“E”.   
 
Notwithstanding anything to the contrary in this Contract, CITY also reserves the right 
to request and approve documentation supporting any requests for reimbursement to 
verify the reasonableness and validity of such costs and said Budget may be modified 
by the CITY accordingly. CONTRACTOR acknowledges and agrees that any funds 
not used in accordance with this Budget and permitted CDBG regulations must be 
repaid to the CITY. 
 

8. Performance Monitoring.  CITY will monitor CONTRACTOR’s performance as 
necessary and in accordance with 2 CFR §200.327-.332 to ensure compliance with 
the terms of this Contract, including the timeframes and performance standards as 
required herein. Further monitoring requirements are set forth in Section 2 herein. 
Substandard performance as determined by the CITY will constitute non-compliance 
with this Contract. If action to cure such substandard performance is not taken by 
CONTRACTOR within thirty (30) days after written notice of same, CITY may impose 
additional conditions on CONTRACTOR and its use of CDBG funds pursuant to the 
terms of this Contract, suspend or terminate this Contract, or initiate other remedies 
for noncompliance as appropriate under 2 CFR §200.338. CONTRACTOR must 
return any CDBG funds within 5 days of the CITY’s written request when an act of 
uncured substandard performance or other material breach occurs. 
 

9. Term.  This Contract shall be in effect for the period commencing     
and terminating on September 30, 2022 (“Completion Date”). Costs may not be 
incurred after September 30, 2022. Notwithstanding anything herein to the contrary, 
CONTRACTOR’s obligations to the CITY shall not end until all close-out requirements 
are completed, including, but not limited to, such things as issuing final payments, 
disposing of program assets, retention of records, and use and maintenance 
requirements for any real property, if applicable. Also, notwithstanding the foregoing, 
the term of this Contract and the provisions herein shall be extended to cover any 
additional time period during which CONTRACTOR remains in control of CDBG funds 
or other assets, including Program Income or for any HUD audits requiring repayment 
of any funds unlawfully spent under this Contract. 

SECTION 2:  ADMINISTRATIVE REQUIREMENTS 

1. Applicable Laws and Regulations.  CONTRACTOR shall comply with the 
requirements of the Housing and Community Development Act of 1974, as amended, 
all CDBG Program requirements, 24 CFR Part 570, 2 CFR part 200, and other laws 
and regulations and regulatory guidance governing the use of these funds, whether 
set forth herein or not, and any amendments or policy revisions thereto which shall 
become effective during the term of this Contract. It is CONTRACTOR’s responsibility 
to read, understand, and comply with these laws and regulations. In addition, 
CONTRACTOR shall abide by any and all other applicable federal, state, or local laws, 
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rules, regulations, executive orders, and HUD guidance, notices, and policies 
governing the funds provided under this Contract, whether presently existing or 
hereafter promulgated. CONTRACTOR shall also comply with all other applicable 
federal, state or local laws, statutes, ordinances, rules and regulations including, but 
not limited to, all applicable provisions of the Kissimmee City Code.    
 

2. Uniform Administrative Requirements and Cost Principles.  CONTRACTOR shall 
comply with the uniform administrative requirements specified in 24 CFR §570.502 
and §570.610. CONTRACTOR also agrees to comply with the provisions of the 
Uniform Administrative Requirements, Cost Principles, and Audit Requirements set 
forth in 2 CFR part 200 and adopted by HUD at 2 CFR part 2400, as modified by 24 
CFR §570.502. CONTRACTOR also is required to ensure that any and all 
contractors/subcontractors providing services or otherwise performing pursuant to this 
Contract shall comply with 2 CFR part 200. Although 2 CFR part 200 addresses many 
requirements, some areas of regulation include, but are not limited to, standards for 
financial and program management, property and procurement standards, 
performance and financial monitoring and reporting, CONTRACTOR monitoring and 
management, record retention and access, remedies for noncompliance, FFATA, and 
closeout. CONTRACTOR is aware and acknowledges that 2 CFR part 200 and 2 CFR 
part 2400 are recent regulatory changes to the administrative requirements and HUD 
is in the process of developing guidance on their specific requirements. Although this 
may change the administrative requirements set forth herein, CONTRACTOR will 
comply with whatever guidance HUD requires. Costs incurred must be in conformance 
with 2 CFR part 200, subpart E. CONTRACTOR also agrees to adhere to the 
accounting principles and procedures required therein, utilize adequate internal 
controls, maintain necessary source documentation for all costs incurred, and submit 
an indirect cost allocation plan in accordance with 2 CFR 200 subpart E, if such plan 
is required. CONTRACTOR also agrees to comply with the Program Requirements 
set forth in Exhibit “F” which is attached hereto and incorporated herein by this 
reference. 
 

3. Procurement/Subcontracting/Third Party Contracts.  It is anticipated that the work 
to be performed under this Contract will be performed by CONTRACTOR who is 
appropriately licensed. CONTRACTOR must follow all procurement rules and 
requirements in accordance with state and local requirements and with 2 CFR 
§200.318-§200.326, including the procurement of recovered materials (Resource 
Conservation and Recovery Act) in compliance with 2 CFR § 200.322 regarding the 
use of specific products made or used with recovered materials. CONTRACTOR must 
maintain oversight to ensure that all contractors, subcontractors or employees perform 
in accordance with the terms, conditions, and specifications of their contracts and the 
requirements of this Contract. CONTRACTOR also certifies by executing this Contract 
that it maintains written purchasing procedures in compliance with 2 CFR §200.317-
200.326. CONTRACTOR must also have written standards of conduct covering 
conflicts of interest and governing the actions of its employees, officers, or agents 



engaged in the selection, award and administration of contracts supported by the 
CDBG grant funds. If CONTRACTOR has a parent, affiliate, or subsidiary organization 
that is not a state, local government, or Indian tribe, it must maintain written standards 
of conduct covering organizational conflicts of interest.    
 
CONTRACTOR shall insure that any contracts let in the performance of this Contract 
shall be awarded on a full and open competition basis in accordance with applicable 
procurement requirements in 2 CFR § 200. If CONTRACTOR procures with quotes or 
bids, CONTRACTOR must secure at least three (3) quotes or sealed bids, as 
applicable, from qualified licensed contractors. CONTRACTOR shall incorporate in 
any and all bid documents and contracts with third parties these same procurement 
requirements and the provisions required in 2 CFR§ 200.326 and described in 
Appendix II to part 200 – Contract Provisions for non-federal Entity Contracts under 
Federal Awards. As applicable, these provisions include, but are not limited to 
provisions for violation or breach of contract terms; termination for cause and 
termination for convenience provisions; Equal Employment Opportunity requirements; 
Davis Bacon provisions; the Copeland “Anti-Kickback Act; Contract Work Hours and 
Safety Standards; Rights to Inventions Made under a contract or Contract; Clean Air 
Act and Federal Water Pollution Control Act; Debarment and Suspension; the Byrd 
Anti-Lobbying Amendment; procurement of recovered materials. CONTRACTOR 
shall not enter into any subcontract with any entity, agency or individual in the 
performance of this Contract without the written consent and approval of the CITY, 
prior to execution of the Contract or other contracts. CONTRACTOR agrees to furnish 
CITY with a copy of each third party contract it enters into an Contract with for the 
performance of work to be undertaken within the scope of this Contract along with 
documentation concerning the selection process. If CONTRACTOR proceeds with 
obtaining quotes or bids, the lowest and most responsive bidder or lowest quote shall 
be recommended by CONTRACTOR to the CITY as the selected licensed contractor. 
CONTRACTOR will monitor all subcontracted services on a regular basis to assure 
contract compliance. Results of monitoring efforts shall be summarized in the monthly 
report. Upon completion of construction, the licensed CONTRACTOR shall file an 
executed notice of completion or termination and record it in the Osceola County 
Public Records. Copies of this notice and lien releases shall be filed with the CITY. 
CITY shall not be obligated or liable hereunder to any party CONTRACTOR enters 
into contracts with for completion of Project and performance of this Contract.  
 
CONTRACTOR shall keep records demonstrating compliance with these regulations. 
 

4. Records to be Maintained.  CONTRACTOR shall maintain all records required by 2 
CFR part 200, 24 CFR §570.506, and 24 CFR §570.502.  
 

5. Retention of Records.  All records must be accurate, complete and orderly. 
CONTRACTOR shall retain all accounting records, financial records, statistical 
records, supporting documents, source documentation and all records to support how 



CDBG funds were expended, and all other documents pertinent to the Project and this 
Contract in accordance with the retention requirements of 2 CFR §200.333 as 
modified by 24 CFR §570.502. These documents must be retained for a period of five 
(5) years from the date of submission of the final expenditure report or for federal 
awards that are renewed quarterly or annually, from the date of the submission of the 
quarterly or annual financial report, respectively, as reported to the Federal awarding 
agency or CITY in the case of a CONTRACTOR. The retention period for individual 
CDBG activities shall be the longer of five (5) years after the expiration or termination 
of this Contract under §570.503, or five (5) years after the submission of the City’s 
Annual Performance and Evaluation Report (CAPER) to HUD in which the activities 
assisted under the Contract are reported on for the final time. Records for individual 
activities subject to the reversion of assets provisions at 24 CFR §570.503(b)(7) or 
change of use provisions at 24 CFR §570.505 must be maintained for as long as those 
provisions continue to apply to the activity; and records for individual activities for 
which there are outstanding loan balances, other receivables, or contingent liabilities 
must be retained until such receivables or liabilities have been satisfied.   

Notwithstanding the above, CONTRACTOR must also comply with 2 CFR §200.333, 
which generally states that CONTRACTOR may need to keep the records for longer 
if they fall into one of the following exceptions: if any records are the subject of any 
litigation, claim, or audit that started before the expiration of the five (5) year period, 
then such records must be kept until such litigation, claims, or audit findings have been 
resolved, completed, and final action taken; records for activities subject to the 
reversion of assets provisions at 24 CFR §570.503(b)(7) or change of use provisions 
at 24 CFR §570.505 must be maintained for as long as those provisions continue to 
apply to the activity; if CONTRACTOR is notified by the CITY, HUD, its cognizant 
agency for audit, its oversight agency for audit, its cognizant agency for indirect costs, 
or the CITY to extend the retention period; records for program income after the period 
of performance; and indirect cost rate proposals and cost allocation plans. 
Additionally, CONTRACTOR must keep records documenting compliance with the 
equal access requirements of §5.106 for a period of 5 years. 

6. Documentation of Costs. All costs shall be supported by properly executed payrolls, 
time records, invoices, contracts, vouchers, orders, or other accounting documents.  
  

7. Inspection of Records. At any time during normal business hours and as often as 
the CITY, HUD and/or the Comptroller General of the United States may deem 
necessary, the CONTRACTOR shall make available to the CITY, HUD and/or 
representatives of the Comptroller General for examination all of its records, with 
respect to all matters covered by this Contract, and will permit the CITY, HUD and/or 
representatives of the Comptroller General to audit, examine and make excerpts or 
transcripts from such records including contracts, invoices, materials, payrolls, records 
of personnel, conditions of employment and any other data relating to matters covered 
by this Contract. 
 



8. Reports.  CONTRACTOR shall file reports in accordance with the Reporting 
Schedule attached as Exhibit “G”. CONTRACTOR shall e-mail the Housing and 
Community Development Program Coordinator with a monthly status report on the 
last day of each month as to the progress made on the Project; favorable development 
or events, which will enable meeting time schedules and goals sooner or at less cost 
than anticipated or producing more or different beneficial results than originally 
planned; or any problems, delays or adverse conditions, which may materially affect 
the ability to meet program objectives, prevent the meeting of time schedules and 
goals, or preclude the attainment of project work units by established term periods. 
This disclosure shall be accompanied by a statement of the action taken or 
contemplated and any assistance needed to resolve the situation.  
 

9. Withholding Payments.  CITY’s obligation to reimburse CONTRACTOR is 
conditioned on CONTRACTOR’s full compliance with this Contract. A breach of this 
Contract is grounds for non-payment by the CITY.   
 

10. Closeout.  CONTRACTOR agrees to follow all of the closeout procedures required in 
24 CFR§ 570.502 and 2 CFR §200.343. 
 

SECTION 4: DISCRIMINATION 
CONTRACTOR shall comply with all relevant requirements of the following federal laws and 
regulations dealing with discrimination in federally assisted programs: 
 
A. Non-Discrimination: CONTRACTOR shall at all times comply with sections 104(b), 107, 
and 109 of the Housing and Community Development Act of 1974, as amended, and 42 
U.S.C. §5309,et. seq., 24 CFR §570.602 and 24 CFR Part 6. In accordance with Section 109 
of the Housing and Community Development Act of 1974, no person in the United States 
shall on the ground of race, color, natural origin, religion, or sex, be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under, any 
program or activity funded in whole or in part with CDBG funds. CONTRACTOR shall also 
comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. §2000d, et seq.) (Non-
discrimination in Federally-assisted Programs) and implementing regulations in 24 CFR part 
1, 24 CFR §570.601 and §570.602. Title VI provides that no person in the United States shall 
on the grounds of race, color or national origin be excluded from participation in, be denied 
benefits of, or be subject to discrimination under any program or activity receiving federal 
financial assistance. HUD’s Title VI regulations list examples and specify types of prohibited 
discrimination and specific actions that are prohibited. For example, CONTRACTOR must 
not based on race, color, or national origin deny any individual any facilities, services, 
financial aid, or other benefits; provide different housing or services or benefits than those 
provided others; subject a person to segregation or separate treatment in the receipt of 
facilities or services; restrict an individual’s access to, or enjoyment of, any advantage or 
privilege enjoyed by others in connection with the facilities, services, financial aid or other 
benefits; use different admission or eligibility requirements for facilities, services, or other 



benefits; or select a housing site or location with the purpose or effect of excluding or denying 
benefits to persons in protected classes.  

 
CONTRACTOR shall also not discriminate on the basis of age under the Age Discrimination 
Act of 1975 (42 U.S.C. §6101, et. seq.) and the implementing regulations contained in 24 
CFR part 146. The Age Discrimination Act provides that no person in the United States shall 
on the basis of age, be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under, any program or activity receiving federal financial 
assistance. HUD’s regulations list examples and specify types of prohibited discrimination 
and specific actions that are prohibited.  

 
CONTRACTOR shall also not discriminate on the basis of handicap as provided in Section 
504 of the Rehabilitation Act of 1973, and the implementing regulations contained in 24 CFR 
Part 8. Section 504 provides that no otherwise qualified individual with handicaps in the 
United States shall, solely by reason of his or her handicap, be excluded from participation 
in, be denied the benefits of, or be subjected to discrimination under, any program or activity 
receiving federal financial assistance. HUD’s regulations list examples and specify types of 
prohibited discrimination and specific actions that are prohibited. CONTRACTOR must also 
take appropriate steps to ensure effective communication with applicants, beneficiaries, and 
members of the public who are handicapped and furnish appropriate auxiliary aids where 
necessary to afford an individual with handicaps an equal opportunity to participate in, and 
enjoy the benefits of the CDBG funded activity (examples include qualified sign language, 
oral interpreters, readers, use of tapes, Braille materials, TTD). If CONTRACTOR 
communicates with applicants and beneficiaries by telephone, telecommunication devices 
for deaf persons (TDD’s) or equally effective communication systems must be used. 
CONTRACTOR shall adopt and implement procedures to ensure that interested persons 
(including those with impaired visions and hearing) can obtain information concerning the 
existence and location of accessible services, activities, and facilities. For those who have 
visual or hearing impairments, methods for ensuring participation include, but are not limited 
to qualified sign language, oral interpreters, readers, use of typed and Braille materials HUD’s 
regulations list examples and specify types of prohibited discrimination and specific actions 
that are prohibited.  

 
Any contracts entered into by CONTRACTOR shall include a provision for compliance with 
these regulations. CONTRACTOR shall keep records and documentation demonstrating 
compliance with these regulations.   
 
B. Equal Employment Opportunity.  CONTRACTOR shall comply with 24 CFR §570.607, 
Executive Order 11246, as amended by Executive Orders 11375, 11478, 12086, and 12107 
(Equal Employment Opportunity Programs), and Executive Order 13279 (Equal Protection 
of the Laws for Faith Based Community Organizations) and the implementing regulations in 
41 CFR Part 60, and the provisions of the Equal Employment Opportunity Clause attached 
hereto as Exhibit "H", and made a part hereof by this reference. Executive Order 11246 
prohibits discrimination on the basis of race, color, religion, sex, or national origin in any 



phase of employment during the performance of the federally assisted construction contract 
in excess of $10,000. Any contracts or subcontracts entered into by CONTRACTOR or its 
subcontractors shall also require compliance with these regulations and will, in all 
solicitations or advertisements for employees, state that it is an Equal Opportunity/Affirmative 
Action employer and attach this clause. CONTRACTOR shall keep records and 
documentation demonstrating compliance with these regulations. 
 
C. Compliance with Davis-Bacon Act.  CONTRACTOR shall comply with 24 CFR 
§570.603, and the requirements of the Secretary of Labor in accordance with the Davis-
Bacon Act (40 U.S.C. §276(a) to (a-7)), as amended, and as supplemented by Department 
of Labor regulation 29 CFR Part 5, if applicable. Guidance on these regulations is attached 
hereto as Exhibit “I” and made a part hereof by this reference. A copy of the current Wage 
Decision, as amended from time to time, must be attached to any construction contract, 
subcontract, bid document, or other applicable documents. Any construction contracts and 
other applicable documents entered into by CONTRACTOR shall include a provision for 
compliance with the Davis-Bacon Act and supporting Department of Labor regulations. 
CONTRACTOR shall include these federal labor standards provisions (HUD-4010 form) and 
a copy of the current prevailing Davis Bacon wage determination issued by the Department 
of Labor in each solicitation, construction contract, and other applicable documents and the 
award of the contract shall be conditioned upon the acceptance of the wage determination 
and these terms. CONTRACTOR shall ensure that a copy of the Wage Decision and a copy 
of the Department of Labor poster called “Notice to All Employees” (Form WH-1321) shall be 
posted at the jobsite in a place that is easily accessible to all of the construction workers 
employed on the Project. CONTRACTOR shall also require subcontractors to provide labor 
and payroll data.   CONTRACTOR shall maintain documentation and records which 
demonstrate compliance with these regulations, including contract provisions and payroll 
records. Unless labor regulations require more frequent submission, such documentation 
shall be provided for review by the CITY on a weekly basis.   
 
D. Copeland “Anti-Kickback” Act.  CONTRACTOR shall comply with the Copeland “Anti-
Kickback” Act (18 U.S.C. §874) as supplemented by the Department of Labor regulations 
contained in 29 CFR Part 3. Any construction contracts entered into by CONTRACTOR over 
$100,000 shall include a provision for compliance with these regulations. CONTRACTOR 
shall maintain documentation and records which demonstrate compliance with these 
regulations. Such documentation shall be submitted to the CITY for review on a weekly basis.    
 
E. Contract Work Hours and Safety Standards Act.  CONTRACTOR agrees to comply 
with the Contract Work Hours and Safety Standards Act (40 U.S.C. §327-333), as 
supplemented by the Department of Labor regulations contained in 29 CFR Part 5. Any 
construction contracts entered into by CONTRACTOR over $100,000 shall include a 
provision for compliance with these regulations. CONTRACTOR shall maintain 
documentation and records which demonstrate compliance with these regulations. Such 
documentation shall be submitted to the CITY for review on a weekly basis. 
 



F. Handicapped Accessibility Requirements.  CONTRACTOR shall design, construct, and 
rehabilitate the Project so that it is accessible to and useable by individuals with handicaps, 
in compliance with the Architectural Barriers Act of 1968 (42 U.S.C. §§ 4151-4157), the 
Uniform Federal Accessibility Standards, as set forth in 24 CFR §570.614, the Americans 
with Disabilities Act of 1990 (ADA) (42 U.S.C. §12131) and its implementing regulations in 
28 CFR Parts 35 and 36, Section 504 of the Rehabilitation Act of 1973 and the implementing 
regulations in 24 CFR Part 8, and all state and local laws requiring physical and program 
accessibility to people with disabilities. Any contracts entered into by CONTRACTOR shall 
include a provision for compliance with these regulations. CONTRACTOR shall keep records 
demonstrating compliance with these regulations. 
 
G. Utilization of Minority/Women’s Business Enterprises.  CONTRACTOR must take all 
necessary affirmative steps to ensure that minority business/women’s business enterprises, 
and labor surplus area firms are used when possible, including for consideration for 
participation in all construction, supply or service contracts or in the performance of this 
Contract. Affirmative steps must include those items required in 2 CFR §200.321 which 
include:  1) placing qualified small and minority businesses and women’s business 
enterprises on solicitation lists; 2) assuring that small and minority businesses and women’s 
business enterprises are solicited whenever they are potential sources; 3) dividing total 
requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women’s business enterprises; 
4) establishing delivery schedules where the requirement permits which encourage 
participation by small and minority businesses, and women’s business enterprises; 5) using 
the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of 
Commerce; and 6) requiring the CONTRACTOR, if subcontracts are to be let, to take the 
affirmative steps listed in 1-5.     
 
CONTRACTOR shall also comply with Executive Order 11625, as amended by Executive 
Order 12007 (Minority Business Enterprises); Executive Order 12432 (Minority Business 
Enterprise Development); and Executive Order 12138, as amended by Executive Order 
12608 (Women’s Business Enterprise).   
 
Any contracts entered into by CONTRACTOR shall include a provision for compliance with 
these regulations. CONTRACTOR shall keep records demonstrating compliance with this 
provision. CONTRACTOR shall keep records demonstrating compliance with this provision, 
including data indicating the racial/ethnic character of each business entity receiving a 
contract or subcontract of $25,000 or more paid, or to be paid, with CDBG funds, data 
indicating which of those entities are women’s business enterprises as defined in Executive 
Order 012138, the amount of the contract or subcontract, and documentation of the 
affirmative steps CONTRACTOR has taken to assure that minority businesses and women’s 
business enterprises have an equal opportunity to obtain or compete for contracts and 
subcontracts as sources of supplies, equipment, construction, and services. 
 



H. Political Activities.  CONTRACTOR shall comply with 24 CFR §570.207(a)(3) 
regarding political activities. CDBG funds shall not be used for lobbying or political 
patronage activities. CONTRACTOR further agrees that no funds provided, nor personnel 
employed under this Contract, shall be in any way or to any extent be engaged in the 
conduct of political activities in violation of Chapter 15 of Title V, United States Code 
(Hatch Act), or 24 CFR §570.207(a)(3).    

 

I. Anti-Lobbying Provision.  CONTRACTOR shall comply with the requirements set forth 
in 31 U.S.C. §1352 and implementing regulations at 24 CFR Part 87. CONTRACTOR and 
any subcontractors who apply or bid for an award of $100,000 or more shall execute and 
comply with the "Certification Regarding Lobbying" attached hereto as Exhibit "J" and 
made a part hereof by this reference. CONTRACTOR shall execute the "Certification 
Regarding Lobbying" and a copy shall be kept in the files of each of the parties of this 
Contract. 

 
J. Conflict of Interest.  In the procurement of supplies, equipment, construction, and 

services, CONTRACTOR shall comply with the conflict of interest rules in 2 CFR §200.317 
and §200.318. CONTRACTOR agrees and warrants that it will establish and adopt written 
standards of conduct governing conflicts of interest and the performance of its officers, 
employees, or agents engaged in the selection, award and administration of contracts 
supported by these federal funds. At a minimum these safeguards must ensure that no 
employee, officer or agent must participate in the selection, award, or administration of a 
contract supported by a Federal award if he or she has a real or apparent conflict of interest. 
Such a conflict of interest would arise when the employee, officer, or agent, any member 
of his or her immediate family, his or her partner, or an organization which employs or is 
about to employ any of the parties indicated in 2 CFR §200.318, has a financial or other 
interest in or a tangible personal benefit from a firm considered for a contract. The officers, 
employees, and agents of CONTRACTOR must neither solicit nor accept gratuities, favors, 
or anything of monetary value from CONTRACTORs or parties to subcontracts. These 
standards of conduct must also provide for disciplinary actions to be applied for violations 
of such standards by officers, employees, or agents. If CONTRACTOR has a parent, 
affiliate, or subsidiary organization, CONTRACTOR must also maintain written standards 
of conduct covering organizational conflicts of interest. 
 
In all cases not governed by 2 CFR §200.317 and §200.318, CONTRACTOR shall comply 
with the conflict of interest provisions contained in 24 CFR §570.611. Such cases include 
the acquisition and disposition of real property and the provision of assistance by 
CONTRACTOR to individuals, businesses, and other private entities under eligible 
activities that authorize such assistance (i.e. rehabilitation). Although this summary does 
not intend to replace 24 CFR §570.611, essentially this rule states that no “person” 
described in §570.611(c) who exercise or have exercised any functions or responsibilities 
with respect to activities assisted with CDBG funds, or who is in a position to participate in 
a decision making process or gain inside information with regard to these activities, may 



obtain a financial interest or benefit from a CDBG assisted activity, or have an interest in 
any contract, subcontract or Contract with respect thereto, or the proceeds thereunder, 
either for themselves or those with whom they have family or business ties, during their 
tenure of for one year thereafter. The “persons” covered in 24 CFR §570.611(c) include 
employees, agents, consultants, officers, or elected officials or appointed officials of the 
recipient or of any designated public agencies, or of subcontractors that are receiving 
CDBG funds. CONTRACTOR shall also keep records supporting requests for waivers of 
conflicts. 
 
CONTRACTOR will disclose in writing any potential conflicts of interest to the CITY. By 
executing this Contract, CONTRACTOR covenants and certifies that none of its 
employees, officers, or agents described in these regulations have any interest in this 
Contract or the Project being rehabilitated or any other interest which would conflict in any  
manner with this Contract or the performance of the this Contract. 
 

K. Section 3 of the Housing and Urban Development Act of 1968/Equal Opportunity.  In 
accordance with 24 CFR §570.607, projects involving construction where federal funding 
exceeds $200,000 and any contract or subcontract exceeds $100,000, the CONTRACTOR 
shall comply with the provisions of Section 3 of the Housing and Urban Development Act of 
1968, as amended (12 U.S.C. 1701u), and regulations at 24 CFR Part 135. 
 

1. Section 3 requires that, to the greatest extent possible: 
a. Training and employment opportunities shall be made available to low-income 

residents of the metropolitan area in which the project is located; and 
b. Subcontracts shall be awarded to businesses owned by low- income residents or 

to businesses in which at least 30% of their permanent employees are low-income 
residents. 

 
2. CONTRACTOR and subcontractors shall be required to provide to the CITY plans for 

complying with these provisions and reports on the extent to which they have met 
them. 
 

3. The CONTRACTOR will include this Section 3 clause in every subcontract for work in 
connection with the project.  The CONTRACTOR will not subcontract with any 
subcontractor where it has notice that the latter has been found in violation of 
regulations under 24 CFR Part 135 and will not let any subcontract unless the 
subcontractor has first provided a preliminary statement of ability to comply with the 
requirements of these regulations. 
 

CONTRACTOR shall provide quarterly reports and keep records demonstrating 
compliance with these regulations.     

 
L. Drug-Free Workplace.  CONTRACTOR will provide a drug-free workplace. 

CONTRACTOR shall comply with the Drug-Free Workplace Act of 1988 and implementing 



regulations in 2 CFR Part 2429 regarding maintenance of a drug-free workplace, which 
adopts and supplements the government-wide implementation in 2 CFR part 182. 
CONTRACTOR shall complete and comply with the "Certification Regarding Drug-Free 
Workplace Requirements" attached hereto as Exhibit "L" and made a part hereof by this 
reference. CONTRACTOR shall ensure that the provisions of the clauses in Exhibit “L” 
are included in all third party contracts, subcontracts, and purchase orders that exceed ten 
thousand dollars ($10,000), so that the provisions will be binding upon each subcontractor 
or vendor. CONTRACTOR will complete this certification and a copy shall be kept in the 
files of each of the parties of this Contract. 

 
M. Equal Access/Prohibition of Inquiries on Sexual Orientation or Gender Identity.   As 
required in 24 CFR §5.105, a determination of eligibility for housing that is assisted by HUD 
shall be made in accordance with the eligibility requirements provided for such program by 
HUD and such housing shall be made available without regard to actual or perceived sexual 
orientation, gender identity, or marital status.   

 
No owner or administrator of HUD-assisted or HUD-insured housing, approved lender in 
an FHA mortgage insurance program, nor any (or any other) recipient or CONTRACTOR 
of HUD funds may inquire about the sexual orientation or gender identity of an applicant 
for, or occupant of, HUD-assisted housing or housing whose financing is insured by HUD, 
whether renter- or owner-occupied, for the purpose of determining eligibility for the housing 
or otherwise making such housing available. This prohibition on inquiries regarding sexual 
orientation or gender identity does not prohibit any individual from voluntarily self-
identifying sexual orientation or gender identity. This prohibition on inquires does not 
prohibit lawful inquires of an applicant or occupant’s sex where the housing provided or to 
be provided to the individual is temporary, emergency shelter that involves the sharing of 
sleeping areas or bathrooms, or inquires made for the purpose of determining the number 
of bedrooms to which a household may be entitled.   

N. Resident Aliens.  CONTRACTOR shall comply with the requirements set forth in 24 
CFR §570.613 regarding eligibility restrictions for certain resident aliens. 

 

O. Debarment and Suspension.  CONTRACTOR shall comply with the debarment and 
suspension requirements set forth in 2 CFR §200.213 and 2 CFR part 180, which implement 
Executive Orders 12549 and 12689. CONTRACTOR shall also comply with 24 CFR 
§570.609, which requires compliance with 24 CFR Part 5 and 2 CFR part 2424, which 
adopts and supplements the government-wide implementation in 2 CFR part 180. These 
regulations prohibit CONTRACTOR from entering into a contract with any person, agency 
or entity that is debarred, suspended or otherwise excluded from or ineligible for participation 
in federal assistance programs. In the event that CONTRACTOR has entered into a contract 
or subcontract with a debarred or suspended party, no CDBG funds will be provided as 
reimbursement for the work done by that debarred or suspended CONTRACTOR or 
subcontractor. CONTRACTOR shall keep copies of the debarment and suspension 



certifications required by 2 CFR Part 2424 and a copy of the sheet documenting that the 
federal debarment list was checked. 

P. Domestic Preference for Procurements. CONTRACTOR shall provide a preference for 
the purchase, acquisition, or use of goods, products, or materials produced in the United 
States (including but not limited to iron, aluminum, steel, cement, and other manufactured 
products) pursuant to 2 CFR §570.609.  The requirements of this section must be included 
in all subawards including all contracts and purchase orders for work or products under this 
Contract. 

 
SECTION 5:    GENERAL TERMS AND CONDITIONS 

 
1. Florida Statutes, City Code, and Permits.  CONTRACTOR agrees to comply with 

all laws of the State of Florida and the Kissimmee City Code. In particular, 
CONTRACTOR and any of its employees shall comply with all licensing, registration, 
and other applicable regulations governing their ability to administer the  services and 
do the work it provides, and all other applicable building and zoning laws and 
regulations and obtain all necessary permits for intended improvements or activities 
for the Project. 
 

2. Contract between CITY and HUD.  CONTRACTOR agrees that it shall be bound by 
the standard terms and conditions used in the CDBG Contract between t CITY and 
HUD, and such other rules, regulations or requirements as HUD may reasonably 
impose in addition to the conditions of this Contract or subsequent to the execution of 
this Contract by the parties hereto. 
 

3. Registration.  CONTRACTOR agrees to maintain a current registration in the Federal 
System for Award Management (“SAM”) database (http://www.sam.gov) pursuant to 
the Federal Funding Accountability and Transparency Act (FFATA), P.L. 109-282, as 
amended by section 6202(a) of P.L. 110-252 and the regulations implementing the 
Act at 2 CFR part 25. If CONTRACTOR is not currently registered, it must do so within 
ten (10) days of the date CONTRACTOR executes this Contract. A unique entity 
identifier is required for registration. CONTRACTOR must also comply with FFATA, 
which includes requirements on executive compensation, and implementing 
regulations in 2 CFR part 170, which includes requirements on reporting sub award 
and executive compensation information. CONTRACTOR shall complete and sign the 
Affidavit attached hereto as Exhibit “M” in conjunction with its execution of this 
Contract and provide any supporting documentation, if required. 
 

4. Mandatory disclosures – Violations of Federal criminal law.  CONTRACTOR 
must disclose to the CITY all violations of Federal criminal law involving fraud, bribery, 
or gratuity violations potentially affecting the Federal award. Failure to make required 
disclosures can result in any of the remedies described in §200.338, includes 
suspension or debarment. (See also 2 CFR part 180 and 31 U.S.C. §3321). By 



executing this Contract, CONTRACTOR warrants and certifies that no such violations 
of federal criminal law exist that could potentially affect this award.     
 

 
SECTION 6: DISPUTES, DEFAULT AND TERMINATION 
 
A. Disputes. In the event of dispute arising under this Contract, the CONTRACTOR shall 

notify the CITY promptly in writing of their contentions and submit the claim.  If the dispute 
arises before performance of the related work, the written notice shall be submitted prior 
to commencing such work.  In any event, the CONTRACTOR shall proceed with such 
work in compliance with the instructions of the CITY; such compliance shall not be a 
waiver of the CONTRACTOR's rights to make a claim, provided they have notified CITY 
in writing as above stipulated. 
 

B. Defaults and Remedies. 
 

1. Events of Default.  The following events shall constitute an Event of Default under 
this Contract: 
 

a) failure to comply with any of the rules, regulations or provisions referred to 
herein or governing CDBG awards, including, but not limited to, 24 CFR part 
570, 2 CFR part 200, or such statutes, laws, regulations, executive orders, 
and HUD guidelines, HUD guidance, policies or directives as may become 
applicable at any time; 
 

b) failure to comply with any of the terms contained in this Contract and such 
failure continues for a period of thirty (30) days following written notice 
thereof given by the CITY; 
 

c) failure to fulfill in a timely and proper manner its obligations under this 
Contract; 
 

d) ineffective or improper use of funds provided under this Contract; 
 

e) submission by CONTRACTOR at any time of any material representation 
in any certification, report or communication the CITY that is determined by 
the CITY to be false, incomplete, misleading, or incorrect in any material 
manner; 
 

f) failure to disclose to the CITY, upon demand, the name of all persons with 
whom CONTRACTOR has contracted or intends to contract with for the 
construction or management of any portion of the Project, including 
contracts for services and/or labor; or  
 



g) if any other default occurs under any of the CDBG documents executed by 
CONTRACTOR in connection with this grant by the CITY (herein the 
“CDBG Documents”) which is not elsewhere specifically addressed herein. 
 

h) Notwithstanding any of the forgoing provisions to the contrary, if 
CONTRACTOR has failed to cure any default within (5) days prior to the 
expiration of any applicable cure period, the CITY may, at its sole option, 
cure such default, provided, however, that the CITY shall be under no duty 
or obligation to do so. 

 
2. Remedies for Non-compliance.  If CONTRACTOR commits an Event of Default or 

fails in any way to comply with Federal or state statutes, local laws or regulations, or 
the terms and conditions of this Contract, CITY may impose additional conditions as 
described in 2 CFR §200.207. If CITY determines that noncompliance cannot be 
remedied by imposing additional conditions, CITY may take one or more of the 
following actions, including but not limited to: 
 

a) Temporarily withhold cash payment pending correction of the deficiency or 
more severe enforcement action by the CITY; 
 

b) Disallow both use of funds and any applicable matching credit for all or part 
of the cost of the activity or action not in compliance; 
 

c) Wholly or partly suspend or terminate the award; 
 

d) Initiate suspension or debarment proceedings as authorized under 2 CFR 
part 180 and applicable regulations or recommend such proceedings be 
initiated by HUD; 
 

e) Withhold further federal awards for the project or program; or  
 

f) Take other remedies that may be legally available including, but not limited 
to litigation, declaratory judgment, specific performance, damages, 
injunctions, enforcement of the Declaration of Restrictive Covenant, 
termination of the Contract, or any other available remedies. 
 

3. Remedies/Suspension and Termination.  CONTRACTOR and CITY will comply 
with the noncompliance and termination provisions in 2 CFR part 200, subpart D. In 
addition to the remedies for non-compliance in 2 CFR §200.338, in accordance with 
2 CFR §200.338 and .339, CITY may suspend or terminate this Contract in whole or 
in part if CONTRACTOR fails to comply with any terms and conditions of this Contract 
or upon the occurrence of any Event of Default or any other breach of this Contract.  
CITY can withhold all funding and disbursements, demand repayment for amounts 
disbursed, terminate all payments, and/or exercise all rights and remedies available 



to it under the terms of this Contract, the CDBG forms, under statutory law, equity or 
under common law. If CITY terminates this Contract, CONTRACTOR shall also forfeit 
to the CITY all unexpended monies awarded under the Contract. CONTRACTOR may 
also be required to refund all CDBG funds awarded by the CITY for any improper 
expenditures made by CONTRACTOR or its subcontractors and such refund shall be 
made no later than thirty (30) days after requested by the CITY.   
 
In accordance with 2 CFR §200.339, CITY can terminate the Contract with the consent 
of CONTRACTOR in which case CONTRACTOR and CITY must agree upon the 
termination conditions, including the effective date, and in the case of partial 
termination, the portion to be terminated. 
 
In accordance with 2 CFR §200.339(a)(4), the Contract may also be terminated by 
CONTRACTOR or CITY with written notification setting forth the reason for such 
termination, the effective date and in the case of partial termination, the portion to be 
terminated. However, if the CITY determines in the case of partial termination that the 
reduced or modified portion of the award will not accomplish the purposes for which 
the award was made, the CITY may terminate the award in its entirety.  
 
If this award is terminated or partially terminated, CONTRACTOR remains responsible 
for compliance with the closeout requirements in 2 CFR §200.343 and post-closeout 
requirements set forth in 2 CFR §200.344. 
 
All remedies shall be deemed cumulative and, to the extent permitted by law, the 
election of one or more remedies shall not be construed as a waiver of any other 
remedy the CITY may have available to it.  
 

4. No Waiver.  Failure of the CITY to declare a default shall not constitute a waiver of 
any rights by the CITY.  Furthermore, the waiver of any default by the CITY shall in no 
event be construed as a waiver of rights with respect to any other default, past or 
present. 
 

SECTION 7:  INSURANCE AND INDEMNIFICATION REQUIREMENTS 
 

1. Independent Contractor. Nothing contained in this Contract is intended to, or shall be 
construed in any manner, as creating or establishing the relationship of 
employer/employee, principal/agent or joint venture partner between CITY and 
CONTRACTOR. CONTRACTOR agrees and acknowledges that it shall be responsible 
for and shall pay any and all applicable compensation, insurance and taxes, including but 
not limited to federal income taxes and Social Security on the salary of and positions 
funded in whole or in part with CDBG funds. 

 
2. Insurance Coverage. CONTRACTOR, at its sole expense, shall maintain in force at all 

times during performance under this Contract all appropriate policies of insurance 
 hereinafter described and as required by 2 CFR part 200.  All insurance policies shall 



 be issued by a company or companies authorized to transact insurance business in 
 the State of Florida.  Each policy shall provide that the coverage shall be primary for 
 losses arising out of CONTRACTOR’s performance of the Contract.  CITY, its officers 
 and employees, shall be named as additional insured on all policies of liability 
 insurance. The CITY and/or its insurers shall not be required to contribute to any such 
 loss.  Proof of insurance shall be provided to CITY prior to execution of this Contract. 
 Required coverage includes: 

 
2.1.1. Commercial General Liability Insurance.  Commercial General Liability 

   insurance with combined single limits of not less than One Million  
   Dollars ($1,000,000.00) for bodily injury and property damage per  
   person/per occurrence. 

 
2.1.2. Automobile Liability Insurance. Automobile Liability insurance shall be 

   in the minimum amount of Five Hundred Thousand Dollars   
   ($500,000.00) combined single limits for bodily injury and property  
   damage per accident. 
 

2.1.3. Worker’s Compensation Insurance. Worker’s Compensation insurance 
   in an amount and with sufficient coverage as required by Florida law. 
 

2.1.4. Insurance Certificates. CONTRACTOR shall provide CITY with 
Certificates of Insurance on all policies of insurance and renewals 
thereof in a form acceptable to City.  CONTRACTOR shall notify CITY 
in writing at least thirty (30) days prior to the effective date of any 
reduction, cancellation or substantial change to any of its insurance 
policies. 

 
3. Indemnification. CONTRACTOR shall defend, indemnify and hold harmless the CITY  

from and against any and all liability, claims, demands, damages, expenses, fees, fines, 
penalties, suits, proceedings, actions and costs of actions, including attorney's fees, 
whether or not suit is filed and if suit is filed, attorney fees and costs at all trial and 
appellate levels, of any kind and nature arising or growing out of or in any way connected 
with CONTRACTOR’s performance or non-performance of this Contract or because of 
or due to the existence of the Contract itself. 

 
SECTION 8:  MISCELLANEOUS PROVISIONS 

1. Assignment.  CONTRACTOR shall not assign or transfer any interest in this Contract 
without the prior written consent of the CITY. 
 

2. No Grant of Vested Rights. This Contract shall not be construed as granting or 
assuring or vesting any land use, zoning, development approvals, permission or rights 
with respect to property owned by CONTRACTOR or anyone it assists. 
 

3. Severability.  This Contract shall be construed in accordance with the laws of the 
State of Florida. It is agreed by and between the parties that if any covenant, condition, 
provision contained in this Contract is held to be invalid by any court of competent 



jurisdiction, such invalidity shall not affect the validity of any other covenants, 
conditions or provisions herein contained and all other parts shall nevertheless be in 
full force and effect.   
 

4. Entire Contract/Modification. This Contract, together with all of the Exhibits, 
constitutes the entire Contract between the parties hereto with respect to the subject 
matter hereof. Any representations or statements heretofore made with respect to 
such subject matter, whether written or verbal, are merged herein. This Contract may 
only be modified in writing, signed by both of the parties hereto.   
 

5. Notices.  Whenever by the terms of this Contract, notice is to be given to either party, 
such notice shall be in writing and shall be hand delivered or sent by certified mail, 
return receipt requested, postage prepaid to: 
 

 

 Craig Holland, Director  
 Development Services Department 
 City of Kissimmee 
 101 Church Street 
 Kissimmee, Florida 34741 
  
 
 ____________________ 
 ____________________ 
 ____________________ 
 ____________________ 
 

6. Compliance with all Laws.  Notwithstanding anything herein to the contrary, the 
Project shall be operated consistent with all applicable federal, state and local laws 
and regulations. 

(SIGNATURES ON THE NEXT PAGE) 

 
IN WITNESS WHEREOF, the parties hereto have executed these presents and have set 
their hands and seals as set forth below.   

Dalton Baylor,  President
DB Civil Construction, LLC
4475 S US, STE 502,  
St. Augustine, FL 32086



DB Civil Construction, LLC





 EXHIBIT “B”  
 

Additional Project Requirements 

1. CONTRACTOR shall provide construction services and shall pave .25 
miles of roadway with curbing, concrete driveway aprons and a 5-foot 
wide concrete sidewalk along both sides of the roadway.  Other activities 
include, minor construction activities such as clearing and grubbing, 
earthwork, grading, mailbox relocate and sodding. 

 

2. CONTRACTOR shall at all times maintain facilities in conformance with 
all applicable codes, licensing and other requirements for the operation 
of the Project. 

 

3. CONTRACTOR shall ensure that the numbers, background, and 
qualifications of the CONTRACTOR are appropriate for the 
rehabilitation services provided and at least meet the minimum 
standards established by the pertinent licensing bodies. 

 

4. All costs eligible for CDBG reimbursement offered by CONTRACTOR 
under this program shall only include costs directly related to the paving 
and other improvement costs of the Hudson Street project. 

 

5. The City’s CDBG funds shall be expended only for the items indicated 
in the Budget, Exhibit “C”. 

 

6. CONTRACTOR shall complete detailed write-ups of the work to be 
performed, including estimated costs and material to be used. All 
construction must comply with the City’s building code, all zoning 
regulations, and the CDBG program guidelines, and Rules, Regulations. 
As construction progresses and invoices are submitted, 
CONTRACTOR will verify that the expenses are reasonable, the work 
is completed properly, the construction lien law is followed, and 
releases are obtained. CONTRACTOR shall maintain these records all 
necessary licenses and permits, site visits and final inspection reports, 
all releases, invoices and checks in accordance with general record-
keeping requirements set forth in this Contract. 



EXHIBIT “C” 
 

Budget 

 

 

TBD  



EXHIBIT “D”

    CHANGE ORDER # __________ 

CONTRACTOR NAME  

 
The Contract for Work entered into on _____________________, 2022 by and between the 
above Contractor and the City, is hereby amended to include the following changes, additions 
and/or deletions to the work: 
 

ITEM DESCRIPTION OF WORK TO BE CHANGED AMOUNT 

1.    

2.   

3.   

 TOTAL CHANGE ORDER AMOUNT  
 
This Change Order hereby becomes an integral part of the Contract.  The Contract amount is 
hereby amended by $   for a new total of $   . 
 
The work completion deadline is___________.   
The deadline is:  extended to   _____.    not extended 
 
          
Contractor Signature   Date        
 
 
The scope of work proposed on this Change order is approved; payment shall NOT be 
responsibility under this Contract. 
 
       
HCD Program Coordinator  Date 
 
 
The scope of work proposed on this Change order is approved; payment shall be responsibility 
under this Contract. 
   
 
       
HCD Program Coordinator  Date 



EXHIBIT “E” 
REQUEST FOR PAYMENT  

 

Contractor: 
Billing Address: 
City/State/Zip: 
Program/Project Name: 
Invoice # Month/Year:  
Preparer’s Name: Phone: 

 
Approved CDBG Budget $264,478.00 
CDBG Disbursements To Date $ 
Available CDBG Balance $ 

 
This Request: 

Budget Line Item: AMOUNT BEING REQUESTED FOR CDBG 
REIMBURSEMENT: 

  
  
  
  
Total Request:  

 
Description of reimbursement activity(ies) including time period activities were executed. 
___________________________________________________________________________
___________________________________________________________________________
_______________________________________________________________ 
By signing this report, I certify to the best of my knowledge and belief that the request for payment is true, complete, 
and accurate, and the expenditures are for the purposes and objectives set forth in the terms and conditions 
of the Federal award. I am aware that any false, fictitious, or fraudulent information, or the omission of any 
material fact, may subject me to criminal, civil or administrative penalties for fraud, false statements false claims 
or otherwise (U.S. Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812). 

 
  

Print – Name of Executive Director or Board President     Date 
  
Signature - Executive Director or Board President Signature   Date 

  
SECTION BELOW TO BE COMPLETED BY CITY OF KISSIMMEE 

I certify that all grant requirements for this payment have been met and request reimbursement. 
 

  
Housing and Community Development Coordinator Signature   Date 

  
APPROVAL INFORMATION 

 



 EXHIBIT “F”  

CDBG Program Requirements 
 

CONTRACTOR, in addition to the terms set forth in the Contract, shall operate 
the Project and its financial activities in accordance with 2 CFR part 200, 
subpart D and subpart E, which includes but is not limited to, the following: 
 
In accordance with 2 CFR §200.302 and .303, CONTRACTOR’s financial 
management system must provide for the following: identification of awards, 
financial reporting, accounting records (source docs), internal control, budget 
control, written cash management procedures, and written allowability 
procedures. A brief summary of what is required is as follows: 

 

a. Identification- As described in 2 CFR §200.302, identification, in 
its accounts, of all federal awards received and expended and the 
federal programs under which they were received. Federal 
program and federal award identification must include, as 
applicable, the CFDA title and number, federal (HUD) award 
identification number, fiscal year of award, name of the federal 
agency (i.e. HUD as the awarding agency), and name of the pass-
through entity. All CDBG funds received by the CONTRACTOR 
from the City under the CDBG program shall be kept in accounts 
separate and apart from all other funds and accounts of 
CONTRACTOR. 

 

b. Financial reporting – As described in 2 CFR §200.302, accurate, 
current, and compete disclosure of the financial results of each 
Federal award or program in accordance with §200.327 and 
§200.328. 

 

c. Internal controls – As described in 2 CFR §200.302, 
CONTRACTOR shall establish and maintain effective control 
over, and accountability for, all funds, property, and other assets. 
CONTRACTOR must adequately safeguard all assets and assure 
that they are used solely for authorized purposes. As described 
in 2 CFR §200.303, CONTRACTOR must establish and maintain 
effective internal control over the U.S. Department of Housing 
and Urban Development (HUD) – Community Development Block 
Grant (CDBG) funds and assets that provides reasonable 
assurance that CONTRACTOR is managing the federal award 
in compliance with the federal statutes, regulations, and the terms 
and conditions of the federal award. These internal controls 
should be in compliance with guidance in “Standards for Internal 
Control in the Federal Government” issued by the Comptroller 



General of the United States (known as the “Green Book”) or the 
“Internal Control Integrated Framework” issued by the Committee 
of Sponsoring Organizations of the Treadway Commission 
(COSO). CONTRACTOR must also take reasonable measures to 
safeguard protected personally identifiable information and other 
information HUD or the City designates as sensitive or is sensitive 
under applicable federal, state, or local laws regarding privacy and 
obligations of confidentiality. Records must also be protected from 
fire or other perils, and if stored in a location other than the project 
site, shall be readily accessible to the City’s Housing and 
Community Development Division staff, the Inspector General, 
and HUD officials and others who may be authorized to examine 
such records. CONTRACTOR must also have an organization 
chart that sets forth the actual lines of responsibility for HUD 
awards. Also, duties and responsibilities must be segregated, so 
that no one individual has complete authority over a financial 
transaction. 

 
d. Accounting records - CONTRACTOR’s accounting records must 

adequately identify the source and application of funds for the 
CDBG funded activity. These records must be supported by 
source documentation and contain information pertaining to 
federal awards, authorizations, obligations, unobligated balances, 
assets and liabilities, expenditures, program income and interest. 
CONTRACTOR shall establish and maintain separate accounting 
records for the activities of this Project with sufficient 
documentation to identify the associated expenditures. 

 

Accounting systems and related records of CONTRACTOR shall 
comprise the following at a minimum: 
 
1. Voucher system – All supporting documentation, such as 
purchase orders, invoices, receiving reports, requisitions. 
2. Books of Original Entry – a Chart of accounts (list of 
names and numbering system for the individual accounts), Cash 
receipts journal, cash disbursements journal, general ledger, 
payroll journal. 
3. Personnel Records – A separate personnel file shall be 
maintained for each CDBG project employee paid with CDBG 
funds. As a minimum, the file shall contain a resume of the 
employee, a description of duties assigned, and a record of the 
date employed, rate of pay at time of employment, subsequent 
pay adjustments, and documentation supporting leave taken by 
the employee. 
4. Personnel Activity Reports – “Personnel Activity Reports” 
shall be maintained for all personnel paid with CDBG funds that are 
involved in operating a CDBG funded program. All personnel 



activity reports must be signed by the employee and the 
employee’s supervisor. This applies to part-time as well as full-time 
personnel. In addition to the accounting for daily attendance, the 
type of leave taken (annual, sick or other), shall be disclosed. For 
any position that is fully or partially paid for by CDBG funding, the 
total of all work time for that position, allocated to or paid for by 
all funding sources, shall not exceed one-hundred percent (100%) of 
its total available work time for the pay period or its total annual 
salaries. 
5. Payroll Records – Formal payroll records supporting cash 
disbursements to employees shall be maintained. All personnel 
activity reports must be signed by the employee and the 
employee’s supervisor. Such records shall disclose each 
employee’s name, job, title, social security number, date hired, 
rate of pay, and all required deductions for tax purposes. Timely 
payments must be made of FICA taxes, including the required 
employer matching costs, and of income tax withheld from 
employees. All charges for payroll purposes shall be in 
accordance with the Budget submitted to the City’s Housing 
and Community Development Department. In addition, salaries 
and wages of employees chargeable with more than one (1) grant 
program and/or other funding sources will be supported by 
appropriate time distribution records. Actual time distribution 
records shall be available for review by the Housing and 
Community Development Department at monitoring visits. 
6. Checking Accounts – A monthly bank reconciliation shall be 
conducted by CONTRACTOR. All checks, stubs, etc. shall be 
pre-numbered and accounted for, including all voided checks. 
Check stubs, canceled checks, and deposit slips must be readily 
available for audit purposes. 
7. Purchasing Practices – Purchasing practices shall be in 
accordance with 2 CFR part 200. CONTRACTOR must provide 
documentation indicating how all vendors, subcontractors, 
minority and/or women owned businesses are given an 
opportunity to participate in compliance with 2 CFR §200.321. 
8. Inventories – CONTRACTOR, as are all CDBG program 
sub-grantees, is advised to maintain adequate safeguards 
against loss by theft or physical deterioration of any inventories 
of office supplies, equipment, or other items purchased with 
CDBG funds. 
9. Property Records – CONTRACTOR is required to 
maintain formal subsidiary records to control all CDBG program 
project property and equipment. Such records shall disclose the 
acquisition and subsequent disposition of all property. An annual 
inventory should be conducted and the books should reflect the 
actual value of property on hand at the end of the year. Reports 
must be submitted annually on the status of any real property 
assisted with CDBG funds in the format requested by the City. 



10. Budget Control – CONTRACTOR shall have a comparison 
of expenditures with budget amounts for each federal (HUD) 
award. The CONTRACTOR should maintain records in an 
orderly manner, with separate identification for different Federal 
fiscal periods. 
11. Written Cash Management Procedures – CONTRACTOR 
must maintain written procedures to implement the requirements 
of §200.305 (Payment). 
12. Written Allowability Procedures – CONTRACTOR must 
maintain written procedures for determining the allowability of 
costs in accordance with Subpart E (Cost Principles in 2 CFR 
200) and the terms and conditions of the federal award. In 
accordance with 2 CFR §200.403, all costs must be necessary, 
reasonable, and allocable; conform with federal law and the grant 
terms; consistent with state and local policies; consistently 
treated (federal and non-federal); in accordance with Generally 
Accepted Accounting Principles; not included as match for other 
federal programs, and adequately documented. 

 

e. Comparison of expenditures with budget amounts for each federal 
award. 



 EXHIBIT “G”   
Payment Requests and Reporting Requirements 

 

A. CONTRACTOR shall submit all reports to the City of Kissimmee, Housing and 
  Community Development Division as described in this Agreement. 

 

B. CONTRACTOR shall provide the submit monthly reports to the City.  
 

C. Between the required reporting dates, events may occur which have significant 
impact upon the project or program. In such cases, CONTRACTOR shall inform 
the CITY as soon as the following types of conditions become known: 

 

1. Problems, delays or adverse conditions, which may materially affect the ability to 
meet program objectives, prevent the meeting of time schedules and goals, or 
preclude the attainment of project work units by established term periods. This 
disclosure shall be accompanied by a statement of the action taken or 
contemplated and any assistance needed to resolve the situation. 

 

2. Favorable development or events, which will enable meeting time schedules and 
goals sooner or at less cost than anticipated or producing more or different 
beneficial results than originally planned. 

 

D. Expenses incurred by CONTRACTOR will not be processed for reimbursement by 
the Housing and Community Development Program Coordinator if such expenses 
cannot be documented by paid receipts, invoices or other appropriate 
documentation and information. Furthermore, all invoices submitted 
electronically will not be reimbursable by the City if such expenditures were not 
expended directly for the rehabilitation costs, as applicable, to benefit low- and 
moderate-income persons in accordance with this Contract. 

 
E. Provided that the invoices are complete and undisputed, the Housing and 

Community Development Program Coordinator will process reimbursement of 
approved invoices within thirty (30) days of receipt of such requests and will use 
its best efforts to reimburse CONTRACTOR within fifteen (15) days of receipt of 
such requests. 

 

F. As applicable, the monthly invoice shall include: 
a. CDBG costs to be reimbursed, shown as labor, materials, other costs, 

including copies of invoices, and proof of payment. 
b. Brief description of activities or services undertaken during the month for which 

reimbursements are being requested. 
c. Total cost of services. 
d. If applicable, if outside s u b c o n t r a c t o r s have done the work, submit 



the paid invoices for reimbursement. These should include an itemization of 
the work done, the total cost for labor and materials, the number of hours on 
the job, and the rate per hour agreed to on the project. 

 



 EXHIBIT “H" 

EQUAL EMPLOYMENT OPPORTUNITY CLAUSE FOR CONTRACTORS AND 
THEIR CONTRACTORS AND SUBCONTRACTORS STANDARD SOLICITATION 

FOR BID AND CONTRACT LANGUAGE CONSTRUCTION OVER $10,000 

 

A. Equal Opportunity Clause: 
 

CONTRACTOR agrees that it will incorporate or cause to be incorporated into 
any contract for construction work, or modification thereof, as defined in the regulation 
of the Secretary of Labor 41 CFR Chapter 60, which is paid for in whole or in part 
with funds obtained from the Federal Government or borrowed on the credit of the 
Federal Government pursuant to a grant, contract, loan insurance, or guarantee or 
undertaken pursuant to any Federal Program involving such grant, contract, loan 
insurance, or guarantee, the following equal opportunity clause: 

 

During the performance of this contract, the CONTRACTOR agrees as follows: 

1. The CONTRACTOR will not discriminate against any employee or applicant 
for employment because of race, color, religion, sex, sexual orientation, 
gender identity, or national origin. The CONTRACTOR will take affirmative 
action to ensure that applicants are employed, and that employees are treated 
during employment without regard to their race, color, religion, sex, sexual 
orientation, gender identity, or national origin. Such action shall include, but not 
be limited to, the following: employment, upgrading, demotion or transfer; 
recruitment or recruitment advertising; layoff or termination; rates of pay or 
other forms of compensation; and selection for training, including 
apprenticeship. The CONTRACTOR agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided 
setting forth the provisions of this nondiscrimination clause. 
 

2. The CONTRACTOR will, in all solicitations or advertisements for employees 
placed by on or behalf of the CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to race, 
color, religion, sex, sexual orientation, gender identity, or national origin. 

 

3. The CONTRACTOR will not discharge or in any other manner discriminate 
against any employee or applicant for employment because such employee or 
applicant has inquired about, discussed, or disclosed the compensation of the 
employee or applicant or another employee or applicant. This provision shall 
not apply to instances in which an employee who has access to the 
compensation information of other employees or applicants as a part of such 
employee's essential job functions discloses the compensation of such other 
employees or applicants to individuals who do not otherwise have access to 
such information, unless such disclosure is in response to a formal complaint 



or charge, in furtherance of an investigation, proceeding, hearing, or action, 
including an investigation conducted by the employer, or is consistent with the 
CONTRACTOR 's legal duty to furnish information. 

 

4. The CONTRACTOR will send to each labor union or representative of workers 
with which the CONTRACTOR has a collective bargaining Contract or other 
contract or understanding, a notice to be provided advising the said labor union 
or workers’ representatives of the CONTRACTOR’s commitments under this 
section, and shall post copies of the notice in conspicuous places available to 
employees and applicants for employment. 

 

5. The CONTRACTOR will comply with all provisions of Executive Order 11246 
of September 24, 1965, and of the rules, regulations, and relevant orders of the 
Secretary of Labor. 

 

6. The CONTRACTOR will furnish all information and reports required by 
Executive Order 11246 of September 24, 1965, and by rules, regulations, and 
orders of the Secretary of Labor, or pursuant thereto, and will permit access 
to its books, records, and accounts by the administering agency and the 
Secretary of Labor for purposes of investigation to ascertain compliance with 
such rules, regulations, and orders. 

 

7. In the event of the CONTRACTOR’s noncompliance with the discrimination 
clauses of this contract or with any of the said rules, regulations, or orders, 
this contract may be canceled, terminated, or suspended in whole or in part 
and the CONTRACTOR may be declared ineligible for further government 
contracts or Federally assisted construction contracts in accordance with 
procedures authorized in Executive Order 11246 of September 24, 1965, 
and such other sanctions may be imposed and remedies invoked as provided 
in Executive Order 11246 of September 24, 1965, or by rule, regulation, or 
order of the Secretary of Labor, or as otherwise provided by law. 

 

8. The CONTRACTOR will include the portion of the sentence immediately 
preceding paragraph (1) and the provisions of paragraphs (1) through (8) in 
every subcontract or purchase order unless exempted by rules, regulations, or 
orders of the Secretary of Labor issued pursuant to Section 504 of Executive 
Order 11246 of September 24, 1965, so that such provisions will be binding 
upon each subcontractor or vendor. The CONTRACTOR will take such action 
with respect to any subcontract or purchase order as the administering agency 
may direct as a means of enforcing such provisions, including sanctions for 
noncompliance; provided, however, that in the event a CONTRACTOR 
becomes involved in, or is threatened with, litigation with a subcontractor or 
vendor as a result of such direction by the administering agency, the 
CONTRACTOR may request the United States to enter into such litigation to 
protect the interests of the United States. 



 

9. The applicant further agrees that it will be bound by the above equal 
opportunity clause with respect to its own employment practices when it 
participates in federally assisted construction work; provided, that if the 
applicant so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality, or 
subdivision of such government which does not participate in work on or under 
the contract. 

 

The applicant agrees that it will assist and cooperate actively with the 
administering agency and the Secretary of Labor in obtaining the compliance 
of CONTRACTORs and subcontractors with the equal opportunity clause and 
the rules, regulations, and relevant orders of the Secretary of Labor, that it 
will furnish the administering agency and the Secretary of Labor such 
information as they may require for the supervision of such compliance, and that 
it will otherwise assist the administering agency in the discharge of the 
agency’s primary responsibility for securing compliance. 
 
The applicant further agrees that it will refrain from entering into any contract 
or contract modification subject to Executive Order 11246 of September 24, 
1965, with a CONTRACTOR debarred from, or who has not demonstrated 
eligibility for, government contracts and Federally assisted construction 
contracts, pursuant to the Executive Order and will carry out such  sanctions  
and  penalties  for  violation  of  the  equal  opportunity  clause  as  may  be 
imposed upon CONTRACTORs and subcontractors by the administering 
agency of the Secretary of Labor pursuant to Part II, Subpart D of the 
Executive Order. In addition, the applicant agrees that if it fails or refuses to 
comply with these undertakings, the administering agency may take any or all 
of the following actions: cancel, terminate, or suspend in whole or in part this 
grant (contract, loan, insurance, guarantee); refrain from extending any 
further assistance to the applicant under the program with respect to which 
the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the 
Department of Justice for appropriate legal proceedings. 
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Applicabil ity
The Project or  Program to which the construct ion work 
covered by this contract pertains is being assisted by the 
United States of America and the fol lowing Federal  Labor 
Standards Provisions are included in this Contract 
pursuant to the provisions applicable to such Federal  
assistance.

A.  1.  (i )  Minimum Wages.  All laborers and mechanics 
employed or working upon the site of the work, wil l  be paid 
uncondit ionally and not less often than once a week, and 
without subsequent deduct ion or rebate on any account 
(except such payroll  deduct ions as are permit ted by 
regulat ions issued by the Secretary of Labor under the 
Copeland Act (29 CFR Part  3),  the fu l l  amount of wages 
and bona f ide fr inge benef its (or cash equivalents thereof)  
due at t ime of payment computed at rates not less than 
those contained in the wage determinat ion of the 
Secretary of Labor which is attached hereto and made a 
part  hereof,  regardless of any contractual relat ionship 
which may be al leged to exist  between the contractor and 
such laborers and mechanics.  Contribut ions made or 
costs reasonably ant ic ipated for bona f ide fr inge benef its 
under Sect ion l(b)(2) of the Davis-Bacon Act on behalf  of  
laborers or mechanics are considered wages paid to such 
laborers or mechanics, subject to the provisions of 29 CFR 
5.5(a)(1)(iv);  also, regular contribut ions made or costs 
incurred for more than a weekly period (but not less often 
than quarterly) under plans, funds, or programs, which 
cover the part icular weekly period, are deemed to be 
construct ively made or incurred during such weekly period.

Such laborers and mechanics shall  be paid the appropriate 
wage rate and fr inge benef i ts on the wage determinat ion 
for the classif icat ion of work actually performed, without 
regard to ski l l ,  except as provided in 29 CFR 5.5(a)(4).   
Laborers or mechanics performing work in more than one 
classif icat ion may be compensated at the rate specif ied for 
each classif icat ion for the t ime actually worked therein: 
Provided, That the employer’s payrol l  records accurately 
set forth the t ime spent in each classif icat ion in which 
work is performed.  The wage determinat ion (including any 
addit ional c lassif icat ion and wage rates conformed under 
29 CFR 5.5(a)(1)(i i ) and the Davis-Bacon poster (WH-
1321) shall be posted at al l  t imes by the contractor and its 
subcontractors at the site of the work in a prominent and 
accessible, place where it  can be easily seen by the 
workers.

(i i )  (a) Any class of laborers or mechanics which is not 
l isted in the wage determinat ion and which is to be 
employed under the contract shall  be classif ied in 
conformance with the wage determinat ion.  HUD shall 
approve an addit ional c lassif icat ion and wage rate and 
fr inge benef its therefor only when the fol lowing criter ia 
have been met:

(1) The work to be performed by the classif icat ion 
requested is not performed by a classif icat ion in the wage 
determinat ion; and

(2)  The classif ication is  ut i l ized in the area by the 
construct ion industry;  and

(3)  The proposed wage rate, including any bona f ide 
fr inge benefits,  bears a reasonable relat ionship to the 
wage rates contained in the wage determinat ion.

(b)  I f  the contractor and the laborers and mechanics to be 
employed in the classif icat ion (i f  known), or their  
representat ives, and HUD or i ts designee agree on the 
classif icat ion and wage rate ( including the amount 
designated for fr inge benef its where appropriate),  a report  
of the act ion taken shall be sent by HUD or i ts designee to 
the Administrator of the Wage and Hour Divis ion,  
Employment Standards Administrat ion, U.S. Department of 
Labor, Washington, D.C.  20210.  The Administrator,  or an 
authorized representat ive, wi l l  approve, modify, or  
disapprove every addit ional  c lassif icat ion act ion within 30 
days of receipt and so advise HUD or i ts designee or wi l l  
not i fy HUD or i ts designee within the 30-day period that 
addit ional t ime is necessary. (Approved by the Off ice of 
Management and Budget under OMB control number 1215-
0140.)

(c)  In the event the contractor,  the laborers or mechanics 
to be employed in the classif icat ion or their  
representat ives, and HUD or i ts designee do not agree on 
the proposed classif icat ion and wage rate (including the 
amount designated for f r inge benef its,  where appropriate),  
HUD or i ts designee shal l  refer the quest ions, including 
the views of al l  interested part ies and the recommendation 
of HUD or i ts designee, to the Administrator for  
determinat ion.  The Administrator,  or an authorized 
representative, wi l l  issue a determination within 30 days of  
receipt and so advise HUD or i ts designee or wil l  not i fy 
HUD or i ts designee within the 30-day period that 
addit ional t ime is necessary. (Approved by the Off ice of 
Management and Budget under OMB Control Number 
1215-0140.)

(d)  The wage rate ( including fr inge benef i ts where 
appropriate) determined pursuant to subparagraphs 
(1)(i i ) (b) or (c) of this paragraph, shal l  be paid to al l  
workers performing work in the classif icat ion under th is 
contract from the f irst  day on which work is performed in 
the classif icat ion. 

(i i i )   Whenever the minimum wage rate prescribed in the 
contract for  a class of  laborers or mechanics includes a 
fr inge benef i t  which is not expressed as an hourly rate, the 
contractor shall  either pay the benef it  as stated in the 
wage determinat ion or shall  pay another bona f ide fr inge 
benef it  or an hourly cash equivalent thereof.

(iv)  I f  the contractor does not make payments to a trustee 
or other third person, the contractor may consider as part  
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of the wages of any laborer or mechanic the amount of any 
costs reasonably ant ic ipated in providing bona f ide fr inge 
benef its under a plan or program, Provided, That the 
Secretary of Labor has found, upon the writ ten request of 
the contractor,  that the appl icable standards of the Davis-
Bacon Act have been met.   The Secretary of Labor may 
require the contractor to set aside in a separate account 
assets for the meeting of obligat ions under the plan or 
program. (Approved by the Off ice of Management and 
Budget under OMB Control Number 1215-0140.)

2.  Withholding.  HUD or i ts designee shal l  upon i ts own 
act ion or upon writ ten request of an authorized 
representat ive of the Department of Labor withhold or 
cause to be withheld from the contractor under this 
contract or any other Federal contract with the same prime 
contractor,  or any other Federally-assisted contract 
subject to Davis-Bacon prevail ing wage requirements, 
which is held by the same prime contractor so much of the 
accrued payments or advances as may be considered 
necessary to pay laborers and mechanics, including 
apprent ices, trainees and helpers, employed by the 
contractor or any subcontractor the ful l  amount of wages 
required by the contract In the event of fai lure to pay any 
laborer or mechanic, including any apprent ice, trainee or 
helper,  employed or working on the site of the work, al l  or 
part  of  the wages required by the contract,  HUD or i ts 
designee may, after wr it ten not ice to the contractor,  
sponsor,  applicant,  or owner, take such act ion as may be 
necessary to cause the suspension of any further 
payment,  advance, or guarantee of funds unt i l  such 
violat ions have ceased.  HUD or i ts designee may, after 
writ ten not ice to the contractor,  disburse such amounts 
withheld for and on account of the contractor or 
subcontractor to the respect ive employees to whom they 
are due.  The Comptrol ler General shall  make such 
disbursements in the case of direct Davis-Bacon Act 
contracts.

3.  (i )  Payrolls and basic records.  Payrolls and basic 
records relat ing thereto shal l  be maintained by the 
contractor during the course of the work preserved for a 
period of three years thereafter for al l  laborers and 
mechanics working at the si te of the work.  Such records 
shall  contain the name, address, and social secur i ty 
number of each such worker,  his or her correct 
c lassif icat ion, hourly rates of wages paid ( including rates 
of contribut ions or costs ant ic ipated for bona f ide fr inge 
benef its or cash equivalents  thereof of the types described 
in Sect ion l (b)(2)(B) of the Davis-bacon Act),  dai ly and 
weekly number of hours worked, deduct ions made and 
actual wages paid.  Whenever the Secretary of Labor has 
found under 29 CFR 5.5 (a)(1)(iv) that the wages of any 
laborer or mechanic include the amount of any costs 
reasonably ant ic ipated in providing benef its under a plan 
or program described in Sect ion l(b)(2)(B) of the Davis-
Bacon Act,  the contractor shall  maintain records which 
show that the commitment to provide such benef its is 
enforceable, that the plan or program is f inancial ly 
responsible, and that the plan or program has been 

communicated in writ ing to the laborers or mechanics 
affected, and records which show the costs ant ic ipated or 
the actual cost incurred in providing such benef i ts.  
Contractors employing apprent ices or trainees under 
approved programs shall  maintain wr it ten evidence of the 
registrat ion of  apprent iceship programs and cert i f icat ion of  
trainee programs, the registrat ion of the apprent ices and 
trainees, and the rat ios and wage rates prescribed in the 
applicable programs. (Approved by the Off ice of 
Management and Budget under OMB Control Numbers 
1215-0140 and 1215-0017.)

(i i )  (a)  The contractor shal l  submit weekly for  each week 
in which any contract work is performed a copy of al l  
payrol ls to HUD or i ts designee if  the agency is a party to 
the contract,  but i f  the agency is not such a party,  the 
contractor wil l  submit the payrol ls to the applicant 
sponsor, or owner,  as the case may be,  for  transmission to 
HUD or i ts designee.  The payrol ls submitted shal l  set out 
accurately and completely al l  of  the information required 
to be maintained under 29 CFR 5.5(a)(3)(i) except that ful l  
social security numbers and home addresses shall  not be 
included on weekly transmittals.   Instead the payrol ls shall  
only need to include an individually ident ifying number for  
each employee (e.g.,  the last four digits of the employee’s 
social security number).   The required weekly payrol l  
information may be submitted in any form desired. 
Optional  Form WH-347 is available for th is purpose from 
the Wage and Hour Divis ion Web site at 
http:/ /www.dol.gov/esa/whd/forms/wh347instr.htm or i ts 
successor site.   The prime contractor is responsible for 
the submission of copies of payrol ls by al l  subcontractors.  
Contractors and subcontractors shall  maintain the ful l  
social security number and current address of each 
covered worker,  and shall provide them upon request to 
HUD or i ts designee if  the agency is a party to the 
contract,  but i f  the agency is not such a party,  the 
contractor wil l  submit the payrol ls to the applicant 
sponsor, or owner,  as the case may be,  for  transmission to 
HUD or i ts designee, the contractor,  or the Wage and Hour 
Divis ion of the Department of Labor for  purposes of an 
invest igation or audit of compliance with prevail ing wage 
requirements.  I t is not a violat ion of this subparagraph for 
a prime contractor to require a subcontractor to provide 
addresses and social security numbers to the prime 
contractor for i ts own records, without weekly submission 
to HUD or i ts designee.  (Approved by the Off ice of 
Management and Budget under OMB Control Number 
1215-0149.)  

(b)  Each payrol l  submitted shall  be accompanied by a 
“Statement of Compliance,”  s igned by the contractor or 
subcontractor or his or her agent who pays or supervises 
the payment of the persons employed under the contract 
and shall  cert i fy the fol lowing:

(1) That the payroll  for the payroll  period contains the 
information required to be provided under 29 CFR 5.5 
(a)(3)(i i ),  the appropriate information is being maintained 
under 29 CFR 5.5(a)(3)(i),  and that such information is 
correct and complete;
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(2)  That each laborer or mechanic ( including each helper,  
apprent ice, and trainee) employed on the contract during 
the payroll  period has been paid the ful l  weekly wages 
earned, without rebate, either di rect ly or indi rect ly,  and 
that no deduct ions have been made either di rect ly or 
indirect ly from the ful l  wages earned, other than 
permissible deduct ions as set forth in 29 CFR Part 3;

(3)  That each laborer or mechanic has been paid not less 
than the applicable wage rates and fr inge benef its or cash 
equivalents for the classif icat ion of work performed, as 
specif ied in the applicable wage determinat ion 
incorporated into the contract.

(c)  The weekly submission of a properly executed 
cert i f icat ion set forth on the reverse side of Optional Form 
WH-347 shall sat isfy the requirement for submission of the 
“Statement of Compliance” required by subparagraph 
A.3.(i i )(b).

(d)  The fals if icat ion of any of the above cert i f icat ions may 
subject the contractor or subcontractor to civi l  or c riminal  
prosecut ion under Sect ion 1001 of Tit le 18 and Sect ion 
231 of Tit le 31 of the United States Code.

(i i i )  The contractor or subcontractor shall  make the 
records required under subparagraph A.3.(i) available for 
inspect ion, copying, or transcript ion by authorized 
representat ives of HUD or i ts designee or the Department 
of Labor, and shall permit such representat ives to 
interview employees during working hours on the job.   I f 
the contractor or subcontractor fai ls to submit the required 
records or to make them available, HUD or i ts designee 
may, after writ ten not ice to the contractor,  sponsor,  
applicant or owner, take such act ion as may be necessary 
to cause the suspension of any further payment,  advance, 
or guarantee of funds.  Furthermore, fai lure to submit the 
required records upon request or to make such records 
available may be grounds for debarment act ion pursuant to 
29 CFR 5.12.

4.  Apprentices and Trainees.  
(i )  Apprentices.  Apprentices wil l  be permitted to work at 
less than the predetermined rate for the work they 
performed when they are employed pursuant to and 
individual ly registered in a bona f ide apprent iceship 
program registered with the U.S. Department of Labor, 
Employment and Training Administrat ion, Off ice of  
Apprent iceship Training, Employer and Labor Services, or  
with a State Apprent iceship Agency recognized by the 
Off ice, or i f  a person is employed in his or her f i rst  90 
days of probat ionary employment as an apprent ice in such 
an apprent iceship program, who is not individually 
registered in the program, but who has been cert i f ied by 
the Off ice of Apprent iceship Training, Employer and Labor 
Services or a State Apprent iceship Agency (where 
appropriate) to be el igible for probat ionary employment as 
an apprent ice.  The al lowable rat io of apprent ices to 
journeymen on the job site in any craft  c lassif icat ion shall 
not be greater than the rat io permit ted to the contractor as 
to the ent ire work force under the registered program.  Any 
worker l isted on a payrol l  at  an apprent ice wage rate, who 

is not registered or otherwise employed as stated above,  
shall  be paid not less than the applicable wage rate on the 
wage determinat ion for the classif icat ion of work actual ly 
performed.  In addit ion, any apprent ice performing work on 
the job site in excess of the rat io permit ted under the 
registered program shall be paid not less than the 
applicable wage rate on the wage determinat ion for the 
work actually performed.  Where a contractor is performing 
construct ion on a project in a locali ty other than that  in 
which its program is registered, the rat ios and wage rates 
(expressed in percentages of the journeyman’s hourly 
rate) specif ied in the contractor’s or subcontractor’s 
registered program shall be observed.  Every apprent ice 
must be paid at not less than the rate specif ied in the 
registered program for the apprent ice’s level of progress, 
expressed as a percentage of the journeymen hourly rate 
specif ied in the applicable wage determinat ion.  
Apprent ices shall  be paid fr inge benef its in accordance 
with the provisions of the apprent iceship program.  I f the 
apprent iceship program does not specify fr inge benef its, 
apprent ices must be paid the ful l  amount of f r inge benef i ts 
l isted on the wage determinat ion for the applicable 
classif icat ion.  I f  the Administrator determines that a 
dif ferent pract ice prevails for the appl icable apprent ice 
classif icat ion, fr inges shall  be paid in accordance with that 
determinat ion.  In the event the Off ice of Apprent iceship 
Training, Employer and Labor Services, or a State 
Apprent iceship Agency recognized by the Off ice, 
withdraws approval of an apprent iceship program, the 
contractor wil l  no longer be permitted to ut i l ize 
apprent ices at less than the applicable predetermined rate 
for the work performed unt i l  an acceptable program is 
approved.

(i i )  Trainees.  Except as provided in 29 CFR 5.16,  
trainees wil l  not be permitted to work at less than the 
predetermined rate for  the work performed unless they are 
employed pursuant ‘ , to and individually registered in a 
program which has received prior approval,  evidenced by 
formal cert i f icat ion by the U.S. Department of Labor, 
Employment and Training Administrat ion.  The rat io of 
t rainees to journeymen on the job site shall  not be greater 
than permit ted under the plan approved by the
Employment and Training Administrat ion.  Every trainee 
must be paid at not less than the rate specif ied in the 
approved program for the trainee’s level of progress, 
expressed as a percentage of the journeyman hourly rate 
specif ied in the appl icable wage determinat ion.  Trainees 
shall  be paid fr inge benef its in accordance with the 
provisions of the trainee program.  I f the trainee program 
does not mention fr inge benef its,  t rainees shall  be paid 
the ful l  amount of f r inge benef its l isted on the wage 
determinat ion unless the Administrator of the Wage and 
Hour Divis ion determines that there is an apprent iceship 
program associated with the corresponding journeyman 
wage rate on the wage determinat ion which provides for 
less than ful l  f r inge benef i ts for apprent ices.  Any 
employee l isted on the payrol l  at  a trainee rate who is not 
registered and part ic ipat ing in a training plan approved by 
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the Employment and Training Administrat ion shall  be paid 
not less than the applicable wage rate on the wage 
determinat ion for  the work actually performed.  In addit ion, 
any trainee performing work on the job site in excess of 
the rat io permit ted under the registered program shall be 
paid not less than the appl icable wage rate on the wage 
determinat ion for the work actually performed.  In the 
event the Employment and Training Administrat ion 
withdraws approval of a tra ining program, the contractor 
wi l l  no longer be permit ted to ut i l ize trainees at less than 
the applicable predetermined rate for the work performed 
unt i l  an acceptable program is approved.

(i i i )  Equal employment opportunity.  The ut i l izat ion of 
apprent ices, trainees and journeymen under 29 CFR Part 5 
shall  be in conformity with the equal employment 
opportunity requirements of Execut ive Order 11246, as 
amended, and 29 CFR Part 30.

5.  Compliance with Copeland Act requirements.  The 
contractor shall  comply with the requirements of 29 CFR 
Part 3 which are incorporated by reference in this contract

6.  Subcontracts.  The contractor or subcontractor wil l  
insert  in any subcontracts the clauses contained in 
subparagraphs 1 through 11 in th is paragraph A and such 
other clauses as HUD or i ts designee may by appropr iate 
instruct ions require, and a copy of the applicable 
prevail ing wage decision, and also a clause requiring the 
subcontractors to include these clauses in any lower t ier  
subcontracts.  The prime contractor shall  be responsible 
for the compliance by any subcontractor or lower t ier  
subcontractor with al l  the contract c lauses in this 
paragraph.

7.  Contract termination; debarment.  A breach of the 
contract c lauses in 29 CFR 5.5 may be grounds for 
terminat ion of the contract and for debarment as a 
contractor and a subcontractor as provided in 29 CFR 
5.12.

8.  Compliance with Davis-Bacon and Related Act Requirements.
All rul ings and interpretat ions of the Davis-Bacon and 
Related Acts contained in 29 CFR Parts 1, 3, and 5 are 
herein incorporated by reference in this contract

9.  Disputes concerning labor standards.  Disputes 
aris ing out of the labor standards provisions of this 
contract shall  not be subject to the general disputes 
clause of this contract.   Such disputes shall  be resolved in 
accordance with the procedures of the Department of 
Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes 
within the meaning of this c lause include disputes between 
the contractor (or any of i ts subcontractors) and HUD or 
i ts designee, the U.S. Department of Labor, or the 
employees or their representat ives.

10.  (i )  Certification of Eligibil ity.  By entering into th is 
contract the contractor cert i f ies that neither i t  (nor he or 
she) nor any person or f i rm who has an interest in the 
contractor’s f i rm is a person or f i rm ineligible to be 
awarded Government contracts by virtue of Sect ion 3(a) of 
the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be 

awarded HUD contracts or part ic ipate in HUD programs 
pursuant to 24 CFR Part 24.

(i i ) No part  of this contract shall  be subcontracted to any 
person or f i rm ineligible for award of a Government 
contract by virtue of  Sect ion 3(a) of the Davis-Bacon Act 
or 29 CFR 5.12(a)(1) or to be awarded HUD contracts or 
part ic ipate in HUD programs pursuant to 24 CFR Part 24.

(i i i )  The penalty for making false statements is prescribed 
in the U.S. Criminal Code, 18 U.S.C. 1001.  Addit ional ly,  
U.S. Criminal Code, Sect ion 1 01 0, Tit le 18, U.S.C.,  
“Federal Housing Administrat ion transact ions”,  provides in 
part :  “Whoever, for the purpose of .  .  .  inf luencing in any 
way the act ion of such Administrat ion.. . . .  makes, utters or 
publ ishes any statement knowing the same to be false. . . . . 
shall  be f ined not more than $5,000 or imprisoned not 
more than two years, or both.”

11.  Complaints, Proceedings, or Testimony by 
Employees.   No laborer or mechanic to whom the wage, 
salary, or other labor standards provisions of this Contract
are applicable shall  be discharged or in any other manner 
discriminated against by the Contractor or any 
subcontractor because such employee has f i led any 
complaint or inst i tuted or caused to be inst i tuted any 
proceeding or has test i f ied or is about to test i fy in any 
proceeding under or relat ing to the labor standards 
applicable under this Contract to his employer.

B.  Contract Work Hours and Safety Standards Act.  The 
provisions of this paragraph B are applicable where the amount of the 
prime contract exceeds $100,000.  As used in this paragraph, the 
terms “laborers” and “mechanics” include watchmen and guards.

(1)  Overtime requirements.  No contractor or subcontractor 
contracting for any part of the contract work which may require or 
involve the employment of laborers or mechanics shall require or 
permit any such laborer or mechanic in any workweek in which the 
individual is employed on such work to work in excess of 40 hours in 
such workweek unless such laborer or mechanic receives 
compensation at a rate not less than one and one-half times the basic 
rate of pay for all hours worked in excess of 40 hours in such 
workweek.

(2)  Violation; l iabil ity for unpaid wages; l iquidated 
damages.  In the event of any violat ion of the clause set 
forth in subparagraph (1) of  this paragraph, the contractor 
and any subcontractor responsible therefor shall  be l iable 
for the unpaid wages.  In addit ion, such contractor and 
subcontractor shall  be l iable to the United States (in the 
case of work done under contract for the Distr ict  of  
Columbia or a terri tory,  to such District  or to such 
terri tory),  for  l iquidated damages.  Such l iquidated 
damages shall  be computed with respect to each individual 
laborer or mechanic, including watchmen and guards, 
employed in violat ion of  the clause set forth in 
subparagraph (1) of this paragraph, in the sum of $10 for each 
calendar day on which such individual was required or permitted to 
work in excess of the standard workweek of 40 hours without payment 
of the overtime wages required by the clause set forth in sub 
paragraph (1) of this paragraph.
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(3)  Withholding for unpaid wages and liquidated 
damages.  HUD or i ts designee shal l  upon i ts own act ion 
or upon writ ten request of an authorized representat ive of 
the Department of Labor withhold or cause to be withheld, 
f rom any moneys payable on account of work performed by 
the contractor or subcontractor under any such contract or  
any other Federal  contract with the same prime contract, 
or any other Federally-assisted contract subject to the 
Contract Work Hours and Safety Standards Act which is 
held by the same prime contractor such sums as may be 
determined to be necessary to sat isfy any l iabi l i t ies of 
such contractor or subcontractor for unpaid wages and 
l iquidated damages as provided in the clause set forth in 
subparagraph (2) of this paragraph.

(4)  Subcontracts.  The contractor or subcontractor shall  
insert  in any subcontracts the clauses set forth in 
subparagraph (1) through (4) of this paragraph and also a 
clause requiring the subcontractors to include these 
clauses in any lower t ier subcontracts.   The prime 
contractor shall  be responsible for compliance by any 
subcontractor or lower t ier subcontractor with the clauses 
set forth in subparagraphs (1) through (4) of this 
paragraph.

C.  Health and Safety.  The provisions of this paragraph C are 
applicable where the amount of the prime contract exceeds $100,000.

(1)   No laborer or mechanic shall be required to work in 
surroundings or under working condit ions which are 
unsanitary, hazardous, or dangerous to his health and 
safety as determined under construct ion safety and heal th 
standards promulgated by the Secretary of Labor by 
regulat ion.

(2) The Contractor shall  comply with al l  regulat ions 
issued by the Secretary of Labor pursuant to Tit le 29 Part 
1926 and fa i lure to comply may result  in imposit ion of 
sanct ions pursuant to the Contract Work Hours and Safety 
Standards Act,  (Public Law 91-54, 83 Stat 96).   40 USC 
3701 et seq.

(3)  The contractor shall  include the provisions of this 
paragraph in every subcontract so that such provisions wi l l  
be binding on each subcontractor.   The contractor shall  
take such act ion with respect to any subcontractor as the 
Secretary of Housing and Urban Development or the 
Secretary of Labor shall di rect as a means of enforcing 
such provisions.
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Davis Bacon Act WD#FL20210181 

(Insert) 
 
  



Exhibit "I"
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Payroll Log 

(Insert) 
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EXHIBIT “K”  
 

SECTION 3 ECONOMIC OPPORTUNITY 

FAQ’s on Section 3 regarding Bidding and Contracting Requirements - Housing and 
Community Development (CDBG) 

1.What is Section 3? 

Section 3 is a provision of the Housing and Urban Development Act of 1968. The purpose of 
Section 3 is to ensure that employment and other economic opportunities generated by certain 
HUD financial assistance shall, to the greatest extent feasible, and consistent with existing 
Federal, State, and local laws and regulations, be directed to low- and very low-income persons, 
particularly those who are recipients of government assistance for housing, and to business 
concerns which provide economic opportunities to low- and very low-income persons. 

•How do I obtain more information outside of this document? 

Please see the following websites for additional information. 

https://ded2.mo.gov/cdbg/reporting/section-3 

https://www.hud.gov/section3 

To Register your business as a Section 3 Business, you will self- certify at the following web 
address: 

https://portalapps.hud.gov/Sec3BusReg/BRegistry/ 

To search for self-certified Section 3 contractors and subcontractors to directly solicit: 

http://www.hud.gov/Sec3Biz 

To search for and register for Section 3 contracting and job opportunities, use the Section 3 
Opportunity Portal to match Section 3 Residents to jobs and training opportunities and Section 3 
Businesses to contracting opportunities. 

https://hudapps.hud.gov/OpportunityPortal/ 

2.What Do “Best Efforts” and “to the Greatest Extent Feasible” Mean? 

“Best efforts” and “greatest extent feasible” are statutory terms, used in the statute in different 
contexts. As such, HUD uses both terms to track compliance, and there are many ways to 
interpret the language. Traditionally, HUD has used the terms interchangeably, as referenced in 
the statute, and will continue to be consistent with the statutory language. See 12 U.S.C. 
1701u(b)-(d). These terms are integral to the statutory intent and provide flexibility, rather than 
administrative burden, to grantees or recipients of HUD funding. 

HUD acknowledges that some perceive “best efforts” to be the more rigorous standard, while 
others perceive “greatest extent feasible” to be the more rigorous standard. HUD has determined 
not to define the difference between these two terms but rather to increase the emphasis on 
outcomes as a result of these efforts. A recipient’s reported results will be compared to the 
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outcome metrics defined in the benchmark notice. HUD program staff will evaluate the level of 
effort expended by those recipients that fail to meet the benchmark safe harbor, and thus will 
ensure that the statutory terms are being properly enforced. HUD included a list of examples in 
the regulation at 24 CFR §§ 75.15 and 75.25, including engagement in outreach efforts to 
generate job applicants who are Targeted Section 3 workers, providing training or apprenticeship 
opportunities, and providing technical assistance to help Section 3 workers compete for jobs 
(e.g., resume assistance, coaching). 

3.What Does “Section 3 Worker” Mean? 

A Section 3 worker is any worker who currently fits, or when hired within the past five years fit, 
at least one of the following categories, as documented: 

1.The worker’s income for the previous or annualized calendar year is below the income limit 
established by HUD (see Question 6 of this part I of these FAQs, below); 

2.The worker is employed by a Section 3 business concern (see Question 5 of part I, below); or 

3.The worker is a YouthBuild participant. 

4.What Does “Targeted Section 3 Worker” Mean? 

A Section 3 targeted worker for Public Housing Financial Assistance projects is a Section 3 
worker who: 

(1) is employed by a Section 3 business concern; or 

(2)currently fits or when hired fit at least one of the following categories, as documented within 
the past five years: 

(i)A resident of public housing or Section 8-assisted housing; 

(ii)A resident of other public housing projects or Section 8-assisted housing managed by the PHA 
that is providing the assistance; or 

(iii)A YouthBuild participant. 

A Section 3 targeted worker for Housing and Community Development Financial Assistance 
projects is a Section 3 worker who: 

(1) is employed by a Section 3 business concern; or 

(2) currently fits or when hired fit at least one of the following categories, as documented within 
the past five years: 

(i)Living within the service area or the neighborhood of the project, as defined in 24CFR § 75.5; 
or 

(ii)A YouthBuild participant. 

5.What Does “Section 3 Business Concern” mean? 

A Section 3 business concern is a business that meets at least one of the following criteria, 
documented within the last six-month period: 
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1.At least 51 percent owned and controlled by low- or very low-income persons; 

2.Over 75 percent of the labor hours performed for the business over the prior three-month period 
are performed by Section 3 workers; or 

3.A business at least 51 percent owned and controlled by current public housing residents or 
residents who currently live in Section 8-assisted housing. 

•How are low-income and very low-income determined? 

Low- and very low-income limits are defined in Section 3(b)(2) of the Housing Act of 1937 and 
are determined annually by HUD. These limits are typically established at 80 percent and 50 
percent of the area median individual income. HUD income limits may be obtained from: 
https://www.huduser.org/portal/datasets/il.html. 

6.As a funding recipient, what are my Section 3 reporting goals? 

Your Section 3 reporting goals depend on the type of assistance you are receiving, whether 
public housing financial assistance or housing and community development financial assistance. 

For public housing financial assistance, the benchmark for Section 3 workers is set at 25 percent 
or more of the total number of labor hours worked by all workers employed with public housing 
financial assistance in the PHA’s or other recipient’s fiscal year. The benchmark for Targeted 
Section 3 workers is set at 5 percent or more of the total number of labor hours worked by all 
workers employed with public housing financial assistance in the PHA’s or other recipient’s fiscal 
year. This means that the 5 percent is included as part of the 25 percent threshold. 

For housing and community development financial assistance projects, the benchmark for 
Section 3 workers is set at 25 percent or more of the total number of labor hours worked by all 
workers on a Section 3 project. The benchmark for Targeted Section 3 workers is set at 5 percent 
or more of the total number of labor hours worked by all workers on a Section 3 project. This 
means that the 5 percent is included as part of the 25 percent threshold. 

Reporting table that will be required: 

Labor Hours of Project 

Calculated Percentage 

Safe Harbor Benchmark Met 

Total Labor Hours 

Section 3 Target Worker Hours 

Section 3 Worker Hours 

HUD sought to tie Section 3 reporting requirements to statutory requirements while also aligning 
it as close as possible with standard business practices in that most recipients, subrecipients, 
contractors, and subcontractors already track labor hours in their payroll systems. 
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For those employers who do not track labor hours in detail through a time-and-attendance 
system, HUD does not require they acquire such a system. Instead, they may provide a good 
faith assessment of the labor hours for a full-or part-time employee. 

7. What is a “Service Area” or “Neighborhood of the project”? 

“Service area” or the “neighborhood of the project” means an area within one mile of the Section 
3 project or, if fewer than 5,000 people live within one mile of a Section 3 project, within a circle 
centered on the Section 3 project that is sufficient to encompass a population of 5,000 people 
according to the most recent U.S. Census. 

8. What if my agency does not meet all benchmark goals for employment or contracting? 

If reporting indicates that the agency has not met the Section 3 benchmarks, the agency must 
report in a method prescribed by HUD program offices on the qualitative nature of its activities 
and those its contractors and subcontractors pursued per 24 CFR § 75.15(b) and § 75.25(b). 

Such qualitative efforts may, for example, include but are not limited to the following: 

• Engaged in outreach efforts to generate job applicants who are Targeted Section 3 workers. 

• Provided training or apprenticeship opportunities. 

• Provided technical assistance to help Section 3 workers compete for jobs (e.g., resume 
assistance, coaching). 

• Provided or connected Section 3 workers with assistance in seeking employment including: 
drafting resumes, preparing for interviews, and finding job opportunities connecting residents to 
job placement services. 

• Held one or more job fairs. 

• Provided or referred Section 3 workers to services supporting work readiness and retention 
(e.g., work readiness activities, interview clothing, test fees, transportation, and childcare). 

• Provided assistance to apply for/or attend community college, a four-year educational 
institution, or vocational/technical training. 

• Assisted Section 3 workers to obtain financial literacy training and/or coaching. 

• Engaged in outreach efforts to identify and secure bids from Section 3 business concerns. 

• Provided technical assistance to help Section 3 business concerns understand and bid on 
contracts. 

• Divided contracts into smaller jobs to facilitate participation by Section 3 business concerns. 

• Provided bonding assistance, guaranties, or other efforts to support viable bids from Section 3 
business concerns. 

• Promoted use of business registries designed to create opportunities for disadvantaged and 
small businesses. 
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• Outreach, engagement, or referrals with the state one-stop system as defined in Section 
121(e)(2) of the Workforce Innovation and Opportunity Act. 

• Promote Use of Section 3 Business Registry and HUD Opportunity Portal 

9. My agency has met all benchmark goals for employment and contracting, does this 
mean that we are considered in compliance with Section 3? 

Yes. Recipients will be considered to have complied with Section 3 requirements, in the absence 
of evidence to the contrary, if they meet all benchmark goals and certify compliance with 
prioritization requirements found in 24 CFR § 75.9 or §75.19. However, if subsequent HUD 
enforcement activities reveal that the recipient has failed to comply with the recipient 
responsibilities set forth at 24 CFR 

§75.13 or §75.23, this compliance determination may be rescinded. 

10. What recordkeeping responsibilities do contractors/subcontractors have? 

Recordkeeping requirements for recipients are found at 24 CFR § 75.31. Recipients are required 
to maintain documentation to demonstrate compliance with the regulations and are responsible 
for requiring their contractors/subcontractors to maintain or provide any documentation that will 
assist recipients in demonstrating compliance, including documentation that shows hours worked 
by Section 3 workers, Targeted Section 3 workers, and any qualitative efforts to comply with 
Section 3. Examples of documentation can be found in 24 CFR §75.31. 

11. What are good strategies for targeting Section 3 workers and businesses? 

In order to successfully target Section 3 workers and businesses for employment and contracting 
opportunities, recipients must establish and maintain an effective Section 3 program. HUD has 
found that hiring a Section 3 coordinator or assigning one individual the responsibility of 
coordinating all Section 3 related activities is instrumental in reaching Section 3’s employment 
and contracting goals. 

It is recommended that recipient agencies establish procedures to certify Section 3 workers and 
Section 3 business concerns for employment and contracting opportunities. Thereafter, they 
should maintain a list of eligible workers and businesses by skill, capacity or interest and contact 
them on a periodic basis when employment and contracting opportunities are available. Refer to 
the Section 3 regulations at 24 CFR § 75.15(b) and § 75.25(b) for a listing of qualitative efforts. 

12. Are Section 3 workers or business concerns guaranteed employment or contracting 
opportunities under Section 3? 

Section 3 is not an entitlement program; therefore, employment and contracts are not 
guaranteed. Low- and very low-income individuals and Section 3 business concerns must be 
able to demonstrate that they have the ability or capacity to perform the specific job or 
successfully complete the contract that they are seeking. 

13. How can a prospective Section 3 worker or business concern certify that they meet 
the eligibility requirements? 

The individual or business must contact the agency or developer from which they are seeking 
employment or contracting opportunities (e.g.., the PHA, city, or local government). They should 
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identify themselves as a Section 3 worker, Targeted Section 3 worker, or Section 3 business 
concern and provide whatever documentation is required. 

14. What documentation must be maintained by HUD recipients, subrecipients, 
contractors, and/or subcontractors certifying that low- and very-low individuals and 
business concerns meet the regulatory definitions under Section 3? 

There are many ways that a worker can be certified as either a Section 3 Worker or Targeted 
Section 3 Worker under 24 CFR part 75: 

For a worker to qualify as a Section 3 worker, one of the following must be maintained: 

a. A worker’s self-certification that their income is below the income limit from the prior calendar 
year; 

b. A worker’s self-certification of participation in a means-tested program such as public housing 
or Section 8-assisted housing; 

c. Certification from a PHA, or the owner or property manager of project-based Section 8- 
assisted housing, or the administrator of tenant-based Section 8-assisted housing that the worker 
is a participant in one of their programs; 

d. An employer’s certification that the worker’s income from that employer is below the income 
limit when based on an employer’s calculation of what the worker’s wage rate would translate to 
if annualized on a full-time basis; or 

e. An employer’s certification that the worker is employed by a Section 3 business concern. 

(2) For a worker to qualify as a Targeted Section 3 worker, one of the following must be 
maintained: 

For Public Housing Financial Assistance projects: 

(i) A worker’s self-certification of participation in public housing or Section 8-assisted housing 
programs; 

(ii) Certification from a PHA, or the owner or property manager of project-based Section 8- 
assisted housing, or the administrator of tenant-based Section 8-assisted housing that the worker 
is a participant in one of their programs; 

(iii) An employer’s certification that the worker is employed by a Section 3 business concern; or 

(iv) A worker’s certification that the worker is a YouthBuild participant 

For Housing and Community Development Financial Assistance projects: 

(i) An employer’s confirmation that a worker’s residence is within one mile of the work site or, if 
fewer than 5,000 people live within one mile of a work site, within a circle centered on the work 
site that is sufficient to encompass a population of 5,000 people according to the most recent 
U.S. Census; 

(ii) An employer’s certification that the worker is employed by a Section 3 business concern; or 

(iii) A worker’s self-certification that the worker is a YouthBuild participant. 
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The documentation must be maintained for the time period required for record retentions in 
accordance 

with applicable program regulations or, in the absence of applicable program regulations, in 
accordance with 2 CFR § 200.334, Retention Requirements for Records ( 

www.ecfr.gov/cgi- bin/retrieveECFR?n=se2.1.200_1334), which provides for retaining records 
for at least three years, as described in detail in that regulation.. 

A PHA or recipient may report on Section 3 workers and Targeted Section 3 workers for five 
years from when their certification as a Section 3 worker or Targeted Section 3 worker is 
established. 

15. What are examples of acceptable evidence to determine eligibility as a Section 3 
worker? 

HUD does not prescribe that any specific forms of evidence to establish Section 3 eligibility. 
Acceptable documentation includes, but is not limited to the following: 

• Proof of residency in a public housing project; or 

• Evidence of participation in the YouthBuild program. 

16. What are examples of acceptable evidence for determining eligibility as a Section 3 
business concern? 

HUD does not prescribe that any specific forms of evidence be required to establish Section 3 
eligibility. The business seeking the preference must be able to demonstrate that they meet one 
of the following criteria: 

1. At least 51 percent owned and controlled by low- or very low-income persons; 

2. Over 75 percent of the labor hours performed for the business over the prior three-month 
period are performed by Section 3 workers; or 

3. A business at least 51 percent owned and controlled by current public housing residents or 
residents who currently live in Section 8-assisted housing. 

17. Are all public housing residents considered Section 3 workers regardless of their 
income? 

No. To qualify as a Section 3 Worker, an individual must meet one of the following criteria: 

1. The worker’s income for the previous or annualized calendar year is below the income limit 
established by HUD; 

2. The worker is employed by a Section 3 business concern; or 

3. The worker is a YouthBuild participant. 

18. Does qualifying as a Section 3 businesses mean that the business will be selected if 
it meets the technical requirements of the bid, regardless of bid price? 
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No. As provided in 2 CFR 200.318, contract awards shall only be made to responsible contractors 
possessing the ability to perform under the terms and conditions of the proposed contract. In 
order to meet the requirements of Section 3 and Federal and state procurement laws, recipient 
agencies must develop procedures that are consistent with all applicable regulations. 

19. Can contracting with MBE/WBE businesses count towards Section 3 benchmarks? 

It depends. Section 3 is race and gender neutral. Only MBEs/WBEs that meet the eligibility 
criteria as a Section 3 business concern set forth in the regulation can be counted towards the 
Section 3 labor hour calculation. 

20. Does a business have to be incorporated to be considered a Section 3 eligible 
business? 

No. A Section 3 business concern can be any type of business, such as a sole proprietorship, 
partnership, or a corporation, properly licensed and meeting all legal requirements to perform the 
contract under consideration. 
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EXHIBIT “L”  
 

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

The certification set out below is a material representation upon which reliance is 
placed by the City of Kissimmee and the U.S. Department of Housing and Urban 
Development in awarding the grant. If it is later determined that CONTRACTOR 
knowingly rendered a false certification, or otherwise violates the requirements of 
the Drug-Free Workplace Act, the CONTRACTOR and/or the U.S. Department of 
Housing and Urban Development, in addition to any other remedies available to the 
Federal Government, may take action authorized under the Drug-Free Workplace Act. 
CONTRACTOR will comply with the other provisions of the Act and with other 
applicable laws. 

 

CERTIFICATION 
 

1. CONTRACTOR certifies that it will provide a drug-free workplace by: 
 

A. Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession or use of a controlled substance is 
prohibited in CONTRACTOR’s workplace and specifying the actions that 
will be taken against employees for violation of such prohibition; 

 

B. Establishing an ongoing drug-free awareness program to inform employees 
about: 

 

1. the dangers of drug abuse in the workplace; 
2. CONTRACTOR’s policy of maintaining a drug-free workplace; 
3. any available drug counseling, rehabilitation, and employee assistance 

programs; and 
4. the penalties that may be imposed upon employees for drug abuse 

violations occurring in the workplace; 
 

C. Making it a requirement that each employee to be engaged in the 
performance of this grant be given a copy of the statement required by 
paragraph (A); 

 

D. Notifying the employee in the statement required by paragraph (A) that, as a 
condition of employment, the employee will: 
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1. Abide by the terms of the statement; and 
2. Notify the employer in writing of his or her conviction for a violation of 

a criminal drug statute occurring in the workplace no later than five 
calendar days after such conviction; 

 

E. Notify the City of Kissimmee and/or the U.S. Department of Housing and 
Urban Development in writing within ten (10) calendar days after receiving 
notice under subparagraph (D) (2) from an employee or otherwise receiving 
actual notice of such conviction.  Employers of convicted employees must 
provide notice, including position title, to every grant officer or other 
designee on whose grant activity the convicted employee was working, 
unless the Federal agency has designated a central point for the receipt of 
such notices. Notice shall include the identification number(s) of each 
affected grant; 

 

F. Taking one of the following actions, within 30 calendar days of receiving notice 
under subparagraph (D) (2), with respect to any employee who is so 
convicted: 

 

1. Taking appropriate personnel action against such an employee, up to and 
including termination, consistent with the requirements of the Rehabilitation 
Act of 1973, as amended; or 

2. Requiring such employee to participate satisfactorily in a drug abuse 
assistance or rehabilitation program approved for such purposes by a 
federal, state, or local health, law enforcement, or other appropriate 
agency; 

 

G. Making a good faith effort to continue to maintain a drug-free workplace 
through implementation of paragraphs (A), (B), (C ), (D), (E), and (F). 

 

2. CONTRACTOR shall insert in the space provided on the attached “Place of 
Performance” form the site(s) for the performance of work to be carried out 
with the grant funds (including street address, City, county, state, zip code and 
total estimated number of employees). CONTRACTOR further certifies that, if it 
is subsequently determined that additional sites will be used for the performance 
of work under the grant, it shall notify the City of Kissimmee and/or the U.S. 
Department of Housing and Urban Development immediately upon the decision 
to use such additional sites by submitting a revised “Place of Performance” form. 
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EXHIBIT “M” 
 

AFFIDAVIT 
Federal Funding Accountability and Transparency Act (FFATA ) 

 

The Federal Funding Accountability and Transparency Act (FFATA) was 
signed on September 26, 2006. The FFATA legislation requires information on 
federal awards (federal financial assistance and expenditures) be made available to 
the public via a single, searchable website, which is www.USASpending.gov. 

 

The FFATA Subaward Reporting System (FSRS) is the reporting tool Federal 
prime awardees (i.e. prime contractors and prime grants recipients) use to capture and 
report subaward and executive compensation data regarding their first-tier subawards 
to meet the FFATA reporting requirements. Prime contract awardees will report 
against sub-contracts awarded and prime grant awardees will report against sub-
grants awarded. The sub-award information entered in FSRS will then be displayed 
on www.USASpending.gov associated with the prime award furthering Federal 
spending transparency. 

 
The Transparency Act requires information disclosure concerning entities 

receiving Federal financial assistance through Federal awards such as Federal 
contracts, sub-contracts, grants, and sub-grants. 

 

Specifically, the Transparency Act’s section 2(b)(1) requires the City to 
provide the following information about each Federal award: 

 
• Name of the entity receiving the award; 
• Amount of the award; 
• Information on the award including transaction type, 
• Location of the entity receiving the award and primary location of performance 

under the award; 
• Unique identifier of the entity receiving the award and the parent entity of the recipient; 
• Names and total compensation of the five most highly compensated officers of the 

entity if the entity in the preceding fiscal year received 80 percent or more of its 
annual gross revenues in Federal awards; and $25,000,000 or more in annual gross 
revenues from Federal awards; and the public does not have access to this 
information about the compensation of the senior executives of the entity through 
periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act 
of 1934 (15 U.S.C. §§ 78m(a), 78o(d)) or section 6104 of the Internal Revenue Code 
of 1986. 

 





City of Kissimmee

ITEM  7.I
TASK WORK ORDER NO. 1 WITH CONSOR ENGINEERS, LLC FOR CONSTRUCTION 
ENGINEERING & INSPECTION (CEI) SERVICES FOR THE HUDSON STREET IMPROVEMENT 
PROJECT
   

  

Request

Approval of Task Work Order No. 1 with CONSOR Engineers, LLC for the construction engineering & 
inspection (CEI) services for the Hudson Street Improvement project and approval to transfer funds 
from the Stormwater Fund to cover project costs.

Explanation

In an effort to ensure the City’s capital improvement projects are constructed in line with the 
approved construction documents, the City desires to award CEI services to one of its continuing 
services contract consultants. This will ensure proper documentation throughout the duration of the 
project and assist with minimizing change order requests.

The Hudson Street Improvement project consists of new paving of 0.25 miles of roadway with 
curbing for drainage purposes, concrete driveway aprons and a 5-foot wide concrete sidewalk along 
both sides of the roadway. Other activities include minor construction activities such as clearing and 
grubbing, earthwork, grading, mailbox relocation and sodding.
 
Through review and consideration of the HUD-CDBG federal program requirements, the CEI services 
for this federally-funded project will include additional support for project management oversight and 
federal-aid contract compliance monitoring. To implement these services, the City has selected 
CONSOR Engineers, LLC. as the CEI consultant for the Hudson Street Improvement project at a 
cost of $82,533.81.

Financial Information

Account # Project # Increase / Decrease Budget Actual

40945203-503131
00145203-503131

Decrease
Increase

$209,903
$60,000

$42,000.00
$42,000.00

 

Financial Summary:

Sufficient funds to cover these services will be available upon approval of a budget transfer from the 
Stormwater Fund to the General Fund Professional Services account.

Recommendation

City Commission approval of Task Work Order No. 1 with CONSOR Engineers, LLC. to provide CEI 
services for the Hudson Street Improvement project in the amount of $82,533.81.



REQUESTED CITY COMMISSION ACTION:

Approve

Department: Public Works & Engineering
Presenter: 
 
Attachment(s):
1. COK TWO #01 Hudson Street Proposal 12-21-2021 (Removed Active Signatures)
2. CONSOR Engineers, LLC - 2021_Executed
3. Task Work Order #1 - Signed rtm- Hudson St_ALWsigned_NGM012022 (Removed Active 

Signatures)



0 CONSOR

December 21, 2021

Victor A. Aponte

Engineer II

City of Kissimmee
101 Church Street

Kissimmee FI. 34741

RE: Construction Engineering Inspection ( CEI) 
RFQ 2021- 003 Continuing Contract for Engineering Services
Task Work Order # 01 - Hudson Street Improvements Project

In response to your request, we are pleased to submit this cost proposal for Construction Engineering Inspection
CEI) services for the Hudson Street Improvements project. 

CEI Task/ General Scope of Services to include: 

In partnership with the City of Kissimmee, CONSOR Engineers will provide Project Management oversight of
TWO # 01 and will add DRMP, Inc. to the CSC team to provide project administration, construction inspection, 
and federal compliance monitoring. The Project Administrator/ Senior Project Engineer, Ryan Pellarin, PE., will be
the point of contact for DRMP, Inc. and will provide project controls over construction activities. 

CONSOR Engineers' Point of Contact: 

Project Manager: M. Allen Gault, Jr. 
agault( g)consoreng. com
Cell: ( 407) 460- 9322

DRMP, Inc. Point of Contact: 

Senior Project Engineer/ Project Administrator: Ryan Pellarin, PE, CCM

RPellarin& drmp.com
Cell: ( 407) 376- 3845

Tasks include: 

Task No. CEI TasklScope of Services

I
Precon Conf & EEO Precon Conf- Invite all appropriate agencies; Administer precon meeting & EEO Meeting; Prepare agendas; Prepare and
distribute meeting minutes; 

2
Preconstruction Activities- Prepare field books; Prepare quantity spreadsheets; Prepare DWR template; Contractor QC Review and acceptance; 
Preconstruction photos and videos

3
Schedule Review- Review the logic and relationships of each work activity; Review start and finish dates for each activity; Review project float
duration; Review production rates of each work activity for accuracy

4
Onsite Inspection Services- Part time Inspection coverage; Ensure project is constructed in accordance with Contract documents; Perform
materials testing; Inspect environmental compliance & Davis Bacon Act compliance

5 Project ManagemenUContract Administration - Cost Control; Resolve constructability issues; Coordination with applicable business ownerslutility
owners; Pre -Operation Meetings

6
Progress Meetings ( Bi- weekly) - Invite attendees; Prepare agenda; Prepare and distribute meeting minutes; Resolve Contractor/ project issues; 
Review EEO compliance

7 Project Submittals- Review RFIs and make recommendations; Review Shop Drawing and Material submittals; Review and verify payroll

8 Monthly Pay Estimate Review - Review/ verify quantity of installed pay items

9
Final Project Acceptance/ Project Closeout- Develop punch lisle; Administer preliminary and final project Walk -Through Meetings; Prepare and
submit final project records; Review/verify As -Built Plans

i • • • • • • • • • • • • • • • • • • 0 • • • • • • • f • • • • • • • * ! • • • • • • • • 

CONSOR Engineers, LLC • 2121 Old Hickory Tree Rd. St. Cloud, F1. 34772 • P: 407. 957. 1660 • www. consoreng. com



CEI Services Fee Proposal

Hudson Street Improvements Project

City of Kissimmee
December 21, 2021

Page 2 of 2

Not to Exceed Amount: $ 82, 533. 81 - Duration: 150 days to include substantial completion date and final

completion date. This proposal is valid for 60 days. 

CEI Services Manpower and Fee Schedule Chart: 

CEI Personnel

Month TOTAL

Loaded

Rate Cost

Pre- 

Const 1 1 2 3 4 1 5

Post- 

Const Months Man- hours

Project Manager 0. 02 0. 02 0. 02 0. 02 0. 02 0. 10 16. 50 238.64 3,937.56

Project Administrator 0. 10 0. 25 0. 25 0. 25 0. 25 0. 25 0. 10 1. 45 239. 25 135. 00 32, 298. 75

Inspector 0. 50 0. 50 0, 50 0. 50 0. 50 2. 50 412.50 76,00 31, 350,00

Senior Inspector 0. 10 0. 05 0. 10 0. 05 0. 10 0. 40 66. 00 90.00 5,940.00

Resident Compliance Specialist 1 0. 10 1 0. 10 1 0. 10 1 0. 10 1 0. 10 1 0. 10 1 0. 10 1 0. 70 1 115.50 1 $ 65.00 1 $ 7, 507. 50

Lakortatory Materials Testing I I I I I I I I 1 1 $ 1, 500. 00

Total 833. 25 Total $ 82, 533. 81

If you have any questions, or need further clarification, please call me at ( 407) 460- 9322

Sincerely, 
Digitally signed by M. Allen Gault, Jr. 
DN: C- US, 

E- agault@con soreng. com, 
0="CONSOR Engineers, LLC", 

M. Allen Gault, Jr. CN W. Allen Gault, Jr." 
Reason: I attest to the accuracy and

integrity of this document
Date: 2021. 12. 21 12: 20: 12- 05' 00' 

M. Allen Gault, Jr. 
Project Manager

Enclosures/ Attachments

cc: Attachment A TWO 01

Attachment B CEI Services Manhour Chart

Attachment C CONSOR Hourly Burden Rate
Attachment D DRMP Hourly Rate Table

CONSOR Engineers, LLC • 15310 Park Row, Houston, Texas 77084 • P: 281. 493. 4140 • www. consoreng. com



IM11 jCITY
OF KISSIMMEE Work

Order #: 1 PUBLIC
WORKS & ENGINEERING WORK

ORDER FORM Purchase Order#: ended

1, y DATE: 

December 16, 2021. Per

the terms, conditions, and specifications of the City of Kissimmee purchasing policies and procedures, this work order is issued to CONSOR Engineers, 

LLC with the following described work as agreed upon and are hereby accepted and incorporated: DESCRIPTION

OF ASSIGNMENT: CEI services for Hudson Street Improvements Project from Ernest St to Sunny St. Services are to be provided to

verify construction is completed in reasonable conformance and in accordance with the FDOT Standard Specifications for Road and Bridge

Construction and the FDOT Standard Plans for Road and Bridge Construction. FORM

OF COMPLETED DELIVERABLES: Contract Administration and On -Site Inspectionof Contractor'swork. CEI subconsultant, DRMP, Inc., will

hold preconstruction conference, hold project progress/ coordination meetings, review Contractor's schedule, manage project submittal and pay

application reviews, perform and document on -site inspection, and perform subtantial and final acceptance project closeout procedures. BASIS

OF PAYMENT: Services shall be made on the basis of Lump Sum method in accordance with the Scope of Services, the total not to exceed 82

533. 11 without further authorization from the City of Kissimmee. ESTIMATED

DATE OF COMPLETION: This assignment shall be completed within 150 calendar days from the receipt of the official Notice to Proceed from

the City. TASK

FEE 1) 

Project Manager- Project Managementof TWO3, 937. 56 2) 

Project Adminstrator - Oversees project controls and inspectors, including checking contractors' 

controls and coordinating schedules, reviews constructors schedule. Reviews 32, 298. 75 submittals

for conformance to plans and specifications. 3) 

Senior Inspectors & Inspectors - Monitors construction activities and verifies contract installations 37,
290. 00 are

in accordance with approved contract documents. 4) 

Resident Compliance Specialist - Monitors Construction Contract for compliance with all requirements

of EEO, AA, DBE, and federal Wage Rate Provisions in accordance with all contract 7, 507. 50 documents.. 

5) 

Labrotatory Materials Testing 1, 500. 00 82,

533. 81 Contract

Dollars: 0. 00 NET

Dollars for this Work Order/ Addendum ( Addition/ Subtraction): 0. 00 CONTRACT

TOTAL DOLLARS: 82, 533. 81 Accepted

By: Requested By: Sig
nature) (Sig natu re) Title/

Position: Approved By: City

Manager ( Signature) City

Engineer: Approved By: City

Engineer ( Signature) Mayor ( Signature) Approved

By: City Commission Approval Date: Director, 

PW&E (Signature) ( If Required) Approved

as to Form and Legality: City

Attorney ( Signature) Public

Works and Engineering 101
Church Street, Suite 301 1 Kissimmee, Florida 34741 1 407. 518. 2170 1 Fax 407. 518. 2165



City of Kissimmee CSC - TWO 01 - Hudson Street Improvements

CEI SERVICES MANPOWER CHART

FPID: N/ A

Bid No. 

Local Agency: City of Kissimmee
Project Description: Hudson St Improvements from Sunny St to Ernest St
Construction Duration: 150 Days

CEI Personnel

Month TOTAL

Loaded

Rate Cost

Pre- 

Const 1 2 3 4 5

Post- 

Const Months Man- hours

Project Manager 0. 02 0. 02 0. 02 0. 02 0. 02 0. 10 16. 50 238. 64 3, 937. 56

Project Administrator 0. 10 0. 25 0. 25 0. 25 0. 25 0. 25 0. 10 1. 45 239. 25 135. 00 32, 298. 75

Inspector 0. 50 0. 50 0. 50 0. 50 0. 50 2. 50 412. 50 76. 00 31, 350. 00

Senior Inspector 0. 10 0. 05 0. 10 0. 05 0. 10 0. 40 66. 00 90. 00 5, 940. 00

Resident Compliance Specialist 0. 10 0. 10 0. 10 0. 10 0. 10 0. 10 0. 10 0. 70 115. 50 65. 00 7, 507. 50

Labortatory Materials Testing 1, 500. 00

Total 833. 25 Total $ 82, 533. 81

Task No. CEI Task/ Scope of Services

1
Precon Conf & EEO Precon Conf- Invite all appropriate agencies; Administer precon meeting & EEO Meeting; Prepare agendas; Prepare and

distribute meeting minutes; 

2
Preconstruction Activities- Prepare field books; Prepare quantity spreadsheets; Prepare DWR template; Contractor QC Review and acceptance; 

Preconstruction photos and videos

3
Schedule Review- Review the logic and relationships of each work activity; Review start and finish dates for each activity; Review project float

duration; Review production rates of each work activity for accuracy

4
Onsite Inspection Services- Part time Inspection coverage; Ensure project is constructed in accordance with Contract documents; Perform
materials testing; Inspect environmental compliance & Davis Bacon Act compliance

5
Project Management/ Contract Administration - Cost Control; Resolve constructability issues; Coordination with applicable business owners/ utility
owners; Pre -Operation Meetings

6
Progress Meetings ( Bi- weekly) - Invite attendees; Prepare agenda; Prepare and distribute meeting minutes; Resolve Contractor/ project issues; 
Review EEO compliance

7 Project Submittals- Review RFIs and make recommendations; Review Shop Drawing and Material submittals; Review and verify payroll

8 Monthly Pay Estimate Review - Review/ verify quantity of installed pay items

9
Final Project Acceptance/ Project Closeout- Develop punch list; Administer preliminary and final project Walk - Through Meetings; Prepare and
submit final project records; Review/ verify As -Built Plans



C> CONSOR
2021 Rate Sheet

Job Classification Burdened Rate

Chief Engineer 304. 50

Project Manager 238. 64

Senior Engineer 210. 60

Project Engineer 163. 25

Engineer 142. 08

Engineer Intern 112. 02

Designer/ CADD 86. 63



SDRMP 941 Lake Baldwin Lane, Orlando, Florida 32814

Phone: 407. 896. 05941Fax: 407. 896. 483.4836

Exhibit " A" 

Effective February 8, 2021
Administrative/ Office Support Rate Expert Witness Rate

Administrative Support 1 55. 00 Expert Witness Research 145. 00

Administrative Support II 65. 00 Expert Witness Testimony 250.00

Administrative Support III 75. 00 Public Relations

Administrative Support IV 85. 00 Public Relations I 95. 00

Senior Administrative Support 115. 00 Geomatics / Survey & Mapping
Senior Administrative Supervisor 120. 00 2- Person Survey Crew 165. 00

Administrative Department Manager 160. 00 3- Person Survey Crew 200.00

Reproduction Support 60.00 4- Person Survey Crew 255. 00

Information Systems I 95.00 Survey CADD / Technician 95.00

Information Systems II 105. 00 Surveyor in Training / Technician II 105. 00

Graphic Design Surveyor in Training / Technician III 110. 00

Graphic Designer I 55. 00 Professional Surveyor & Mapper ( Registered Sure) 145. 00

Graphic Designer II 75. 00 Surveyor Project Manager 175. 00

Graphic Designer III 120. 00 Senior Professional Survey & Mapper 220.00

Technical Writing Chief Surveyor & Mapper 245. 00

Technical Writer 1 50.00 Unmanned Autonomous System ( UAS) 

Technical Writer II 65. 00 Unmanned Autonomous System ( UAS) Operator 140.00

Technical Writer III 85.00 Unmanned Autonomous System ( UAS) Technician 85.00

Engineering Unmanned Autonomous System ( UAS) Lidar Unit 1, 500.00

Engineering Technician I 55. 00 Static Terrestrial Lidar

Engineering Technician II 65. 00 3 Person Crew 180. 00

Engineering Technician III 70.00 4 Person Crew 220.00

Engineering Technician IV 80.00 5 Person Crew 285. 00

Engineering Technician V 90. 00 Mobile LIDAR Unit / Daily Rate 4, 500.00

Engineer I ( Graduate Eng) 90.00 Ground Penetrating Radar ( GPR) Services
Engineer II 95. 00 GPR Technician Crew 120. 00

Engineer III 100. 00 2- Person GPR/ Concrete Imaging Crew 185. 00

Engineer IV 105.00 Subsurface Utility Engineering ( SUE) 
Engineer V (P.E.) ( Registered Eng.) 120.00 1- Person Utility Designate 120.00

Engineer VI (P.E.) 135. 00 2- Person Utility Designate/ Locate Crew 185. 00

Engineer VII (P. E.) 150. 00 3- Person Vacuum Excavation S. U.E. Crew 240.00

Engineer VIII (P.E.) 170. 00 4- Person Vacuum Excavation S. U.E_ Crew 285. 00

Chief Engineer I (P.E.) ( 20+ yrs) 190. 00 S. U.E. Project Manager 145. 00

Chief Engineer II (P. E.) ( 20+ yrs) 250. 00 Utility Locate Technician 100. 00

Environmental Senior SUE Tech 120. 00

Environmental Scientist I 70.00 Planning
Environmental Scientist II 90. 00 Planner I 75. 00

Environmental Scientist III 110.00 Planner II 85.00

Chief Environmental Scientist 125. 00 Planner III 100. 00

Senior Ecologist 160.00 Planner IV 115. 00

GIS Senior Planner I 125. 00

GIS Technician 65. 00 Senior Planner II 140. 00

GIS Analyst I 75. 00 Senior Planner III 165. 00

GIS Analyst II 90.00 Designers

GIS Analyst III 125. 00 Designer I 100. 00

GIS Senior Project Manager 180.00 Designer II 110. 00

CEI Designer III 120.00

Inspector I 62.00 Designer IV 130.00

Inspector II 76.00 Designer V 140. 00

Senior Inspector I 90. 00 Management

Senior Inspector II 106. 00 Project Manager I 95. 00

Specialist ( Materials, Contract, IT, etc.) 120. 00 Project Manager II 100. 00

Project Administrator I 135. 00 Project Manager III 110.00

Inspection Manager/ Proj. Admin II 170. 00 Senior Project Manager I ($ 100k +) 150.00

Resident Engineer 195. 00 Senior Project Manager II 180. 00

NBIS - Bridge Inspection Senior Project Manager III 200.00

NBIS Engineer 200.00 Senior Project Manager IV 275. 00

NBIS Team Leader 155. 00 Supervising Engineer 180.00

NBIS Team Member 80.00 Department Managers I 190.00

Department Managers II 220.00

Division Managers I 240.00

Division Managers II 285. 00

Principals 360.00





































Job Classification Burdened Rate

Chief Engineer 304.50$                
Project Manager 238.64$                
Senior Engineer 210.60$                
Project Engineer 163.25$                
Engineer 142.08$                
Engineer Intern 112.02$                
Designer/CADD 86.63$  

2021 Rate Sheet



IM11 jCITY
OF KISSIMMEE Work

Order #: 1 PUBLIC
WORKS & ENGINEERING WORK

ORDER FORM Purchase Order#: ended

1, y DATE: 

December 21, 2021. Per

the terms, conditions, and specifications of the City of Kissimmee purchasing policies and procedures, this work order is issued to CONSOR Engineers, 

LLC with the following described work as agreed upon and are hereby accepted and incorporated: DESCRIPTION

OF ASSIGNMENT: CEI services for Hudson Street Improvements Project from Ernest St to Sunny St. Services are to be provided to

verify construction is completed in reasonable conformance and in accordance with the FDOT Standard Specifications for Road and Bridge

Construction and the FDOT Standard Plans for Road and Bridge Construction. FORM

OF COMPLETED DELIVERABLES: Contract Administration and On -Site Inspectionof Contractor'swork. CEI subconsultant, DRMP, Inc., will

hold preconstruction conference, hold project progress/ coordination meetings, review Contractor's schedule, manage project submittal and pay

application reviews, perform and document on -site inspection, and perform subtantial and final acceptance project closeout procedures. BASIS

OF PAYMENT: Services shall be made on the basis of Lump Sum method in accordance with the Scope of Services, the total not to exceed 82

533. 11 without further authorization from the City of Kissimmee. ESTIMATED

DATE OF COMPLETION: This assignment shall be completed within 150 calendar days from the receipt of the official Notice to Proceed from

the City. TASK

FEE 1) 

Project Manager- Project Managementof TWO3, 937. 56 2) 

Project Adminstrator - Oversees project controls and inspectors, including checking contractors' 

controls and coordinating schedules, reviews constructors schedule. Reviews 32, 298. 75 submittals

for conformance to plans and specifications. 3) 

Senior Inspectors & Inspectors - Monitors construction activities and verifies contract installations 37,
290. 00 are

in accordance with approved contract documents. 4) 

Resident Compliance Specialist - Monitors Construction Contract for compliance with all requirements

of EEO, AA, DBE, and federal Wage Rate Provisions in accordance with all contract 7, 507. 50 documents.. 

5) 

Labrotatory Materials Testing 1, 500. 00 82,

533. 81 Contract

Dollars: 0. 00 NET

Dollars for this Work Order/ Addendum ( Addition/ Subtraction): 0. 00 CONTRACT

TOTAL DOLLARS: 82, 533. 81 o

9aally s 9 ed by oa d aowde Digitally
signed by Robert Tanaka Accepted

By. David Bowden Date :2021. 12. 211202zz- osoo' Requested By: Robert
Tanaka Masiku Masiku Date:

zozz. oi.oaie: os:ze- osno Sig

natu re) (Sig natu re) Title/

Position: Sr vice pzesApproved By: City Manager (

Signature) City Engineer: 

Ashley L. Willis Approved By: 
City Engineer (

Signature) Mayor ( Signature) Approved By: 

City Commission Approval Date: Director, PW&

E (Signature) ( If Required) Approved as

to Form and Legality: City Attorney (

Signature) Public Works

and Engineering 101 Church
Street, Suite 301 1 Kissimmee, Florida 34741 1 407. 518. 2170 1 Fax 407. 518. 2165
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